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Introduction to 1992 Edition
A. Purpose of Handbook

This Handbook is int~ded to provide SEAALL officers, committee chairs, and members an overview of the Chapter's
operations. The Handbook should assist members assuming leadership positions to commence their work with information
regarding the functions, duties, and responsibilities of each position as well as the practices of prior officers and committee chairs.
The Handbook will also help to clarify instances of overlapping and intersecting responsibility, and to provide an idea of how the
work one does may effect or be affected by the work of others.
The intention is not to provide every detail of past operations, or to replace personal contact among members. It is assumed,
for example, that out-going officers and committee chairs will thoroughly discuss with their successor the work of that office or
committee, and provide more extensive documentation and records than can feasibly be included in this Handbook.
The Handbook is not intended to create unbending rules of procedure or to stifle creativity. Hopefully, the Handbook will
provide an outline of past practices to serve as a starting point. The vitality of any organization requires initiative and imagination.

B. Relationship to Other Documents

This Handbook supplements the Chapter's Articles and Bylaws, but it does not have the same formal status as those core
documents. While the latter are prescriptive, the Handbook is intended to be suggestive. In cases of conflict between the Handbook
and the Articles and Bylaws, the latter prevail. While the Handbook attempts to provide interpretations of some of the general
provisions of the core documents, the interpretations are not to be treated as definitive. Members should feel free to exercise
judgment within their areas ofresponsibility and to deviate from the guidelines presented here when appropriate.

C. Updating

The Editor will update the Handbook on a regular basis as determined by the Executive Board It is produced in looseleaf
format to allow easy updating of individual sections.
Suggestions for revisions should be forwarded to the Editor of the Handbook and the Chair of the Publications Committee.
All users of the Handbook are encouraged to note statements that appear to conflict with actual or preferred practice and to suggest
appropriate changes.

D. Distribution
The Handbook is distributed to all SEAALL officers and committee chairs. Notice of its availability is published in the
Newsletter, and other members wishing to receive a copy can request one from the Editor. Distribution to SEAALL members is
made free of charge.
A copy of the Handbook is also sent free of charge to the President of each AALL Chapter, to the Coordinator of the Council
of Chapter Presidents. and to the Executive Director of AALL.
Copies requested by individuals or groups not mentioned above may be provided at the discretion of the Chair of the
Publications Committee. If the volume of such requests results in maJor additional expense, the Chair may request authorization
from the Executive Board to charge such individuals or groups an amount equal to the actual cost of copying and distributing the
additional copies.
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Chapter Calendar
March/April
• Annual chapter meeting and educational institute held.
• Executive Committee meets prior to business meeting.
• Service to SEAALL award presented during business meeting.
• Full year financial report prepared by Treasurer.
• Vice-President/President-Elect becomes President at end of business meeting.
• Other new officers assume positions at end of meeting.
• New committee chairs assume positions at end of business meeting.
• Chapter Handbook is distributed to new officers and committee chairs.

April
•
•
•
•

Chapter fiscal year begins
Chapter annual report due to AALL.
Registered Agent files chapter annual report with Florida Secretary of State.
Dues notices mailed; payable by September I.

April/May
• All appropriate records are conveyed to new officers and committee chairs within one month of
leaving office but no later than May 15.

May

• Southeastern l aw Librarian copy deadline (Issue 3 - Spring).
June

• Southeastern Law Ubrarian delivered (Issue 3).
• Preliminary committee report due to President.
July
•
•
•
•

Annual chapter business meeting held during AALL annual convention.
Executive Committee meets prior to Chapter Business Meeting.
Quarterly financial report prepared by Treasurer.
Lucile Elliott Scholarships funding established by Executive Committee by July 31.

August

• 5outheastern Law Librarian deadline (Issue 4 - Summer).
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September

• Budget for annual chapter meeting and educational institute prepared by Local Arrangements
Committee and Program Committee.
• Members who have not paid dues removed from membership roster.
• Southeastern law librarian delivered.
October

• Candidate suggestions due to Nominating Committee by October 15.
• Quarterly financial report prepared by Treasurer.
November

•
•
•
•

Southeastern law librarian deadline (Issue 1- Fall - new volume).
Nominating Committee presents slate of candidates to President by November 1.
Nominating Committee sends candidate biographies to Secretary for preparation of ballots.
Slate of candidates announced

December

• Southeastern law librarian delivered.
January

•
•
•
•

Secretary mails ballots by January 15 .
Committee preference form distributed with ballots.
Chapter Mid-year report due to AALL.
Annual meeting program registration packet distributed.

February

• Ballots returned to Secretary by February 15.
• Candidates notified of election results by President.
• Southeastern l aw Uhrarian deadline (Issue 2 - Winter).
• Quarterly financial report prepared by Treasurer
February/March

• Final committee reports due one month prior to annual chapter meeting or as requested by President.
• Officers and Committee chairs submit budget requests for next fiscal year
• Handbook modifications due one month prior to annual chapter meeting.
March

• Southeastern l aw Uhrarian delivered.
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Articles of Incorporation
of the Southeastern Chapter of
The American Association of Law Libraries, Inc.
The undersigned incorporator, desiring to form a not-for-profit corporation under the provisions of Chapter 617 of
the laws of the State of Florida, does hereby adopt the following Articles of Incorporation in accordance with the
laws of the United States of America and the State of Florida.
Article I: Name
The name of this organiz.ation shall be Southeastern Chapter of the American Association of Law Libraries, Inc.
Article U: Purpose
The purposes for which the Corporation is organized are exclusively educational and scientific purposes within the
meaning of section 50l(c)(3) of the Internal Revenue Code of 1986 (the "Code"), not for pecuniary profit,
including the performance of the following activities exclusively for such purposes, except as restricted by Article
X herein:
a.
b.
c.

Promote law librarianship;
Develop and increase the usefulness of law libraries, particularly those in the Southeastern area of the
United States; and
The exercise of all powers conferred on a corporation organized under the Florida Not-for-Profit
Corporation Act as currently in effect and as it may be amended, and all such other powers as are
permitted by applicable law.

Article Ill: Term
lnis corporation shall commence corporate existence upon the filing of these articles by the Florida Department of
State and shall have perpetual existence unless sooner dissolved according to law.
Article IV: Members
Membership of the corporation shall be open to any persons or institutions residing in the Southeastern region of
the United States interested in law libraries and desiring to promote the goals of the corporation.
Any person, company or institution with an interest in supporting the activities of the corporation located or
residing outside the Southeastern region may become an associate member.
The Southeastern reb>ion includes Puerto Rico. the District of Columbia and the following states: Alabama,
Florida. Georgia. Kentucky. Louisiana. Mississippi, orth Carolina. South Carolina. Tennessee, Virginia and West
Vi rginia and such other states as may be added.
Members shall be admitted to the corporation upon application to the Board of Trustees in the manner prescribed
in the Bylaws. All individuals named as officers or trustees of the corporation shall be entitled to become
members in the manner provided in the Bylaws.
This corporation is organized upon a nonstock basis and shall not issue shares of stock.
Article V: Subscribers
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The name and residence of the subscriber of the corporation is as follows

Mary Smith Forman
Akerman, Senterfitt & Eidson
255 South Orange Avenue
P.O. Box 231
Orlando, Florida 32801-023 l
Article VI: Officers
Section 1. Officers.
The officers of the corporation shall consist of a President., Vice-President - President Elect, Secretaiy and
Treasurer. The vice-president - president elect shall serve as vice-president and shall automatically become
the president after one year and shall so serve during the second year following his or her election. The
secretary and treasurer shall each serve for two years. The officers shall serve without compensation.
The officers shall perform the duties pertaining to their respective offices. In the event that the president
resigns prior to the completion of a regular term, or is otherwise unable to perform the duties of the office in
the judgment of the Executive Committee, the vice-president - president elect shall automatically assume the
presidency and shall serve therein until his original presidential term would have expired, or for no more
than two years, whichever is shorter. A special election would be held for the office of vice-president president elect upon the assumption of the office of president for the remainder of the unexpired term.

In the event that the office of vice-president - president elect becomes vacant for any other reason than
specified herein, a special election will be held to fill that office for the remainder of the unexpired term.
If the office of either secretary or treasurer becomes vacant for any reason, a special election will be held to
fill that office for the remainder of the unexpired term.

The special elections could be held by mail or at the next Chapter meeting, at the discretion of the Executive
Committee.
No officer shall hold more than one office in this Chapter at one time, nor shall the president hold office for
more than two consecutive terms.
All officers shall be installed at the conclusion of the Chapter meeting following their election or
appointment and serve until their successors are elected or appointed, and qualified.

Article VU: Board of Trustees
Section 1.
The officers shall together act as the Board of Trustees and the immediate past president shall serve on the
Board of Trustees. The Board of Trustees shall be the Executive Committee oi this corporation and shall
have general supervision. management and control of the business, affairs and activities of the corporation,
subject. however. to other articles of these Articles of incorporation and the bylaws and in accordance with
the policies agreed upon by its members. The initial Board of Trustees shall be comprised of fi ve(5)
members who shall serve until the first election thereof The Board of Trustees, however. shall never be less
than three members.

__)
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Section 2.
The names and addresses of the members of the initial Board of Trustees shall be as follows :

Mary Smith Forman
President
Akerman, Senterfitt & Eidson
P.O. Box 231
255 South Orange A venue
Orlando, Florida 32801-0231

J. Wesley Cochran
Vice-President/President-Elect
Law Librarian and Assistant Professor of Law
University of Mississippi
School of Law Library
University, Mississippi 38577
Elizabeth Kem
Secretary
Acquisitions/Serials Librarian
Law Library of Louisiana
100 Supreme Court Building
Civic Center
New Orleans, Louisiana 70112
Diana Osbaldiston
Treasurer
Catalog Librarian
University of South Carolina
Law Library
Columbia, South Carolina 29208
Hazel L. Johnson
lmmediate Past President
Law Librarian
Long, Aldridge & Norman
1900 Rhodes-Haverty Building
134 Peachtree Street
Atlanta, Georgia 30043
Article VIII: Committees

There shall be the following standing committees:
( l)
(2)
(3)
(4)
(5)
(6)

Program
Membership
Nominating
Placement
Scholarship
Articles and Bylaws
7
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(7) Newsletter
The president shall appoint all members of the standing committees. Special committees may be created as
necessary. The president shall appoint all members of the special committees.

Article IX: Registered Office and registered agent
The street address of the initial registered office of this corporation is 255 South Orange Avenue, 10th Floor,
Firstate Tower, Orlando, Florida 32801, and the name of the initial registered agent of the corporation at that
address is Mary Smith Forman.

Article X: Use of assets
Section 1.
The assets and income derived from the assets of this corporation shall be used solely for educational and
scientific purposes. Any disbursements shall be at the approval and direction of the Board of Trustees and
the members in accordance with the bylaws. No part of the net earnings of the corporation shall inure to the
benefits of, or be distributable to, its members, trustees, officers or other private persons, except that the
corporation shall be authorized and empowered to pay reasonable compensation for services rendered and to
make payments and distributions in furtherance of the purposes set forth in Article II hereof.

Section 2.
No substantial part of the activities of the corporation shall be the carrying on of propaganda, or otherwise
attempting to influence legislation, and the corporation shall not participate in, or intervene in (including the
publishing or distribution of statements) any political campaign on behalf of any candidate for public office.

Section 3.
Notwithstanding any other provision of these articles, the corporation shall not carry on any other activities
not pennitted to be carried on (a) by a corporation exempt from federal income tax under Section 501(c)(3)
of the Internal Revenue Code of 1954 ( or the corresponding provision of any future United States lntemal
Revenue Law) or (b) by a corporation. contributions to which are deductible under Section l 70(c)(2) of the
Internal Revenue Code of 1954 ( or the corresponding provision of any future United States Internal Revenue
Law).
Section 4.
It is intended by the provisions of these Articles of Incorporation that the corporation shall possess the status
of an organization exempt from federal income taxation under provisions of Section 50 l ( c )(3) of the
lntemal Revenue Code of 1986. as now in force or hereafter amended. Accordingly, no part of the affairs of
the corporation shall be administered, directly or indirectly, in any manner whatsoever which might
jeopardize the tax exempt status of the corporation.

Article XI: Bylaws
The bylaws of this corporation may be adopted. repealed. amended or suspended by a two-thirds (2/3) vote of the
members voting in a ballot conducted by mail in manner provided in the bylaws or at a meeting of the Chapter by
a two-thirds (2/3) vote of the members voting in the ballot.

Article XII: Amendment of Charter
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Amendments to the charter may be proposed by the Executive Committee or by a petition signed by ten percent
( 10%) of the members. Proposed amendments shall become effective after they have been submitted to all
members and when approved by two thirds (2/3) of those voting in a ballot conducted by mail in the manner
provided in the bylaws or at a meeting of the Chapter by a two-thirds (2/3) vote of members voting in the ballot.

Article Xlll: Dissolution
Upon the dissolution of the corporation, the Board of Trustees shall after paying or making provisions for the
payment of all of the liabilities of the corporation., dispose of all of the assets of the corporation exclusively for the
purposes of the corporation in such manner, or to such organization or organizations organized and operated
exclusively for educational and scientific purposes as shall at the time qualify as an exempt organization for
organizations under Section 50l(c)(3) of the Internal Revenue Code of 1954 (or the corresponding provision of
any future United States Internal Revenue Law), as the members shall determine. Any such assets not so disposed
of shall be disposed of by the Circuit Court of the County in which the principal office of the corporation is then
located, exclusively for such purposes or to such organization or organizations, as said Court shall determine,
which are organized and operated exclusively for such purposes.

Article XIV: Anti-Discrimination
Membership in the Chapter or participation in any activity of the Chapter shall not be denied to any individual, or
abridged, on the account of race, color, religion, sex, national origin., or sexual orientation.
fN WITNESS WHEREOF, the undersigned subscribing incorporator has hereto set my hand and seal this _ _
day of _ _~ 1989, for the purposes of forming this corporation not for profit under the laws of the State of
Florida.

(SEAL) Mary Smith Forman

9
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Bylaws
Southeastern Chapter of the American
Association of Law Libraries

Article I: MEMBERSHIP
Section 1. Membership Categories
a. Individual Members
Any person officially connected with a law library, or with a separately maintained law section
in any library and currently or within the last seven years, employed at least 30% of full time may
become an active individual member upon determination of eligibility by the Membership Committee
and payment of annual dues. The Membership Committee's ruling may be appealed to the Executive
Committee.

b. Student Members
Any person officially enrolled at least half-time in a degree program related to law librarianship
shall become a student member upon payment of annual dues provided that membership in this
category is limited to 5 consecutive years. The Executive Committee is empowered to adopt
procedures for verifying student status.
c. Institutional Members

Any law library may become an institutional member upon payment of annual dues. The
Executive Committee is empowered to determine whether the institution applying for membership is a
law library. Such persons on the staff of an institutional member as are designated by the librarian and
for whom the institutional member has paid its annual dues in accordance with bylaws Section 2,(b )2
shall be entitled to individual membership in the Chapter without the payment of additional dues.

d. Associate Members
Persons. companies and institutions not connected with law libraries . residing in or outside of
the Southeastern region. or connected with law libraries but residing outside the region may be
selected to associate membership by the Executive Committee and shall pay annual dues.

e. Life Members
The Chapter may at any regular meeting by a vote of two thirds of those present elect to life
membership those who have been members of the Chapter for at least l O years. but who have retires
from active full-time library work. and any life member of A.A.LL. who resides in the Southeastern
Chapter area.
f. Honorary Members

The Chapter may at any regular meeting by a vote of two thirds of those present elect nonmembers as honorary members.

I I)
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Section 2. Attributes of Membership
a. Rights and Privileges

1.

All members have the right to vote.

2.

The right to hold office shall be restricted to active members in the following membership
categories: individual, institutional and life.

3.

The right to receive Chapter publications shall be shared by all members.

b. Dues
1.

The annual dues for individual membership and associate members shall be $20.00. The annual
dues for student memberships shall be $10.00. Life members and honorary members shall not
be assessed dues.

2.

The institutional membership dues shall be at the rate of $20.00 per designated member, and no
library shall be required to pay annual dues in excess of $200.00.

3.

All dues , individual, associate, and institutional shall be paid no later than three months after
the due date appearing on the dues notice. The treasurer shall suspend the membership of any
person who has not paid within the time allotted. A suspended membership shall be restored
upon payment of dues for the current year.

4.

The fiscal year of the Southeastern Chapter of the American Association of Law Libraries shall
be April l - March 31.

ARTICLE II. MEETINGS
Section I. Annual

An annual meeting of the Chapter shall be held at such time and place as the Executive Committee
shall determine. A Chapter meeting shall be held at AALL National Conventions, when the Convention
schedule permits. for the purpose of discussing future programs and projects and submitting progress reports
on Chapter activities. The Executive Committee shall be charged with the duty of scheduling and making
arrangements for such meetings; and attendance at these meetings shall not be confined to the Executive
Committee. but extended to the entire membership.
Section 2. Other

The president shall call other meetings of the Chapter as deemed necessary or when requested to do so
by the Executive Committee. The president shall provide reasonable notice of such meetings to each
member of the Chapter.
Section 3. Presiding Office

In the event of the absence of the president and vice-president -- president elect from any Chapter
II
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meeting, one of the members shall be elected to preside.
Section 4. Quorum

A majority of members attending a meeting shall constitute a quorum.
ARTICLE III. NOMINATIONS AND ELECTIONS
Section 1.
a.

Nominating Committee

The president shall appoint a nominating committee who shall submit the names of the
candidate or candidates for each of the following offices by November l in the year which the officer
is elected.
Vice-President -- President Elect
Secretary
Treasurer
The nominating Committee shall not submit, for election to the office of vicepresident/president elect, the name of any member who is not in good standing of the American
Association of Law Libraries.

b.

Additional Nominations

Additional nominations may be made by any member by communicating in writing such
nomination to the president.
I

Section 2. Method of Election

The vice-president -- president elect shall be elected by mail ballot in February of each year. The
secretary shall be elected by mail ballot in February of each even numbered year. The treasurer shall be
elected by mail ballot in February of each odd-numbered year. The candidates receiving the largest number
of votes shall be declared elected. The membership is to be notified by the secretary of the outcome of the
election by mail or at a meeting of the Chapter.
ARTICLE IV. AMENDMENTS TO BYLAWS
Section I. Filing and Notice

Any proposed amendments to the Articles or the Bylaws shall be filed with the secretary. Notice shall
be given to members in one of the following ways:
a. notice shall be published in the Chapter newsletter Southeas1ern law Librarian or its successor, at
least 90 days prior to balloting, or
b. notice shall be sent by the secretary to all members through the mail at least 30 days prior to
balloting.
Section 2. Balloting
12
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a.

Mail Ballots

Mail ballots may be conducted for the purpose of changing the Articles or Bylaws provided that
ballots shall be mailed by the secretary to the membership immediately following a meeting where the
amendments were discussed or 30 days after notice of the proposed amendments have been mailed to
the membership. The Executive Committee must specify the time for closing the balloting, but in no
case shall it be less than 30 days after the mailing of the ballots.

b.

Voice Ballots

Voice ballots may be conducted for the purpose of changing the Articles or Bylaws at any
regular scheduled meeting of the Chapter, provided that the secretary has mailed to the membership, at
least 30 days prior to the meeting, the proposed amendments and a summary of the purpose of the
changes.

Section 3. Successful Election
If two-thirds of the members present and voting at a meeting or two-thirds of the members casting
valid mail ballots are in favor of such amendment, it shall stand adopted.

Section 4. Approval of Amendments
Amendments of these Bylaws shall be submitted to the American Association of Law Libraries
committee on constitutions and bylaws by the president upon adoption by the membership of the Chapter.
Meetings of the Chapter and Executive Committee shall be conducted in accordance with Roberts
Rules of Order except as otherwise specified by the Chapter Articles or Bylaws.

I3
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Chapter Corporate Information
A.

Chapter Year
1.
The Chapter membership year is _ __ _ __

B.

Corporate Information
1.
The Southeastern Chapter of the American Association of Law Libraries is a section 50l(cX6) nonprofit trade association under federal income tax laws.

C.

0.

2.

The Chapter is incorporated in the state of Florida.

3.

A chapter member who is resident in the state of Florida serves as Registered Agent for the chapter.
[Registered agent responsibilities are found in the section of that section of this Handbook.]

4.

The Chapter's Employer Identification Number is: 58-1592266.

5.

The Chapter's accounting period (fiscal year) ends March 31 .

Corporate Reports
l.
A report is required annually by the Florida Secretary of State.
2.

The report is prepared by the Chapter's Registered Agent and sent to the Treasurer:.

3.

The Treasurer pays the corporation filing fee as required by the state of Florida and mails the report,
providing a copy of the signed report to the Registered Agent.

Income Tax Reports
I.
The Chapter is incorporated as a non-profit corporation and is not required to file a federal or state
income tax return unless gross receipts exceed $25.000 per year.
2.

Further information is available in a directive from the Internal Revenue Service dated November
30, 1990 found in the _ _ section of this manual.

_)
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Current Officers
President
Donna K. Bausch
Norfolk Law Library
999 Waterside Drive
1300 Dominion Tower
Norfolk. VA 23510
(804) 622-2910
(804) 622--4406 (fax)
dbausch@leo.vsla.edu
Vice-President/President-Elect
Sue Burch
University of Kentucky Law Library
620 S. Limestone St.
Lexington, KY 40506
(606) 257-8347
(606) 323-4906 (fax)
sburch@pop.uky.edu
Treasurer
Ladd Brown
Georgia State University College of Law Library
P. 0. Box 4008
Atlanta, GA 30302-4008
(404) 651-4122
(404) 65 l- l l 12 (fax)
lawlb1@gsusgi2.gsu.edu
Secretary
Connie Matzen
Smith Anderson Blount Dorsett Mitchell & Jernigan
P. 0 . Box 261 I
Raleigh. NC 27602-26 I I
(919) 821-6658
(9 19) 821-6800 (fax)
cmatzen@srnithlaw.com
Immediate Past-President
James S. Heller
College of William & Mary
Marshall-Wythe Law Library
South Henry St.
Williamsburg. VA 23 I 87-8795
(757) 22 1-3252
(757) 22 1-3051 (fax )
jshell@facstaffwm.edu
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Current Committee Chairs
Articles and Bylaws
James S. Heller
College of William & Mary
Marshall-Wythe Law Library
South Henry St.
Williamsburg, VA 23187-8795
(757) 221-3252
(757) 221-3051 (fax)
jshell@facstaff.wm.edu
Education/Publications
Anne Klinefelter
University of Miami
Law Library
P. 0. Box 248087
Coral Gables, FL 33124-0247
(305) 284-3585
(305) 284-3554 (fax)
akline@law.miami.edu
Government Relations
Melanie Dunshee
Duke University
Law Library
Box 90361
Durham. NC 27708-0361
(919) 613-7119
(919) 613-7237 (fax)
dunshee@faculty.law .duke.edu

Membership
Jack Bissett
Washington & Lee University
School of Law Library
Lexington, VA 24450-0303
(540) 463-8546
(540) 463-8967 (fax)
jpb@wlu.edu
Newsletter/Public Relations
Ebba Jo Sexton (Co-Chair)
University of Kentucky
Law Library
620 S. Limestone Street
Lexington, KY 40506-0048
(606) 257-835 l
(606) 323-4906 (fax)
sexton@ukcc.uky.edu
Amy Osborne (Co-Chair)
University of Kentucky
Law Library
620 S. Limestone Street
Lexington, KY 40506-0048
(606) 257-5133
(606) 323-4906 (fax)
amyo@ pop.uky.edu

Local Arrangements - '98
Cathy Lemann
Law Library of Louisiana
Supreme Court Bldg., Rm 100
30 1 Loyola Ave.
(504) 568-5795
(505 ) 568-5069 (fax)

Nominating
Nancy P. Johnson
Georgia State University
College of Law Library
P. 0 . Box 4008
Atlanta. GA 30302-4008
(404) 651-4140
(404) 651-1112 (fax)
lawnpj@gsusgi2.gsu.edu

Local Arrangements - '99
Bill Beintema
University of Tennessee
Law Library
1505 W. Cumberland Ave.
Knox vi lie. TN 3 7996- I 800
(6 15 ) 974-6733
(6 15 ) 974-6571
beintema@ utkvx. utk.edu

Placement
Dee Wood
University of Kentucky
Law Library
620 Limestone St.
Lexington. KY 40506-0048
(606) 257-2925
(606) 323-4906 (fax)
owood@ pop.uky.edu
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Program
Sue Burch
Law Library
University of Kentucky
620 S. Limestone St.
Lexington, KY 40506
(606) 257-8347
(606) 323-4906 (fax)
sburch@pop.uky.edu
Scholarship
Pam Deemer
Emory University Law Library
Gambrell Hall
Atlanta, GA 30322-2780
(404) 727-0950
(404) 727-2002 (fax)
Service to SEAALL
Pam Williams
University of Florida
College of Law
Legal Information Center
Gainesville, FL 32611
(352) 392-0417
(352) 392-5093
lawpam@nervm.nerdc.ufl.edu
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Current Administrative Positions
Archives
Ed Edmonds
Loyola University Law Library
7214 St. Charles Ave.
New Orleans, LA 70118
(504) 861-5543
(504) 861-5895 (fax)
edmonds@beta.loyno.edu
Handbook
Hazel Johnson
Law Library Svc Cnsltnt
4709 Lakeview Estates Dr.
Northport, AL 35476
(205) 339-7514
hjohnson@tusc.net
Membership Database
Pam Williams
Legal Information Center
Univ. of Florida
Gainesville, FL 32611
(904) 392-0417
(904) 392-5093 (fax)
lawpam@nervm.nerdc. ufl. edu
Registered Agent
Paula Tejeda
St. Thomas University Law Library
16400 N .W. 32 Ave.
Miami. FL 33054
(305) 623-2336
(305) 623-2337
tejedap@mail.seflin.lib.fl .us
Web master/Postmaster

Chapter Officers
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President
A. Charge
The President serves as chief administrative officer of the Chapter, presides at all meetings, signs all
contracts and represents the Chapter before the American Association of Law Libraries.
B. Articles/Bylaws Statements
I. The officers of the corporation shall consist of a President, Vice-President - President Elect, Secretary
and Treasurer. The vice-president - president elect shall serve as vice-president and shall automatically
become the president after one year and shall so serve during the second year following his or her
election. ... The officers shall serve without compensation. (Articles, Art. VI, Sec. f)
2. In the event that the president resigns prior to the completion of a regular term, or is otherwise unable to
perform the duties of the office in the judgment of the Executive Committee, the vice-presidentpresident elect shall automatically assume the presidency and shall serve therein until his original
presidential term would have expired, or for no more than two years, whichever is shorter. (Articles,
Art. VI, Sec. f)
3. No officer shall hold more than one office in this Chapter at one time, nor shall the president hold office
for more than two consecutive terms. (Articles. Art. VI, Sec. I)
4. All officers shall be installed at the conclusion of the Chapter meeting following their election or
appointment and serve until their successors are elected or appointed, and qualified. (Articles, Art. VI,
Sec. I)
5. The officers shall together act as the Board of Trustees and the immediate past president shall serve on
the Board of Trustees. (Articles, Art. VII, Sec. l}
6. The president shall appoint all members of the standing committees. Special committees may be created
as necessary. The president shall appoint all members of the special committees. (Articles, Art. VIII)
[Note: In practice, this occurs in the winter while the President is completing his/her term as VicePresident/President-Elect.)
7. The president shall call other meetings of the Chapter as deemed necessary or when requested to do so
by the Executive Committee. The president shall provide reasonable notice of such meetings to each
member of the Chapter. (Bylaws. Article II. Sec. 2)
8. The president shall appoint a nominating committee who shall submit the names of the candidate or
candidates for each of the following offices by November I in the year which the officer is elected:
Vice-President -- President Elect: Secretary; Treasurer (Bylaws, Article HI. Sec. I)
9. Amendments of these Bylaws shall be submitted to the American Association of Law Libraries
committee on constitutions and bylaws by the president upon adoption by the membership of the
Chapter. (Bylaws. Art. IV. Sec. 4)
C. Responsibilities
I . \teetings
a. The President is the presiding officer at all meetings of the chapter and of the Executive Committee.
Meetings of the chapter and the Executive Committee are governed by the current edition of
Robert's Rules of Order.
b. The President sets. or confinns in conjunction with the Executive Committee. the date and place of
all Chapter Meetings.
i.: .
The President chooses the option of hosting a visit from an AALL Board representative at the
annual chapter meeting.
d. The President solicits hosts for the annual three day spring chapter meeting at least two years in
advance and is responsible for any negotiations between SEAALL and other chapters in connection
with a joint meeting.
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e.

Toe President works closely with the Local Arrangements and Program Committees to plan and
execute the annual chapter meeting.
f. Toe President handles all arrangements for the chapter business meeting traditionally held during the _ )
AALL annual convention. [In practice, this may be handled by the Vice-President/President-Elect.]
g. Toe President sets the date and place of all Executive Committee meetings, preparing the agenda for
all meetings and ensuring that information regarding the meetings is properly distributed. The
President requests attendance by committee chairs having concerns or issues requiring Executive
Committee attention.
2.

Appointments
a. Committees. The President makes appointments to all standing and special committees from
volunteers who are solicited in the winter of each year. A Committee Volunteer Form is included in
the mailing of dues notices in the spring of the year prior to the commencement of committee
service and is printed in the Winter issue of the Southeastern Law Librarian. [In practice, this
responsibility is executed by the Vice-President/President-Elect in the winter prior to becoming
President.) [Editor's Note -- on hold pending official determination of membership year]
b. Special Committees. The President may form special committees as authorized by the Articles of
lncorporation for a specified purpose for a specific or indefinite period of time.
c. Appointment Guidelines. The President attempts to balance committee membership by the type of
library represented, length of service on a particular committee and geographical representation of
the members. Committee chairs, when possible, should have served on the committee the previous
year. For most committees, the appointment term will be for two years.
d. Specific Committee Requirements
( l) Committee sizes are to be treated as guidelines only. Actual committee size each year will
depend upon the number of volunteers and planned committee activities for the coming year.
(a) Articles and Bylaws -- The President, Vice-President/President-Elect and the Immediate
Past President comprise the membership of this committee. The immediate Past President
serves as chair.
(b) Government Relations -- Maximwn size of six.
(c) Membership -- Requires one member from each state and Puerto Rico. Only half the
membership should turn over annually.
(d) Newsletter -- The chair serves a minimum of two years.
(e) Nominating -- Maximum size is five . Diversity oflibrary type particularly important.
Members should not be appointed for two year terms.
(t) Placement -- Maximum size is five.
(g) Program -- Maximum size is ten. \1embers are not generally appointed for two years.
(h) Service to SEAALL -- Previous two award winners and lmmediate Past President serve as
committee.

3. Chapter Administration
a. General Administration.
( I) The President is responsible for the performance and enforcement of all Chapter rules and
procedures.
(2 ) The President works with committee chairs to establish goals and projects for the year.
b. Elections
( I) The President receives the proposed slate of candidates from the Nominating Committee and
authorizes the Nominating Committee Chair to announce the slate to the membership.
( 2) Promptly upon receipt of the annual election results from the Secretary, the President will notify
the candidates of the outcome of the election.
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c.

(3) After notifying the candidates, the President notifies the remaining Board members of the
election results. [The Secretary will notify the membership of the election results.]
Miscellaneous.
( l) The President writes a column on Chapter affairs for each issue of the Southeastern Law
Librarian.

d.

4.

(2) The outgoing President presents the incoming President with a gavel upon the assumption of
office.
(3) The President submits any Articles or Bylaws changes to the appropriate AALL committee for
review.
Correspondence.
..
(I) The President responds to communications from AALL and other organizations.

Chapter Finances
Annual Budget
Editor 's Note: PENDING
b. Operations
( l) Consults with Treasurer on possible long term investment of any chapter funds.
a

Editor 's Note: Other provisions PENDING
5.

Liaison with AALL
a. The President serves as a member of the AALL Council of Chapter Presidents and acts as liaison
between the Chapter and AALL. The President is responsible for preparing any reports required by
AALL (mid-year. annual chapter biography). This responsibility may be delegated to another
officer at the President's discretion.

D. Special Authority
l. Checks
a. The President is the alternate signatory to the Chapter's accounts in case of incapacity of the
Treasurer.
2. Expenditure of funds
a. The President may authorize the expenditure of up to $500 without Executive Committee approval.
3. Contracts
a. The President has the sole authority to sign contracts and other legal documents on behalf of the
Chapter for the performance of work or the obligation of Chapter funds. EXCEPT in the instance of
contracts entered into as a result of the annual educational meering. The Local Arrangements
Committee Chair may sign those documents in consultation with the President.
b. The President should maintain the original of all current contracts in his/her files. Copies of any
contracts signed by the Local Arrangements Committee Chair will be provided to the President.
Following the termination or lapse of any contract the copy should be conveyed to the Chapter's
archives.
E. Relationship with Other SEAALL Officers, Administrative Positions and Committees
1. Executive Committee
a. The Executive Committee should be consulted in regard to chapter governance .
.., Secretary
a. Receive and approve minutes of Executive Committee meerings and chapter business meerings.
3. Treasurer
a. Receive regular reports on chapter finances.
b. Consult on any potential investment of excess chapter funds .
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4.

Articles and Bylaws Committee
a. Serve as a committee member, along with Vice-President/President-Elect and Immediate Past
President.
5. Government Relations Committee
a. The committee will notifying the President of developments in the member states that may require
chapter comment.
6. Local Arrangements Committee
a. In conjunction with Program Committee and Local Arrangements Committee, sets budget for annual
chapter meeting and annual educational institute.
b. In conjunction with other members of Executive Committee, approve budgets for the annual
educational program and the annual institute.
c. In conjunction with other members of Executive Committee, approve unanticipated expenses in the
execution of the annual chapter meetings and institutes
7. Membership Committee
a. The committee will forward the names of retired and deceased members to the President and will
coordinate their recognition at chapter meetings.
8. Newsletter/Public Relations Committee
a. Prepares "President's Colwnn" for each issue of the Southeastern law librarian.
9. Nominating Committee
a. In conjunction with other members of Executive Committee, approve the slate of candidates.
10. Program Committee
a. The annual chapter meeting program theme must be coordinated with the President and Local
Arrangements Committee.
b. Coordinate time slots for committee meetings, executive committee meetings and business meetings
c. In conjunction with other members of Executive Committee, approve budgets for the annual
educational program and the annual institute.
d. In conjunction with other members of Executive Committee. approve unanticipated expenses in the
execution of the annual chapter meetings and institutes
e. Receive regular budget reports during the planning of the annual chapter meeting and institute
l l . Scholarship Committee
a. In conjunction with other members of Executive Committee. set the amount of funds available for
scholarship awards by July 3 I.
b. Coordinate announcement of scholarship winners at annual chapter meeting.
12. Service to SEAALL Committee
a. Receive reports of committee activities as appropriate.
13. Archives
a. Forward chapter records as listed in section G below.
14. Handbook Editor
a. Notify of modifications in chapter procedures to be documented in handbook.
15. Registered Agent
a. Provide annual budget to Registered Agent for addition to chapter minute book.
F.

Reimbursement of Expenses
I. Ordinary expenses incurred in the performance of the duties of the President will not be reimbursed by
the Chapter.

G. Chapter Records
I. Receive from predecessor
By mid-May of the year he/she asswnes office. the President receives from the Immediate Past President
the set of President's Records consisting of the following:
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a. Minutes of all Chapter and Executive Committee meetings for the previous three years
b. Originals of all current Chapter contracts
c. Copies of any Local Arrangements contracts
d. Official current copy of Chapter's Articles of Incorporation and Bylaws, and all amendments
pending or approved the previous year
e. Official copy of the Chapter Handbook & Procedure Manual
f. Copy of the AALL Bylaws and the President's Annual Report to AALL for the previous three years
g. President's Correspondence file
h. Final chapter budgets for the previous three years
1.
Annual reports and budget requests of Committees for the previous two years
j. Copies of meeting announcements and meeting agendas for the previous two years.
2. Collect during term
a. Minutes of all Chapter and Executive Committee meetings
b. Contracts, contract proposals (RFPs), and bids received
c. Bylaws amendment proposals and approved amendments
d. Procedures Manual changes as formulated in policies adopted by the President or the Executive
Committee
e. Significant correspondence
f. Final Chapter Budget and Audit Report
g. Annual reports and Budget requests of Committees
h. Meeting announcements and meeting agendas
3. Convey to successor/Archives
At the end of his/her term. the President reviews the records in his/her possession and, if needed,
submits to the Archives, the oldest year (no less than three years from the present) of minutes,
Southeastern law Librarian, correspondence and other documents.
H. Calendar of Responsibilities
March/
Assume office at end of business meeting during annual chapter meeting.
April
April

Chapter fiscal year begins

April/
May

Convey all appropriate records to the new President and receive the records of the
Lmrnediate Past President within one month of assuming office. but no later than May 15.

May

Correspond with incoming committee chairs regarding special projects for the coming year.
Distribute final list of committee members to incoming committee chairs.
Southeastern I.all' Uhrarran (Issue 3. Swnmer) copy deadline.

June

Receive preliminary committee repons detailing projects for the corning year.
\lotify Executive Committee and any invited guests (committee chairs. etc.) about details of
meeting during A.A.LL annual meeting .
...\nnounce to membership details of annual chapter business meeting and reception during
.--\..ALL annual meeting.

July

.-\ttend annual meeting of AALL
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Attend the Council of Chapter Presidents meeting and participate in training activities.
Preside over Executive Committee meeting and annual chapter business meeting during AALL
annual meeting.

__}

Budget for annual chapter meeting due by July 31.
Establish with Executive Committee and Scholarship Committee funds available for Elliott
Scholarship by July 31.
August

Southeastem law librarian (Issue 4, Fall) copy deadline.

November Receive slate of candidates from Nominating Committee by November I.

Southeastem Law Ubrarian (Issue I, Winter) copy deadline.
February

Southeastem law librarian (Issue 2, Spring) copy deadline.

February/ Remind committee chairs to prepare final committee report and proposed budget for the next
March
year to be due no later than two weeks prior to the annual chapter meeting.

Notify Executive Committee and incoming/outgoing committee chairs of details of Executive
Committee meeting as necessary.
Handbook modifications due to editor one month prior to annual chapter meeting
March/

Preside at Executive Committee meeting during annual chapter meeting and at business meeting . J
during annual chapter meeting.
Present gavel to incoming President.

I.

Chapter Forms of lnterest
I . Committee Volunteer Form
.., President's Column
3. Preliminary Committee Report
-l. Final Committee Report
5. Budget
6. Reimbursement Request Form
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Vice-President/President-Elect
A. Charge
l. The Vice-President/President-Elect serves as Program Chair for the annual chapter meeting, assists the
President in conducting the affairs of the Chapter and prepares for bis/her term of office as President.
B. Articles/Bylaws Statements
l. The officers of the corporation shall consist of a President, Vice-President - President Elect, Secretary and
Treasurer. The vice-president - president elect shall serve as vice-president and shall automatically become
the president after one year and shall so serve during the second year following his or her election. . . . The
officers shall serve without compensation. (Articles, Art. VI, Sec. 1)
2. In the event that the president resigns prior to the completion of a regular term, or is otherwise unable to
perform the duties of the office in the judgment of the Executive Committee, the vice-president - president
elect shall automatically assume the presidency and shall serve therein until his original presidential term
would have expired. or for no more than two years, whichever is shorter. A special election would be held
for the office of vice-president - president elect upon the assumption of the office of president for the
remainder of the unexpired term. (Articles, Art. VI, Sec. 1)
3. In the event that the office of vice-president - president elect becomes vacant for any other reason than
specified herein, a special election will be held to fill that office for the remainder of the unexpired term.
(Articles, Art. VI. Sec. 1)
4. No officer shall hold more than one office in this Chapter at one time, ... (Articles, Art. VI. Sec. J)
5. All officers shall be installed at the conclusion of the Chapter meeting following their election or
appointment and serve until their successors are elected or appointed, and qualified. (A rticles, Art. VI. Sec.
1)
6. The officers shall together act as the Board of Trustees and the immediate past president shall serve on the
Board of Trustees. The Board of Trustees shall be the Executive Committee of this corporation and shall
have general supervision., management and control of the business. affairs and activities of the corporation.,
subject, however, to other articles of these Articles of incorporation and the bylaws and in accordance with
the policies agreed upon by its members. (A rticles, Art. VII. Sec. 1)
7. The nominating Committee shall not submit, for election to the office of vice-president/president elect, the
name of any member who is not in good standing of the American Association of Law Libraries. (Bylaws,
Art. III. Sec. 1)
8. The vice-president - president elect shall be elected by mail ballot in February of each year. (Bylaws. Art.
Ill. Sec. 2)
C.

Responsibilities
I . Programming
a. Serves as Chair of the Program Committee and, as such, plans and implements the educational
program for the annual meeting following his/her election. (See the Handbook section on Program
Committee for specific responsibilities.]
.,

\tleetings
a. .-\ssists the President with the conduct of Chapter and Executive Committee affairs and assumes
such duties or undertakes such projects as the President directs.
b. .-\ttends all meetings of the Chapter and the Executive Committee. and conducts any meeting in the
absence of the President. The VP/PE should be familiar with the AALL Cons1iw11on. the Chapter's
A rticles and R_vlaws. this Handbook and Procedures Manual and the edition of Rober, ~,; Rules of
(Jrder as specified by the Articles.
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3.

Appointments
a. Although the Bylaws indicate the President fills committee memberships, in practice, this process
begins during the final months of the VP/PE tenn. See the President' s section on specific
appointment criteria for committee memberships.

4. Chapter Administration
a. Assumes all duties and obligations of the President in the event of the absence or withdrawal of the
President.
b. In recent years, the VP/PE has presented the outgoing President with a gift of appreciation during
the chapter business meeting at the AALL meeting.

5. Chapter Finances
Editor 's Note: PENDING
D. Relationship with Other SEAALL Officers, Administrative Positions and Committees
1. Executive Committee
a. See relationships defined in Program committee section.
b. Assists with chapter governance as directed by the President.
2. Articles and Bylaws Committee
a. Serve as a member, along with President and Immediate Past President.
3. Local Arrangements Committee
a. See relationship defined in Program Committee section.
4. Newsletter/Public Relations Committee
a. Provide list of committee chairs and members for publication in the Southeastern law librarian.
5. Nominating Committee
a. In conjunction with the other members of Executive Committee, approve slate of candidates.
6. Program Committee
a. Serve as chair of committee.
b. In conjunction with other members of Executive Committee, approve budgets for the annual
educational program and the annual institute.
c. In conjunction with other members of Executive Committee, approve unanticipated expenses in the
execution of the annual chapter meetings and institute.
7. Scholarship Committee
a. In conjunction with other members of the Executive Committee, set the amount of funds available
for scholarship awards by July 31.
8. Archives
a. Convey chapter records as defined in section F below.
9. Handbook Editor
a. Provide list of committee members and committee chairs.
E. Reimbursement of Expenses
I. Ordinary expenses incurred in the performance of the duties of the Vice-President will not be
reimbursed by the Chapter.
F. Chapter Records
I. Receive from predecessor
a. \ttinutes of Executive Committee meetings for previous three years
b. Budgets of Chapter for previous three years
c. Reports of all Committees for previous three years
d. Southeastern /,aw Uhrarran for previous three years

J
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2.

Collect during term
a. Current copies of above items
3. Convey to successor
a. At conclusion of term, VP/PE reviews files collected during year. discards obsolete or unnecessary
files and conveys the collection to the incoming VP/PE.

G. Calendar of Responsibilities

Editor 's Note: The Vice-Presidenll President-Elect mus/ also look to the
Program Committee Calendar.

March

Following election. begin selection o~ Program committee members and solicitation of program
ideas.

March/
April

Schedule meeting of Program Committee during annual chapter meeting.
Assume office at end of business meeting during annual chapter meeting.

April

Chapter fiscal year begins

April/
May

Receive appropriate files from President within one month of taking office, but no later than
May 15.

May

Southeastern law librarian (Issue 3. Summer) copy deadline. (Publication of complete
committee membership list)

June

Schedule meeting of Program Committee during AALL meeting.

July

Attend annual meeting of AALL
Attend the Council of Chapter Presidents meetings and participate in training activities .
..\ttend Executive Committee meeting and annual chapter business meeting.

August

5,'vu1heas1ern I.aw librarran (Issue 4. Fall) copy deadline.

November Sou1heastern Law Ubrarian ( Issue I. Winter) copy deadline ..
February

Plan annual chapter business meeting and chapter reception during AALL annual meeting.

Southea\·tern I.aw Ubrarian (Issue 2. Spring) copy deadline
February/ Handbook modifications due to editor one month prior to annual chapter meeting.
March
March/
April

Present gift from Executive Committee to outgoing President. should the committee vote to
do so.

H. Chapter Forms of lnterest
I . Committee Vo lunteer Form
.., Reimbursement Req uest Form
3. Budget
2'.>
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Secretary
A. Charge
l . The Secretmy prepares minutes for all Executive Committee and Chapter business meetings, supervises
the elections process, supervises the Articles ofIncorporation and Bylaws amendment process and
maintains a current copy of the Articles ofIncorporation and Bylaws.
B. Articles/Bylaws Statements
l. The officers of the corporation shall consist of a President., Vice-President - President Elect, Secretary
and Treasurer. . .. The secretmy and treasurer shall each serve for two years. The officers shall serve
without compensation. (Articles, Art. VI, Sec. 1)
2. [f the office of either secretary or treasurer becomes vacant for any reason, a special election will be held
to fill that office for the remainder of the unexpired term. (Articles, Art. VI, Sec. l)
3. No officer shall hold more than one office in this Chapter at one time, nor shall the president hold office
for than two consecutive terms. (Articles, Art. VI, Sec. l)
4. All officers shall be installed at the conclusion of the Chapter meeting following their election or
appointment and serve until their successors are elected or appointed.. and qualified. (Articles, Art. VI,
Sec. l)
5. The officers shall together act as the Board of Trustees and the immediate past president shall serve on
the Board of Trustees. The Board of Trustees shall be the Executive Committee of this corporation and
shall have general supervision, management and control of the business, affairs and activities of the
corporation, subject, however, to other articles of these Articles of Incorporation and the Bylaws and in
accordance with the policies agreed upon by its members. (Articles, Art. VII, Sec. 1)
6. The secretmy shall be elected by mail ballot in February of each even numbered year. (Bylaws, Art. III,
Sec. 2)
7. The membership is to be notified by the secretary of the outcome of the election by mail or at a meeting
of the Chapter. (Bylaws, Art. III, Sec. 2)
8. Any proposed amendments to the Articles or the Bylaws shall be filed with the secretary. Notice shall
be given to members in one of the following ways:
a. notice shall be published in the Chapter newsletter Southeastern law librarian or its successor, at
least 90 days prior to balloting, or
b. notice shall be sent by the secretary to all members through the mail at least 30 days prior to
balloting. ( Bylaws. Art. rv. Sec. l)
[Note: although not specifically directed in the Bylaws. the secretary is responsible for providing a copy
to the Chapter newsletter as directed in item Sa above.]
9. Mail ballots may be conducted for the purpose of changing the Articles or Bylaws provided that ballots
shall be mailed by the secretary to the membership immediately following a meeting where the
amendments were discussed or 30 days after notice of the proposed amendments have been mailed to
the membership. (Bylaws, Art. IV, Sec. 2)
C.

Responsibilities
I. Minutes
a. Attends all Chapter business and Executive Committee meetings and prepares the official minutes
of all business conducted.
b. Within two weeks after the date of the meeting distributes written Chapter meeting minutes to:
(I) All Executive Comminee members for their approval. Upon receiving said approval to:
(a) The Registered Agent of the chapter as identified in this Handbook
(b) The Chapter Handbook editor
.10
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(c) The Editor of Southeastern law librarian for publication in the next issue.
c.

2.

Within two weeks after the date of the meeting distributes written Executive Committee meeting
minutes to:
(I) All Executive Committee members
(2) The Registered Agent of the chapter as identified in the Articles of Incorporation
(3) The Chapter Handbook editor
(4) Any Committee chair or Chapter member who attended the meeting or whose work might by
significantly affected by an action of the Executive Committee taken at the meeting.

Elections
Supervises the elections process in concert with the Nominating Committee and the President.
b. Receives the complete list of all candidates for all positions from the Nominating Committee after
slate is accepted by President (by November 1). Receives from the President the names of any
candidates submitted by written petition to the President in compliance with the Bylaws.
c. Receives biographies of all candidates from the Nominating Committee (by December 1).
d. Prepares the official ballot with a cover letter explaining the voting process. The official ballot
designates all of the offices to be filled, and under each office lists the names of each of the
nominees in alphabetical order by last name.
e. The cover letter instructs voters to mark their ballots, seal them in a plain envelope provided and
return them to the Secretary by a specified date in the covering envelope, also provided. The return
envelope should be addressed to the Secretary.
f. Obtain mailing labels from the Membership Database Manager as identified in this Handbook.
g. This collection of material (cover letter, biographies, and ballot) is mailed to all members in
compliance with the Bylaws (Art. l, Sec. 2)
h. The Secretary maintains a count of the ballots mailed and received and counts the vote.
1.
The names of successful candidates are conveyed to the President immediately upon conclusion of
counting. The President notifies all candidates of the election results. The President also notifies
the remaining Executive Committee members.
J. The Secretary announces the election results to the membership.
k. At the Chapter Business meeting following the election. the Secretary requests permission of the
membership to destroy the ballots .
a.

.>.

Articles and Bylaws Amendments Process
a. The Secretary receives proposed amendments to the Articles or the Bylaws from the Articles and
Bylaws Committee Chair. Following Executive Committee approval. the Secretary prepares the
final proposed amendments text.
b. . otice shall be 1:,riven to members in one of the following ways:
(I) by publication in the Su111heastern law Ubranan at least 90 days prior to balloting, or
(2) by mail to all members at least 30 days prior to balloting. tBylaws. Art. IV. Sec. I)
c. In the event of a mail ballot.
( I ) the Secretary prepares the proposed amendments and ballot. including any explanatory material
deemed necessary by the Executive Committee or the Articles and Bylaws Committee and
issues the ballot following the procedures established for election balloting.
(2) The Secretary transmits the text of amendments which are approved by the membership to:
(a) The Execunve Committee
( b) The Rebrisrered Agent as identified in the Articles of fncorporarion
(c) The Handbook & Procedures Manual Editor

:1
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d.

e.

In the event of a voice ballot during a Chapter meeting,
( l) the Secretaty assists the President and the Chair of the Articles and Bylaws Committee in
preparing for and conducting the vote.
(2) The Secretaty transmits the text of amendments which are approved by the membership to:
(a) The Executive Committee
(b) The Registered Agent as identified in the Articles of Incorporation
(c) The Handbook & Procedures Manual Editor
The Secretaty is responsible for maintaining the official current set of Articles of Incorporation and

J

Bylaws.
f.

Additional details on procedures for drafting amendments to the Articles and Bylaws can be found
in the Handbook section devoted to the Articles and Bylaws Committee.

4. Correspondence with AALL
a. The Secretaty is responsible for notifying the AALL Spectrum or the appropriate newsletter
columnist(s) of all upcoming meetings, election of officers, appointment of newsletter Editor and
chapter events. A report of the annual meeting should be sent to the Chapter News column.
5.

,,

I

Chapter Finances
Editor 's Note: PENDING

D. Relationship with Other SEAALL Officers, Administrative Positions and Committees
l . Executive Committee
a. Provides chapter governance as directed by the President.
2. Articles and Bylaws Committee
a. Oversee and execute the balloting process for any proposed amendments.
3. Newsletter/Public Relations Committee
a. Prepares minutes of chapter business meeting for appropriate issues of the Southeastern Law
librarian.
b. Submit proposed amendments to Articles and Bylaws for publication (if time permits).
4. Nominating Committee
a. In conjunction with the other members of Executive Committee. approve slate of candidates.
b. Receive biographical information on candidates from committee.
c. Execute the balloting process.
5. Program Committee
a. In conjunction with other members of Executive Committee. approve budgets for the annual
educational program and the annual institute.
b. In conjunction with other members of Executive Committee. approve unanticipated expenses in the
execution of the annual chapter meetings and institutes
6. Scholarship Committee
a. In conjunction with other members of the Executive Committee. set the amount of funds available
for scholarship awards by July 3 1.
7. Archives
a. Forward chapter records as identified in section F below
8. Handbook Editor
a. Provide copies of Articles and Bylaws changes, election results. minutes of business and Executive
Committee meetings.
9. \tlembership Database
a. Coordinate provision of mailing labels.
I0. Registered Agent
a. Provide copies of minutes of business and Executive Committee meetings.

J
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E. Reimbursement of Expenses
I. The Chapter will reimburse the Secretary for
a. the production and mailing costs for the annual election and
b. the production and mailing costs for articles or bylaws amendments which require a special mailing
2. Ordinary expenses incurred in the performance of the duties of the Secretary will not be reimbursed by
the Chapter.
F. Chapter Records
I. Receive from predecessor
a. Official Chapter Correspondence for at least the previous three years
b. Minutes of Executive Committee meetings and Chapter meetings for the precious three years and
significant handouts at Executive Committee meetings
2. Collect during term
a. Current copies of the above items
3. Convey to successor/Archives
a. Updated Correspondence and Minutes file
b. All significant Chapter Correspondence deemed too old to be transmitted to the successor should be
submitted to the Chapter's archives if it is deemed to have historical value.

G. Calendar of Responsibilities
1. First year of term
March/
April

Attend Executive Committee meeting at annual chapter meeting prior to assuming office.
Asswne office at business meeting during annual chapter meeting.

April

Chapter fiscal year begins

April/
May

Distribute copies of Executive Committee minutes (recorded by outgoing Secretary) to
Executive Committee for approval. When approved. distribute to Registered Agent, Handbook
Editor and any Committee Chair affected by Executive Committee action.
Distribute copies of business meeting minutes ( recorded by outgoing Secretary) to Executive
Committee for approval. Upon approval forward to Registered Agent and Southeastern law
Ubrarran Editor.

May

SoutheaHern law librarian ([ssue 3. Summer) copy deadline
Receive all appropriate records from the outgoing Secretary within one month of assuming
office. but no later than May 15.

July

Attend AALL annual meeting and record minutes of Executive Committee meeting and chapter
business meeting. Request vote of membership to destroy ballots.

August

Distribute copies of Executive Committee minutes to Executive Committee for approval. When
approved. forward to Registered Agent. Handbook Editor and any Committee Chair affected by
Executive Committee action.
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Distribute copies of Business Meeting minutes to Executive Committee for approval. Upon
approval forward to Registered Agent and Southeastern law librarian Editor.

Southeastern law librarian (Issue 4, Fall) copy deadline.
November Southeastern law librarian (Issue l, Winter) copy deadline.
December Receive candidate biographical information from Nominating Committee by December l.
February

Mail ballots by February l.

Southeastern law librarian (Issue 2, Spring) copy deadline.
February/ Handbook modifications due to editor one month prior to annual chapter meeting
March
March

Ballots returned by March l .
Notify President, Southeastern law librarian Editor of election results

2.

Second year of term

March/
April

Attend annual Chapter meeting and record minutes of Executive Committee meeting

and chapter business meeting.
Request vote of membership to destroy ballots. ,

April through February
March/
April

See first year of term.

Attend annual Chapter meeting and record minutes of Executive Committee meeting
and chapter business meeting.
Request vote of membership to destroy ballots.

April

Transmit minutes of Executive Committee meeting and chapter business meeting to incoming
secretary for distribution.

April/

Convey all appropriate files to incoming Secretary within one month of annual chapter meeting,
but no later than May 15 .

May

H. Relevant Chapter Forms
I . Ballot
,.,
Ballot cover letter
_,_ candidate biographical information
..i. Chapter business meeting minutes
5. Chapter Executive Committee minutes
6. Reimbursement Request From
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Treasurer
A. Charge
The Treasurer maintains the accounts and ledger of the Chapter, invests Chapter funds and, if required,
prepares the Chapter's tax return.
8. Articles/Bylaws Statements
I. The officers of the corporation shall consist of a President, Vice-President - President Elect, Secretary
and Treasurer. ... The secretaiy and treasurer shall each serve for two years. The officers shall serve
without compensation. (Articles. Art. VI, Sec. 1)
2. If the office of either secretaiy or treasurer becomes vacant for any reason, a special election will be held
to fill that office for the remainder of the unexpired term. (Articles, Art. VI, Sec. 1)
3. No officer shall hold more than one office in this Chapter at one time, ... (Articles, Art. VI, Sec. 1)
4. All officers shall be installed at the conclusion of the Chapter meeting following their election or
appointment and serve until their successors are elected or appointed, and qualified. (Articles, Art. VI,
Sec. I)
5. The officers shall together act as the Board of Trustees and the immediate past president shall serve on
the Board of Trustees. The Board of Trustees shall be the Executive Committee of this corporation and
shall have general supervision. management and control of the business. affairs and activities of the
corporation. subject, however, to other articles of these Articles of incorporation and the bylaws and in
accordance with the policies agreed upon by its members. (Articles. Art. VIL Sec. I)
6. The assets and income derived from the assets of this corporation shall be used solely for educational
and scientific purposes. Any disbursements shall be at the approval and direction of the Board of
Trustees and the members in accordance with the bylaws. No part of the net earnings of the corporation
shall inure to the benefits of, or be distributable to, its members, trustees, officers or other private
persons. except that the corporation shall be authorized and empowered to pay reasonable compensation
for services rendered and to make payments and distributions in furtherance of the purposes set forth in
Article II hereof (Articles, Art. X, Sec. I)
7. Membership categories ... (Bylaws. Art. I. Sec. I)
8. All dues. individual. associate, and institutional shall be paid no later than three months after the due
date appearing on the dues notice. The treasurer shall suspend the membership of any person who has
not paid within the ti.me allotted. A suspended membership shall be restored upon payment of dues for
the current year. ( Bylaws. Art. I. Sec. 2b)

[ ote: In practice. the individual responsible for maintaining the membership database controls the removal
of names from the membership list.]
9. The treasurer shall be elected by mail ballot in Februaiy of each odd-numbered year. (Bylaws. Art. ITT.
Sec . .2)
C. Responsibilities
I. General Financial Matters
a. Income and Receipts
( I) The Treasurer maintains records for the receipt of:
ta ) Membership Dues
( b) Donations
i) Donations are usually associated wi th vendor contributions that underwrite chapter
events
(c) ewslener Advertising
(d) Regisrrarion Fees
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i)

The income from each meeting, seminar, or other Chapter event should be individually
recorded.

(2) The Treasurer distributes the Chapter "Funds for Deposit" form to appropriate Committee
Chairs (Local Arrangements and Program).
(a) The form must be used when submitting any checks or cash for deposit in Chapter accounts.
(b) The form must include the individual and affiliation submitting the funds, and supporting
documentation, such as registration forms, advertising agreements, etc.
(c) The supporting documentation is important for tax and audit purposes.
b.

Disbursements and Checks
(1) The Treasurer maintains records for the disbursement of :
(a) Expenses incurred in the execution of chapter events
i) Annual chapter meeting
ii) Annual educational institute
iii) Annual business meeting
iv) Reception during AALL annual meeting
(b) Prizes
(c) Gifts
(d) Officer expenses as authorized by Chapter policies
(e) Committee expenses as authorized by Chapter policies
(2) The Treasurer distributes copies of the chapter "Check Requisition" form to Executive
Committee members and Committee Chairs.
(a) The form must be used when requesting the expenditure of any Chapter funds.
(b) The form must explain the reason for the expenditure and the name of the authorizing
individual.
(c) It must be accompanied by appropriate documentation, such as an invoice or receipt.
(d) Supporting documentation is important for tax and audit purposes.
(3) [n the instance of a questionable request for reimbursement the Treasurer will consult with the
President regarding the appropriateness of the request.

c.

General Accounting Procedures
( I) Prepare. sign and mail checks for expenses submitted on the chapter "Check Requisition" form
(2) Make deposits for funds submitted on the chapter "Funds for Deposit" form
(a) Retain photocopies of checks and documentation
(3) Balance the chapter's checking account
(4) Maintain a general ledger record for the transfer of chapter income and expenses. General
ledger categories include:
(a) Income
i)
Dues
ii) Chapter Events -- Separate category for each event. ex: chapter meeting, chapter
reception. institute
ii i) Newsletter Advertising
iv) Vendor Support
v) Interest Income
(b) Expenses
i)
Corporation report
ii) Tax return preparation
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iii)

Chapter events -- Separate category for each event. ex: chapter meeting, chapter
reception, institute
iv) Newsletter -- Separate categories for printing, postage, mail permit
v) Printing
vi) Postage
vii) Scholarsrups
viii) Miscellaneous expenses - includes SEAALL Service Award, supplies. bank charges
d.

Financial Reports
( 1) Quarterly financial report

(a) The Treasurer prepares a quarterly financial statement wruch is submitted to the editor of the
Southeastern law Librarian.
(b) The financial statement lists all income and all expenses, by category, for a 3-month period.
(c) The financial statement should be printed on SEAALL stationery for the files.
(2) Annual financial report
(a) The annual financial report is prepared for distribution at the annual chapter meeting.
(b) The statement lists all income and expenses. by category, for the chapter fiscal year (April I
to March 3 I).
(c) The annual financial statement is prepared on SEAALL stationery.
(d) A copy is provided to the editor of the Southeastern law librarian.
2.

Chapter Budget
a. under consbllction

3. Specific Chapter Activities
a. Dues -- Editor 's Note: Pending until final determination of chapter year
(I) General guidelines
(a) The chapter membership year runs June I - May 3 l.
(b) Membership dues are payable by June I each year. Any individual not submitting payment
by September I. is considered delinquent and will be dropped from the membersrup list.
(c) The Treasurer has the responsibility for determining that the membership category indicated
on the renewal form by an individual applying for membership is accurate.
(2) Renewal Memberships
(a) Dues notices are prepared by the Treasurer and mailed in April of each year.
(b) In preparation for mailing dues notices. the Treasurer should:
i) Obtain mailing labels from the member who maintains the membership database.
ii) Create and duplicate the dues notice
(c) Checks should be deposited within one week of receipt.
(d) Copies of all membership forms should be mailed to the member maintaining the
membership mailing list. If the form indicates that a membership is that of a new member.
a copy of the form should be sent to the Chair of the Membership Committee
(e) TI1e original membership forms should be maintained in the Treasurer's files.
( t) A reminder notice about membership renewals should be submitted to the editor of the
Southeastern /,aw Ubrarran in August for publication in the fall issue.
(g) Occas10nally. the President has authorized a special reminder mailing to individuals not
responding to the initial dues notice.
(3) :\ew Memberships

,,
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(a) Applications for new memberships received at times other than the annual renewal period
are required to pay the full membership fee. Part year memberships are not available.
(b) Copies of the membership form for new members should be sent to the Chair of the
Membership Committee.
(c) Original membership forms should be retained in the Treasurer's files.
(d) Additional details on procedures for processing new memberships can be found in the
Handbook sections devoted to the Membership Committee
b.

C.

.i.

Lucile EUiott Scholarship
(I) Additional details on the procedures for the annual chapter meeting and educational institute can
be found in the Handbook sections devoted to the Scholarship Committee
(2) President. in consultation with Treasurer and other members of Executive Committee
determines amount of money available for scholarships by September l.
(a) $3000 has been distributed annually since 1990
(3) Chair of Scholarship Committee notifies Treasurer of names and addresses of scholarship
recipients. the amount of the award. and the date funds are required by the recipient.
(4) Treasurer calendars dates to cut and mail checks.
Annual Meeting/Educational Institute
(I) Additional details on the procedures for the annual chapter meeting and educational institute can
be found in the Handbook sections devoted to the Education. Local Arrangements and Program
Committees
(2) The Local Arrangements Committee. the Program Committee and the Education Committee
prepare a joint budget for the annual chapter meeting and educational institute. This should be
approved by the Executive Committee and in place by July 31 of the year prior to the meeting.
(3) The Treasurer handles all funds for the meeting. No "seed" money is provided to the Local
Arrangements Committee nor is a separate account established.
(4) Registration fees and vendor support funds are collected by one of the host institutions (as
designated by the Local Arrangements/Program/Education Committees) and are forwarded to
the Treasurer for deposit in the chapter account.
(5) Bills and speaker reimbursement forms are forwarded to the Treasurer for payment by one of
the host institutions (as designated by the Local Arrangements/Program/Education Committees).
(6) The Treasurer prepares and distributes to the Executive Committee and Local Arrangements
Chair a monthly status report detailing annual meeting expenditures beginning in January of the
year of the meeting (or at the time of the first income/expenditure) and continuing until all bills
are paid and a final status report is made.
(7) Receipts for registration fees may be required at the meeting. The Treasurer prepares receipts.
(8) The Treasurer will take the Chapter checkbook to the annual meeting in anticipation of the need
to pay bills on site .

Income Tax Return
a. Federal and Florida tax returns are prepared by the Treasurer in consultation with an accountant if
required. Prior to filing, they are reviewed and approved by the Treasurer and President. The
Treasurer signs and files the tax returns.
b. A copy of all tax returns is provided to the Registered Agent.

5. Transfer of Treasury
a. Transfer of the SEA.ALL treasury occurs after the annual chapter meeting following the Treasurer's
election in March.
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b.

A small sum of money (approximately $250) is transferred to the incoming Treasurer for opening an
account.
c. The incoming Treasurer should establish an interest bearing account at a bank located conveniently
for the Treasurer. ff a minimum deposit is required, the Chapter typically has $8,000 - $10,000 in
the account. Approximately 60 - 70 checks are written during the year.
d. The account should be one in which canceled checks are returned to the Treasurer.
e. The President should also be a signatory on the account, should the Treasurer become incapacitated
or be tmable to attend a meeting at which funds are to be disbursed.
f. Once all outstanding checks have cleared, all funds remaining in the Treaswy are wired to the new
accoWtt by June I.

D. Special Authority
I. Checks
a. Checks for an amount in excess of $500.00 must be approved by the Executive Committee.
2.

Investment of Chapter Funds
a. The Treasurer. in consultation with the President, has the authority to invest any excess chapter
funds .
b. Investments should be limited to certificates of deposit of terms no longer than 6 months, unless an
excessive amount of cash is on hand.
c. The chapter's greatest expenditures of funds occur immediately preceding and following the annual
chapter meeting. The Treasurer should maintain significant cash reserves at that time.

E. Relationship with Other SEAALL Officers, Administrative Positions and Committees
l. Executive Committee
a. Works to streamline payment of chapter activities
2. Local Arrangements Committee
a. In conjunction with other members of Executive Committee, approve budgets for the annual
educational program and the annual institute.
b. rn conjunction with other members of Executive Committee. approve unanticipated expenses in the
execution of the annual chapter meetings and institutes.
c. Coordinates payment of bills for annual chapter meeting.
J. Membership Committee
a. Upon receipt of dues payment. provide the committee with information on new members.
b. Work with the committee to determine current membership roles for preparation of the Membership
Directory.
4. Newsletter/ Public Relations Committee
a. Prepare financial repon for each newsletter issue.
b. Process invoices for newsletter activities promptly.
5. Nominating Committee
a. In conjunction with the other members of Executive Comminee. approve slate of candidates.
6. Program Committee
a. In conjunction with other members of Executive Committee. approve budgets for the annual
educational program and the annual institute.
b. In conjunction with other members of Executive Committee. approve unanticipated expenses in the
execution of the annual chapter meetings and institutes
7. Scholarship Comminee
a. In conjunction with other members of the Executive Committee. set the amount of funds available
for scholarship awards by July 3 I.
b. Coordinate disniburion of funds to scholarship recipients.
8. ..\rchives
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a. Forward chapter records as identified in section G below.
Handbook Editor
a. Notify of modifications in chapter procedures to be documented in Handbook.
10. Membership Database
a. Coordinate maintenance of accurate records of paid members.
11 . Registered Agent
a. Provide copies of tax returns.

9.

F. Reimbursement of Officer Expenses
I. Ordinary expenses incurred in the performance of the duties of the Treasurer will not be reimbursed by
the Chapter.
G. Chapter Records
l . Receive from predecessor
a. General ledger of Chapter transactions for the preceding two years.
b. Records of all receipts and disbursements (copies of checks or canceled checks, etc.) for the
preceding two years.
c. Bank statements for the preceding two years.
d. Corporation reports for the preceding two years.
e. The Chapter's final budgets for the preceding three years.
f. Income tax returns for the previous seven years.
g. Audit reports for the preceding seven years (if in existence).
h. Significant correspondence relating to the Chapter's accounts. income tax returns, etc.
2. Collect during term
a. Copies of the items enumerated above
3. Convey to successor/Archives
a. All items enumerated above for the previous two years.
b. The Treasurer should convey to the Chapter's Archives, copies of income tax returns and audits
older than seven years.
c. All other materials accumulated by the Treasurer during his/her term should be discarded
( membership forms. etc.)
H. Calendar of Responsibilities
I. First Year of term
March/
April

Attend Executive Committee meeting during annual chapter meeting.
Assume office at end of business meeting during annual chapter meeting.

April

Coordinate transfer of funds with outgoing treasurer after annual chapter meeting.
Prepare updated versions of Chapter Funds for Deposit form. Chapter Check Requisition Form
and Chapter Reimbursement Form. Distribute as updated forms as appropriate.
Chapter fiscal year begins April I.

\'1ay

Sowheastern I.aw f.ibrarian t Issue 3. Summer) copy deadline.

Transfer of treasury funds complete by May 3 I.
File federal and/or state of Florida income tax return.
-lt)
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July

Attend Executive Committee meeting during AA.LL annual meeting and chapter business
meeting held at AA.LL annual meeting.
Confirm with President that budget for annual chapter meeting has been accepted by July 31.
Confirm with President funding available for the Lucile Elliott Scholarships.

August

Prepare and send April I-June 31 financial statement to editor of the Southeastern Law
Librarian in time to meet publication deadline.
Prepare and send dues reminder notice to editor of the Southeastern law Librarian in time to
meet publication deadline. Editor 's note - pending final determination ofmembership year

Southeastern law librarian (Issue 4, Fall) copy deadline.
September Deadline for payment of membership dues. Editor's Note: pending determination of

membership year
Consult President for decision on mailing final dues reminder notice to members who have not
renewed.

October

Contact local arrangements. program and education committees about annual meeting budget.
Insure that budget has been approved by Executive Committee.

November Send July I- September 31 financial statement to editor of the Southeastern Law librarian in
time to meet publication deadline.

Southeastern law Ubrarian (Issue I. Winter) copy deadline.
December Receive information on scholarship recipients from Scholarship Committee by December 15.
Calendar dates to cut and mail checks.
January

Prepare status report on annual chapter meeting expenditures. Distribute to Executive
Committee. Local Arrangements Committee Chair and Education Committee Chair.

February

Send October I- December 31 financial statement to editor of the Sowheastern f.aw Librarian
in time to meet publication deadline.

,','0111heas1ern /,aw Librarran ([ssue 2. Spring) copy deadline.
Prepare status report on annual chapter meeting expenditures. Distribute to Executive
Committee. Local Arrangements Committee Chair and Education Committee Chair.
February/ Handbook modifications due to editor one month prior to annual chapter meeting
'1arch
.\'larch

Prepare annual meeting registration receipt forms .
Prepare status report on annual chapter meeting expenditures. Distribute to Executive
Commmee. Local Arrangements Committee Chair and Education Committee Chair.
.JI
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March/
April

Prepare full year financial statement (April I - March 31).
Attend annual chapter meeting and present annual Treasurer's report during business meeting.

April

Contact Chapter's Registered Agent regarding amount required to file annual report with the
Florida Secretary of State.
Prepare dues invoice. Obtain mailing labels from member responsible for maintenance of
membership database Mail dues notice. Editor 's Note - PENDING
Prepare status report on annual chapter meeting expenditures. Distribute to Executive
Committee, Local Arrangements Committee Chair and Education Committee Chair.

2. Second Year of term
May

Send full year financial statement (April I - March 30) to editor of the Southeastem Law
librarian in time to meet publication deadline.
Send dues notice to editor of the Sowheastem law librarian in time to meet publication
deadline. Editor 's Note -- PENDING
Prepare status report on annual chapter meeting expenditures. Distribute to Executive
Committee, Local Arrangements Committee Chair and Education Committee Chair.
File federal and/or state of Florida income tax return.

June

Prepare status report on annual chapter meeting expenditures. Distribute to Executive
Committee and Local Arrangements Committee Chair.

July through March
April

I.

See first year responsibilities.

Coordinate transfer of chapter funds to incoming treasurer.

Relevant Chapter Forms
I . Dues notice
2.
Financial Report - Quarterly. Annual. Event
3. Sample check
..i. Sample Ledger
5. Envelope - Generic
6. Envelope - Officer Specific
7. Stationery
8. Fund~ fo r Deposit Form
'J.
( 'heck Reqwsition Form
I 0. Scholarship Recipient Letter
I I . \,lembership brochure/application form
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Immediate Past President
A. Charge
I. The lmmediate Past President advises the current President and Executive Committee. serves as chair of
the Articles and Bylaws Committee and participates as a member of the Service to SEAALL
Committee.
B. Articles/Bylaws Statements
l. The officers shall together act as the Board of Trustees and the immediate past president shall serve on
the Board of Trustees. The Board of Trustees shall be the Executive Committee of this corporation and
shall have general supervision, management and aontrol of the business, affairs and activities of the
corporation. subject, however, to other articles of these Articles of incorporation and the bylaws and in
accordance with the policies agreed upon by its members. (Articles, Art. VI. Sec. l)

C. Responsibilities
l. Serves as a voting member of the Executive Committee and attends all Executive Committee meetings.
2. Participates with the President and Vice-President in preparation of the next year's budget
D. Relationship with Other SEAALL Officers, Administrative Positions and Committees
l. Executive Committee
a. See also relationships described in Articles and Bylaw Committee and Service to SEAALL

Committee sections.
2.
3.
4.

5.

6.
7.
8.

Articles and Bylaws Committee
a. Serve as chair of committee
Nominating
a. In conjunction with the other members of Executive Committee. approve slate of candidates.
Program Committee
a. In conjunction with other members of Executive Committee. approve budgets for the annual
educational program and the annual institute.
b. In conjunction with other members of Executive Committee. approve unanticipated expenses in the
execution of the annual chapter meetings and institutes
Scholarship Committee
a. In conjunction with other members of the Executive Committee. set the amount of funds available
for scholarship awards by July 31 .
Service to SEAALL Committee
a. Serve as a member of the committee.
Archives
a. Forward chapter records as identified in section F below.
Handbook Editor
a. :--./otify of modifications in chapter procedures co be documented in Handbook.

E. Reimbursement of Expenses
I. Ordinary expenses incurred in the performance of the duties of the Immediate Past President will not be
reimbursed by the Chapter.
F. Chapter Records
I. Receive from predecessor
a. :Vlinutes of Chapter and Executive Committee meetings for the previous two years
b. Copies of handouts at Exec utive Commi ttee meetings for previous two years
--, Collect during term
a. Items listed above
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3.

Convey to successor
a. Minutes of Chapter and Executive Committee meetings for the previous two years
b. Copies of handouts at Executive Committee meetings for previous two years.

G. Calendar of Responsibilities
Assume office at end of business meeting during annual chapter meeting.
March/
April
April

Chapter fiscal year begins

April/
May

Convey files to new President and receive files from predecessor within one month of leaving
office. but no later than May 15.

May

Southeastern law Librarian (Issue 3, Summer) copy deadline

July

Attend annual meeting of AALL.
Attend Executive Committee meeting and annual chapter business meeting.

August

Southeastern law Librarian (Issue 4. Fall) copy deadline.

November Southeastern law librarian (Issue I. Winter) copy deadline.
February

Southeastern law Librarian (Issue 2. Spring) copy deadline.

February/ Handbook modifications due to editor one month prior to annual chapter meeting.
March

Chapter C~mmittees

SEAALL Handbook: G.:neral Comminee Guidelines

General Committee Guidelines
A. Articles/Bylaws Statements
l. There shall be the following standing committees:
(l) Program: (2) Membership; (3) Nominating; (4) Placement (5) Scholarship; (6) Articles and Bylaws; (7)
Newsletter. The president shall appoint all members of the standing committees. (Articles, Art. VIII)
Editor's Note: Formal amendments to the Articles are pending which would add the EducatiowPublic
Relations, Government Relations and Service to SEAALL commillees to the list of standing committees in
Article Vlll. Amendments are also pending to alter the name of the Newsletter Committee to
Newsletter/Public Relations Commiltee. {8126196}
2.

Special committees may be created as necessary. The president shall appoint all members of the special
committees. (Articles, Art. VIII)

Editor's Note: Current special committees include Education, Government Relations, Local Arrangements.
Publications. Publicity and Public Relations and Service to SEAALL.
8. Composition of Committees
l. Committee members will be appointed by the incoming President from those of the general membership
who express an interest on the Committee Preference Form.
2. The incoming President may also solicit other members for committee membership, if necessary.
3. When appropriate. committee members will be appointed to two year terms to provide continuity for the
committee.
4. Prior to the annual chapter meeting, the incoming President will appoint the Committee Chair from the
committee membership of the previous year.
5. The incoming President will attempt to balance committees both geographically and by type oflibrary.
C. General Committee Responsibilities
I. Committee Charge
a. Committees shall execute their responsibilities as defined by the general committee charge.
b. Committees shall execute any special responsibilities as directed by the incoming President in a special
charge to the committee.
2.

Reports
a. The Committee Chair will prepare a preliminary committee report detailing planned projects for the
upcoming year to be distributed at the chapter business meeting during AALL.
b. The Committee Chair will prepare a final committee report to be distributed at the annual chapter
meeting.

3.

Meetings
a. Committee Meetings
( I) The committee is encouraged to meet during the annual chapter meeting and hold conference calls
as needed.
(2) Minutes should be recorded for each conference call and meeting.
(3) Time will be made available for committee meetings during the annual chapter meeting
( 4) Rooms will be made available to the extent the meeting location permits .
b. Executive Committee Meetings
( l) The Chair or a designate will attend any Executive Committee meeting if invited by the President.
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4.

5.

Relationships with other SEAALL Committees or Officers
a. The Committee will establish and maintain contact with any SEAALL Committee or Officer indicate~
in the appropriate Chapter handbook section, or with any other committee as is required to compk
.._/
its responsibilities.
Reimbursement of Committee Expenses
a. Ordinary Expenses
( 1) Ordinary expenses incurred in the performance of committee activities will not be reimbursed by
the Chapter.
b. Budgeted Expenses
{I) Reimbursement requests for budgeted items should be submitted to the Treasurer using the official
SEAALL Reimbursement Request Form. (see Forms section in SEAALL Handbook)
(2) Committees should consult their specific Handbook section for details on normal budgeted
expenses.
c. Expenses Not Previously Budgeted
( l) Should the committee undertake projects which may require reimbursement and which have not
been previously budgeted. approval from the President and/or the Executive Committee must be
sought prior to undertaking the activity.
(2) Requests for reimbursement should be submitted to the President and/or Executive Committee on
the official SEAALL Reimbursement Request Form (see Forms section in SEAALL Handbook).
(3) Upon approval, President will forward the reimbursement request to the Treasurer for payment.

6.

Committee Procedures
a. Each Committee should look to this Handbook for information regarding the existing policies and
procedures of the committee.
b. The Committee may modify stated policies or procedures or develop new policies or procedmes if
directed by the Executive Committee or as may become necessary for the efficient functioning of thl .._J
committee and the completion of its responsibilities.
c. Substantive changes in policies or procedures should be submitted to the Executive Committee for
revtew.
d. ALL changes in polices or procedures should be documented and submitted to the Handbook Editor
one month prior to the next annual chapter meeting.

7.

Maintenance and Transfer of Records
a. The Chair will collect and maintain all appropriate committee records during his/her term of office.
b. The outgoing Chair will transfer ail records identified in the Handbook section on the Committee to the
incoming Chair within one month of the annual chapter meeting, but not later than May 15.
c. The outgoing Chair will transfer all records identified for inclusion in the SEAALL Archives m a
timely fashion.

D. Calendar of Responsibilities
'1arch/
Outgoing and/or Incoming Chair attends Executive Committee meeting if invited by the
April
President. ( Attendance can be delegated.)

Outgoing Chair reports on committee activities at annual chapter meeting.
delegated.)

(Report can be

Incoming Chair assumes committee responsibility at the end of the annual chapter meeting.
Chair receives copy of Chapter Handbook or relevant sections from Handbook Editor.
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April

Chapter fiscal year begins

April/
May

lncoming Chair receives files from previous chair within one month of annual chapter
meeting but not later than May 15.
Chair receives final list of committee members and any special assignments from the President.

Chair solicits ideas for special projects from committee members.
June

Chair prepares preliminary committee report. Report is due to President one month prior to chapter
business meeting.

July

Chair attends Executive Committee meeting during annual AALL meeting, if invited by President
(Attendance can be delegated.)
Chair attends annual chapter business meeting and reports on committee activities. (Attendance and
report can be delegated.)

February/ Chair prepares or delegates the preparation of final committee report. Report is due to
March
President one month prior to annual chapter meeting or as requested by President.

Budget requests for upcoming year due to President one month prior to annual chapter meeting.
Handbook modifications due to editor one month prior to annual chapter meeting
Outgoing and Incoming Chairs coordinate and schedule committee meeting during annual chapter
meeting.
Incoming Chair receives preliminary list of committee members from incoming President.
April

Outgoing Chair prepares and delivers committee files to incoming Chair and/or SEAALL Archives
with.in one month following the annual chapter meeting, but no later than May 15.

E. Relevant Chapter Forms
I . Preliminary Committee Report
-, Final Committee Repon
3. SEAALL Reimbursement form /Editor's note: underdevelopment (8 '27 96)/
-4. Budget Proposal
5. Other forms specific to the Committee as identified in the appropriate Handbook section.
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Articles and Bylaws Committee
A. Committee Charge
The Articles and Bylaws Committee is charged with the review and revision of the Chapter Articles of
Incorporation and Bylaws as directed by the Executive Committee. suggested by chapter members or as needed.
B. Articles/Bylaws Statements
I. There shall be the following standing committees: ... (6) Articles and Bylaws ... (Articles, Art. VIII)
2. The president shall appoint all members of the standing committees. (Articles, Art. VIII)
3. The bylaws of this corporation may be adopted, repealed, amended or suspended by a two-thirds (2/3) vote
of the members voting in a ballot conducted by mail in manner provided in the bylaws or at a meeting of
the Chapter by a two-thirds (2/3) vote of the members voting in the ballot. (Articles, Art. XI)
4. Amendments to the charter may be proposed by the Executive Committee or by a petition signed by ten
percent (100/4) of the members. Proposed amendments shall become effective after they have been
submitted to all members and when approved by two thirds (2/3) of those voting in a ballot conducted by
mail in the manner provided in the bylaws or at a meeting of the Chapter by a two-thirds (2/3) vote of
members voting in the ballot. (Articles. Art. XII)
5. Any proposed amendments to the Articles or the Bylaws shall be filed with the secretary. Notice shall be
given to members in one of the following ways:
a. notice shall be published in the Chapter newsletter Southeastern law Librarian or its successor, at least
90 days prior to balloting, or
b. notice shall be sent by the secretary to all members through the mail at least 30 days prior to balloting.
(Bylaws. Art. IV. Sec. 1)
{Editor's Note: Although not specifically directed in the Bylaws. by Executive Committee decision, the
secretary is responsible for providing copy to the Chapter newsletter as directed in item 5. a. above.}
6.

Mail ballots may be conducted for the purpose of changing the Articles or Bylaws provided that ballots shall
be mailed by the secre~, to the membership immediately following a meeting where the amendments were

discussed or 30 days after notice of the proposed amendments have been mailed to the membership.
(Bvlaws. A rt. IV. Sec. 1)
C. Composition
I. The committee is composed of the Immediate Past President the President and the Vice-President/PresidentElect.
.., The committee is chaired by the Immediate Past President.

D. Responsibilities
I. Revision of Articles and/or Bylaws
a. Preliminary matters
( I) Prior to any review the committee Chair should ascertain that the copy of the Articles and Bylaws
provided by the previous chair is the current version. The official. authoritative copy is maintained
by the Secretary.
b. General Review
( I) On a regular basis. the Articles of Incorporation and Bylaws should be reviewed for content or
typographical changes which may be required.
c. Specific Revisions
( l) If specific revisions to the articles or bylaws have been previously identified. the President will so
inform the chair.
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d.

Revision Procedures
(I) The committee will draft appropriate revision language for the Articles or Bylaws provisions which
have been identified.
(2) The committee will submit final proposed language to the Executive Committee for comment or
further revision.
(3) Upon final determination of proposed changes, the committee chair provides the Secretary with the
final language and any explanatory material deemed necessary for notice and balloting by the
membership. [Editor's Note: Additional details on 1he ac,ua/ baiioling process can be found in
the Handbook sec/ion devoted to the office ofSecretary.J
(4) Upon approval by the membership, the Secretary transmits the text of amendments to the Executive
Committee, the Registered Agent, the Handbook Editor and the Editor of the Southeastem Law
Librarian.
(S) The .President transmits text of amendments approved by the membership to the AALL Constitution
and Bylaws Committee. This function may be delegated to the Articles and Bylaws Committee
chair.
e. Timing of Committee Activities
(I) The Committee must be aware of the notice requirements in the Bylaws when planning the
amendment process during any given year.
(2) The Chapter Bylaws require that the membership be notified of proposed changes:
(a) 90 days before balloting if notice is by publication in the Southeas/em Law librarian OR
(b) 30 days before balloting if notice is by mail.
(3) Financial considerations make it highly desirable to utilize the Soulheastem law Librarian to
provide notice of proposed amendments to the membership.
2.

Budget
a. The committee is responsible for developing a budget proposal covering any expenses for the next fiscal
year.
b. The proposal is due to the President one month prior to the annual chapter meeting.

3.

Handbook
a. The committee will review the committee procedures set out in the Chapter Handbook, suggesting
modifications to the Handbook Editor and. if necessary, to the Executive Committee.

4.

Reporting
a. The committee chair will prepare an preliminary committee report. The report is due to the President
one month prior to the chapter business meeting at AALL.
b. The committee will prepare a final annual report summarizing its activities. listing their status and
advising of any needed Articles or Bylaws changes for the coming year.

5. Meetings
a. The committee is encouraged to meet during the annual chapter meeting and hold conference calls as
needed.
b. 'vfinutes will be recorded for each conference call and meeting.
c. The Committee Chair or a designee will attend the meetings of the Executi ve Committee if requested.
d. The Committee Chair or a designee will attend chapter business meetings. reporting on committee
activities as necessary.
E. Relationship to SEAALL Officers. Administrative Positions or Other Committees
I . Secretary
a. The Artic les and Bylaws Committee must maintain a close working relationship with the Secretary as
he:she will oversee the baUoting process fo r any proposed amendments.
5I
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2.

SEAALL Committees
a. The Articles and Bylaws Committee will be receptive to suggestions from other committees as to
desired modifications of the Articles and Bylaws.

J

F. Reimbursement of Committee Expenses
l. Ordinary Expenses
a. Ordinary expenses incurred in the performance of committee activities will not be reimbursed by the
Chapter.
2. Budgeted Expenses
a. Reimbursement requests for budgeted items should be submitted to the Treasurer using the official
SEAALL Reimbursement Request Form. (see Forms section in SEAALL Handbook)
3. Expenses Not Previously Budgeted
a. Should the committee undertake projects which may require reimbursement and which have not been
previously budgeted, approval from the President and/or the Executive Committee must be sought prior
to undertaking the activity.
b. Requests for reimbursement should be submitted to the President and/or Executive Committee on the
official SEAALL Reimbursement Request Form (see Forms section in SEAALL Handbook).
c. Upon approval., President will forward the reimbursement request to the Treasurer for payment.
G. Chapter Records
I . Receive from immediate past chair
a. Current copy of the articles and bylaws
b. Records of articles and bylaws amendments for the previous five years.
c. Any significant correspondence regarding the articles and bylaws amendment process.
d. Committee files for the previous five years
( l) Preliminary and final Articles and Bylaws Committee reports.
(2) Minutes of committee meetings and conference calls.
2. Collect during term
a. Items enumerated above
3. Convey to successor/Archives
a. Items enumerated above.
b. Older files and materials should be sent to the SEAALL archives.
H. Calendar of Responsibilities
March/
Outgoing and/or Incoming Chair attends Executive Committee meeting if invited by the
April
President. ( Attendance can be delegated. )

Outgoing Chair reports on committee activities at annual chapter meeting.
delegated.)

(Report can be

Incoming Chair asswnes committee responsibility at the end of the annual chapter meeting.
Incoming Chair receives copy of appropriate sections of Chapter Handbook from Handbook Editor.
April

Chapter fiscal year begins

April/

Incoming Chair receives files from previous chair within one month of annual chapter
meeting but not later than May I5.

May

Chair receives final list of committee members and any special assignments from the President.
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Chair solicits ideas for special projects from committee members.

May

Southeastern law Librarian (Issue 3, Summer) copy deadline.

June

Chair prepares preliminary committee report. Report is due to the President one month prior to the
chapter business meeting at AALL.

July

Chair attends Executive Committee meeting during annual AALL meeting, if invited by President.
(Attendance can be delegated.)

Chair attends annual chapter business meeting and reports on committee activities. (Attendance and
report can be delegated.)
August

Southeastern law Librarian (Issue 4, Fall) copy deadline.

November Southeastern law librarian (Issue 1, Winter) copy deadline -- To meet Bylaws notice
requirements. proposed articles or bylaw amendments to be voted on during the annual chapter
meeting must appear in this issue.
February Southeastern Law Librarian (Issue 2. Spring) copy deadline. -- To meet Bylaws notice
requirements, proposed articles or bylaw amendments to be voted on during the annual chapter
business meeting at AALL must appear in this issue.
February/ Chair prepares final committee report. Report is due to President one month prior to
March
annual chapter meeting.
Budget requests for upcoming year due to President one month prior to annual chapter meeting.
Handbook modifications due to editor one month prior to annual chapter meeting
Outgoing and fncoming Chairs coordinate and schedule committee meeting during annual chapter
meeting.
Incoming Chair receives preliminary list of committee members from incoming President.
April/

May
I.

Outgoing Chair prepares and delivers files to incoming committee chair and/or
SEAALL Archives within one month following annual chapter meeting. but no later than May 15

Relevant Chapter Forms
I. Preliminary Committee Report
. ., Final Committee Report
.J.
.-\rticles or Bylaws Amendments ballot
-+. SEAALL Reimbursement form /Editor's note: 11nderdevelopmenr (8 2.., 96)/
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Education/Publications Committee
A. Committee Charge
1. The Education/Publications Committee is responsible for developing publications of benefit to th~
membership of the Chapter. The committee is also responsible for developing SEAALL program proposals
for the AALL annual meeting.
B. Articles/Bylaws Statements
Editor's Note: Bylaws changes are pending on the status of the committee. [8126196]
C. Composition
1. Prior to the annual chapter meeting, the incoming President will appoint the Committee Chair from the
committee membership of the previous year.
2. Committee members will be appointed by the President from those of the general membership who express
an interest on the Committee Preference Form.
3. The incoming President may also solicit other individuals for committee membership, if necessary.
4. Committee members will be appointed to two year terms to provide continuity for the committee.
5. The incoming President will attempt to balance geographical and type of library considerations to the extent
possible.
D. Responsibilities
1. Projects
a. Develop program proposals for the AALL annual meeting based upon SEAALL programs.
b. Develop a resource guide of legislative expertise with contacts for the southeastern states.
c. Develop a directory of internet access points for the southeast.
d. Disseminate information on meetings, programs. speakers and materials from the smaller AALl
chapters within SEAALL's geographic area.
__;
e. Update the Practice Materials Bibliographies that originally appeared in the Southeastern law
librarian.
f. Maintain a clearinghouse of library documents.
2. Budget
a. The committee is responsible for developing a budget proposal covering any expenses for the next fiscal
year.
b. The proposal is due to the President one month prior to the annual chapter meeting.
3. Handbook
a. The committee will review the committee procedures set out in the Chapter Handbook, suggesting
modifications to the Handbook Editor and. if necessary, to the Executive Committee.
4. Reporting
a. The committee chair will prepare an preliminary committee report. The report is due to the President
one month prior to the chapter business meeting at AALL.
b. The committee chair will prepare an annual report summarizing its activities. listing their status and
proposing activities for the coming year.
5. \,leetings
a. The committee is encouraged to meet during the annual chapter meeting and hold conference calls as
needed.
b. \!inures will be recorded for each conference call and meeting.
c. The Committee Chair or a designee will attend the meetings of the Executive Committee if requested.
d. The Committee Chair or a designee will attend chapter business meetings, reporting on committee
activities as necessary.
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E. Relationship to SEAALL Officers, Administrative Positions or Other Committees
I. Newsletter/Public Relations Committee
a. The Education/Publications Committee should provide information on committee activities and projects
to the Newsletter/Public Relations Committee for publication in the Southeastern law librarian or for
other uses.
b. The Education/Publications Committee will coordinate with the Newsletter/Public Relations Committee
regarding any requests for vendor support of the activities of the committee.
2. Program Committee
a. The Education/Publications Committee will work with the Program Committee to develop program
proposals for the AALL annual meeting.
b. The Program Committee will provide the Education/Publications Cormnittee with advance notice of
programs scheduled for the annual chapter meeting.
c. The Program Committee will also provide the Education/Publications Committee with any program
proposals not selected for the annual chapter meeting for consideration as AALL program proposals.
3. Other SEAALL Committees
a. The Committee will develop relationships with other SEAALL committees as needed.
F. Reimbursement of Committee Expenses
I . Ordinary Expenses
a. Ordinary expenses incurred in the performance of committee activities will not be reimbursed by the
Chapter.
2. Budgeted Expenses
a. Reimbursement requests for budgeted items should be submitted to the Treasurer using the official
SEAALL Reimbursement Request Form. (see Fonns section in SEAALL Handbook)
3. Expenses Not Previously Budgeted
a. Should the committee undertake projects which may require reimbursement and which have not been
previously budgeted. approval from the President and/or the Executive Committee must be sought prior
to undertaking the activity.
b. Requests for reimbursement should be submitted to the President and/or Executive Committee on the
official SEAALL Reimbursement Request Fonn (see Fonns section in SEAALL Handbook).
c. Upon approval. President will forward the reimbursement request to the Treasurer for payment.
G. Chapter Records
I. Receive from immediate past chair
a. Committee files for the previous three years
( I) Education/Publications Committee reports.
(2) Minutes of committee meetings and conference calls.
b. Copies of any project files for the previous three years.
2. Collect during tenn
a. Items enumerated above.
3. Convey to successor/Archives
a. Items enumerated above.
b. Older files and materials are to be sent to SEAALL archives.

H. Calendar of Responsibilities
'1arch/
Outgoing and!or Incoming Chair attends Executive Committee meeting if invited by the
April
President. ( ..\ttendance can be delegated. )
Outgoing Chair reports on committee activities at annual chapter meeting.
delegated.)

:5 5

(Report can be
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lncoming Chair assumes committee responsibility at the end of the annual chapter meeting.
lncoming Chair receives copy of appropriate sections of Chapter Handbook from Handbook Editt

April

Chapter fiscal year begins

ApriU
May

Incoming Chair receives files from previous chair within one month of annual chapter
meeting but not later than May 15.

J

Chair receives final list of committee members and any special assignments from the President.
Chair solicits ideas for special projects from committee members.

May

Southeastern law librarian (Issue 3, Summer) copy deadline.

June

Chair prepares preliminary committee report. Report is due to the President one month prior to the
chapter business meeting at AALL.

July

Chair attends Executive Committee meeting during annual AALL meeting, if invited by President.
(Attendance can be delegated.)
Chair attends annual chapter business meeting and reports on committee activities. (Attendance and
report can be delegated.)

August

Southeastern law librarian (Issue 4, Fall) copy deadline.
,r

November Southeastern law librarian (Issue I , Winter) copy deadline.
February

Southeastern Law Librarian (Issue 2, Spring) copy deadline.

February/ Chair prepares or delegates the preparation of committee report. Report is due to President
\'larch
one month prior to annual chapter meeting.
Bu<lgt:l rt:4ut:sls fo1 upt:uming yt:ar <lut: lu Prt:si<lt:ul uut: 111u11i.i1 prior lu am1uai d1aplt:r mt:t:li.ug.
Hau<luuuk 111u<lifit:aliuus Jut: lu t:<lilur uut:

111011u1

p1iur lu aimuai dtaplt:r mt:t:ling

O ulguiug ait<l iut:umiug C hairs t:uurJiualt: ai1<l sd1t:<luh: 1.:uuuniilt:t: mt:t:liug <lw-i.ug aimuai d 1apit:r
mt:t:lmg.
i111.:u111i11g C hair 1t:1.:t:i ves prelimiuai-y iisl of i.:onunillee mt:111uers from i11t:u11ti11g Prt:siut:nl.

A pril/

"lay
f.

Outgoing Chair prepares and delivers files to incoming committee chair and/or SEAALL
Archives wichin one month following annual chapter meeting, but no later than May 15 .

Relevant Chapter Forms
I . Preliminary C omrnittee Report
., Final Committee Report
3. SEAALL Reimbursement form / Editor's nute: under develupmenr 18 2 7 96) /
-L Budget Proposal
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Government Relations Committee
A. Committee Charge
l. The Government Relations C~mmittee shall monitor the legislative. regulatory and judicial developments
that affect SEAALL, the practice of law librarianship or the creation and dissemination of information for
the states in the southeastern region of the United States. The Committee should inform the SEAALL
membership about these issues through the newsletter or other means, should draft proposed resolutions,
position papers an~ letters as appropriate for adoption by the Executive Committee and/or the membership,
and should coordmate such efforts as are approved by the Executive Committee to testify or otherwise
communicate SEAALL views to the appropriate bodies. This Committee also may coordinate other relevant
activities such as workshops or other educational activities at the annual meeting and should undertake other
activities as directed by the Executive Committee. [In practice, 1he President may review 1he GRC activities
without involving !he remainder of the Executive Committee/.
B. Articles/Bylaws Statements
Editor's Note: Bylaws changes are pending on 1he status of the committee. {8126196/

C. Composition
I.

2.
3.
4.

5.
6.

Prior to the annual chapter meeting, the incoming President will appoint the Committee Chair from the
committee membership of the previous year.
Maximum committee size is 6.
Committee members will be appointed by the President from those of the general membership who express
an interest on the Committee Preference Form.
The incoming President may also solicit other individuals for committee membership, if necessary.
Committee members will be appointed to two year terms to provide continuity for the committee.
The incoming President will attempt to balance geographical and type of library considerations to the extent
possible.

D. Responsibilities
I . Projects
a. Develop and regularly update a SEAALL Government Relations Policy.
b. Publish a regular article in the Sou1heas1ern law librarian and investigate the need for other types of
information alerts. including special insens in the newsletter. SEAALL discussion list postings, etc.
c. Develop and distribute a lobbying brochure that describes effective methods for communicating with
state elected and appointed officials.
d. Draft letters to elected and appointed officials.
e. \fonitor legislative. judicial and regulatory developments in Southeastern states .
f. Review various publications. discussion lists and other relevant sources for information relating to the
creation and distribution of information.
g. Propose programs for the annual chapter meeting.
7
Budget
a. The committee is responsible for developing a budget proposal covering any expenses for the next fiscal
vear.
b. The proposal is due to the President one month prior to the annual chapter meeting.
_,. Handbook
a. The committee will review the committee procedures set out in the Chapter Handbook. suggesting
modifications to the Handbook Editor and. if necessary. to the Executive Committee.
Reporting
~a. The comminee chair will prepare an preliminary committee report. The report is due to the President
one month prior to the chapter business meeting at AA LL.
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b.

5.

The committee chair will prepare an annual report swnmarizmg its activities, listing their status and
proposing activities for the coming year.
Meetings
.
.
a. The committee will hold three to four conference calls per year and Wlll meet dunng the annual chapt
meeting and the AALL annual meeting.
b. Minutes will be recorded for each conference call and meeting.
c. The Committee Chair or a designee will attend the meetings of the Executive Committee if requested.
d. The Committee Chair or a designee will attend chapter business meetings, reporting on committee
activities as necessary.

E. Relationship to SEAALL Officers, Administrative Positions or Other Committees
1. President/Executive Committee
a. The committee works closely with the President and Executive Committee, notifying them of
developments in the member states.
2. Newsletter/Public Relations
a. The committee works with editor of the Southeastern law Librarian for the regular publication of
relevant information.
3. Program
a. The committee may work with the Program Committee to develop program proposals relevant to the
charge of the Government Relations Committee.
4. Other SEAALL Committees
a. The Committee will develop relationships with other SEAALL committees as needed.
F. Reimbursement of Committee Expenses
l . Ordinary Expenses
a. Ordinary expenses incurred in the performance of committee activities will not be reimbursed by th,Chapter.
__)
2. Budgeted Expenses
a. Reimbursement requests for budgeted items should be submitted to the Treasurer using the official
SEAALL Reimbursement Request Form. (see Forms section in SEAALL Handbook)
3. Expenses Not Previously Budgeted
a. Should the committee undertake projects which may require reimbursement and which have not been
previously budgeted. approval from the President and/or the Executive Committee must be sought prior
to undertaking the activity.
b. Requests for reimbursement should be submitted to the President and/or Executive Committee on the
official SEAALL Reimbursement Request Form (see Forms section in SEAALL Handbook).
c. Upon approval. President will forward the reimbursement request to the Treasurer for payment.
G. Chapter Records
I. Receive from immediate past chair
a. Committee files for the previous three years
( l) Government Relations Committee reports.
(2) Minutes of committee meetings and conference calls.
b. SEAALL lobbying brochure. current stock. disk copy
1
Collect during term
a. Items enumerated above.
3. Convey to successortArchives
a. Items enumerated above.
b. Older files and materials are to be sent to SEA.\LL archives.
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H. Calendar of Responsibilities
March/
Outgoing and/or Incoming Chair attends Executive Committee meeting if invited by the
April
President. (Attendance can be delegated.)
Outgoing Chair reports on committee activities at annual chapter meeting.
delegated.)

(Report can be

lncoming Chair assumes committee responsibility at the end of the annual chapter meeting.
Incoming Chair receives copy of appropriate sections of Chapter Handbook from Handbook Editor

April

Chapter fiscal year begins

April/
May

Incoming Chair receives files from previous chair within one month of annual chapter
meeting but not later than May 15.
Chair receives final list of committee members and any special assignments from the President.
Chair solicits ideas for special projects from committee members.

May

Chair contacts committee members and begins the process of monitoring state developments,
assigning newsletter columns, snucturing the year's work, and handling other assignments.
Southeastern Law librarian (Issue 3, Summer) copy deadline.

June

Chair prepares preliminary committee report. Report is due to the President one month prior to the
chapter business meeting at AALL.

July

Chair attends Executive Committee meeting during annual AALL meeting, if invited by President.
( Attendance can be delegated.)
Chair attends annual chapter business meeting and reports on committee activities. ( Attendance and
report can be delegated.)

August

Somheastern law librarian (Issue 4. Fall) copy deadline.

November Southeastern I.aw Librarian (Issue I. Winter) copy deadline.
February

.,:outheastern /_aw Ubrarian ( Issue 2. Spring) copy deadline.

February/ Chair prepares annual committee report. Report is due to President one month prior
'1arch
to annual chapter meeting.
Budget requests for upcoming year due to President one month prior to annual chapter meeting.
Handbook modifications due to editor one month prior to annual chapter meeting
Outgoing and Incoming Chairs coordinate and schedule committee meeting during annual chapter
meeting.
lncoming Chair receives preliminary list of committee members fro m incoming President.
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April/
May
I.

Outgoing Chair prepares and delivers files to incoming committee chair and/or SEAALL
Archives within one month following annual chapter meeting, but no later than May 15.

Relevant Chapter Forms
I. Preliminary Committee Report
2. Final Committee Report
3. SEAALL Reimbursement form [Editor's note: underdevelopment (8127 '96)}
4. Letters to elected officials on government information policies
5. Lobbying brochure
6. SEAALL Government Relations Policy
7. Budget Proposal

'\I)
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LocaJ Arrangements Committee

Editor's Note: Local Arrangements Section will be available Fall /99 7
A. Committee Charge
8. Articles/Bylaws Statements

C. Composition
l.

Members of Local Arrangements committee are selected by the Local Arrangements chair and are generally
located in close geographic proximity to the site bf the meeting for which the committee serves as host.

D. Responsibilities
1. Annual chapter institute
2. Annual chapter meeting
3. Committee meetings

E. Relationship to SEAALL Officers or Other Committees
F. Reimbursement of Committee Expenses
l.

Reimbursement procedure

G. Chapter Records
l . Receive from immediate past chair
2. Collect during term
3. Convey to successor/Archives

H. Calendar of Responsibilities
March/
Chair attends Executive Committee meeting during annual chapter meeting, if invited by
April
President. (Attendance can be delegated.)
Chair attends annual chapter meeting and reports on committee activities during business meeting.
(Attendance and report can be delegated. )
April

Chapter fiscal year begins

June

Chair prepares and delivers files to incoming Committee Chair and/or SEAALL Archives by
August I.

February/ Provide list of new members registered for annual chapter meeting to Membership Committee
March
chair.

I.

Relevant Chapter Forms
I. Preliminary Committee Report
2. Final Committee Report

,,,
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Membership Committee
A. Committee Charge
.
. .
. .
J
I. The Membership Committee will promote chapter membership and V1tahty Wlthm the southeastern
region, will maintain and distribute an biannual Membership Directory, and will coordinate activities
which spotlight new members, retiring members and the organization.
B. Articles/Bylaws Statements
I.
There shall be the following standing committees: ... (2) Membership ... (Articles, Art. VITI)
2. The president shall appoint all members of the standing committees. (Articles, Art. VIll)
C. Composition
I. Prior to the annual business meeting, the incoming President will appoint the Committee Chair from
the committee membership of the previous year.
2. For most efficient functioning, this committee needs a member from each state and Puerto Rico.
3. Committee members will be appointed by the President from those of the general membership who
express an interest on the Committee Preference Form.
4. The incoming President may also solicit other individuals for committee membership, if necessary.
5. Committee members will be appointed to two year terms to provide continuity for the committee.
6. The incoming President will attempt to balance geographical and type of library considerations to the
extent possible.
D. Responsibilities
I. Solicitation of new members
a. Send membership information to potential members upon request as part of a membership
solicitation campaign.
b. Send welcome letter to new members.
( I) Treasurer sends copy of completed member application form .
(2) Obtain biographical information for "SEAALL Briefs" column in Southeastern l aw librarian.
c. Update SEAALL membership brochure.
( I) Coordinate with Newsletter/Public Relations Committee for consistency with other SEAALL
publications.
d. Distribute copies of membership brochure when requested.
e. Coordinate membership solicitation activities by individual members (e.g. members teaching Jaw
librarianship classes. appearances at career days. etc.)
f. Organize chapter table in Activities Area of AALL annual meeting.
-,

\tfentor Program
a. Publicize program in Sowheastern Law Ubrarian and in program mailing.
b. Solicit current members to serve as mentors.
c. Arrange for name badges to be marked designating new members .
d. Arrange for name badges at annual meeting to be marked for mentors and mentees.
e. Coordinate initial meeting of mentors and mentees
f. A.cknowledge and welcome new members during annual chapter meeting and annual chapter
business meeting.

3.

\1ember maintenance
a. Recognition of Retiring Members
( I) Letters of recognition
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(2) Recognition by President during annual chapter meeting.
b. Recognition of Deceased Members
(I) Announcement in Southeastern Law Librarian
(2) Forward names to AALL Executive Director, if also an AALL member.
c. Membership Retention
(I) Coordinate campaign to encourage non-renewing members to renew.

4.

Membership Directory
a. Produce and distribute the biennial membership directory.
b. Obtain current paid membership list from Treasurer andior Membership Database Manager
c. Coordinate production with Membership Directory Editor and Newsierter/Public Relations
Committee.

5.

Budget
a. The committee is responsible for developing a budget proposal covering any expenses for the nexr
fiscal year.
b. The proposal is due to the President one month prior to the annual chapter meeting.

6.

Handbook
a. The committee will review the committee procedures set out in the Chapter Handbook annually,
suggesting modifications to the Handbook Editor and, if necessary, to the Executive Committee.

7.

Reporting

a. The committee chair will prepare an preliminary committee report. The report is due to the
President one month prior to the chapter business meeting at AALL.
b. The committee chair will prepare an annual report summarizing its activities, listing their status and
proposing activities for the coming year.
8.

Meetings
a. The committee is encouraged to meet during the annual chapter meeting and hold conference calls
as needed.
b. Minutes will be recorded for each conference call and meeting.
c. The Committee Chair or a designee will attend the meetings of the Executive Committee if
requested.
d. The Committee Chair or a designee will attend chapter business meetings, reporting on committee
activities as necessary.

E. Relationship to SEAALL Officers, Administrative Positions or Other Committees
I.
President
a. The committee will forward the names ofretired and deceased members to the President.
b. The committee will coordinate the recognition of new. retired and deceased members at chapter
meetings with the President.
2.
Treasurer
a. The Treasurer will provide the committee with new member information.
b. The committee will work with the Treasurer to determine current membership roles for preparation
of the Membership Directory.
3.
'v1embership Database, Directory Editor
a. The committee will coordinate the production of the Membership Directory with the Editor.
b. The editor will provide membership mailing labels when needed and when a mailing is approved
by the Executive Committee.
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4.

5.

6.

7.

Newsletter/Public Relations Committee
a. The committees will coordinate the maintenance and updating of the membership brochure.
b. The committees will coordinate the production of the Membership Directory.
c. The Membership Committee will provide biographical information on new members for th
"SEAALL Briefs" column.
Local Arrangements Committee
a. The committee will coordinate the activities of the Mentor Program with the Local Arrangements
Committee.
Program
a. The committee may work with the Program Committee to develop program proposals relevant to
the charge of the Membership Committee.
Other SEAALL Committees
..
a. The Committee will develop relationships with other SEAALL committees as needed.

F. Reimbursement of Committee Expenses
I. Ordinary Expenses
a. Ordinary expenses incurred in the performance of committee activities will not be reimbursed by
the Chapter.
2.
Budgeted Expenses
a. The chapter will reimburse the costs of any mass membership mailing when approved by the
Executive Committee.
b. The chapter will reimburse the production costs for a revised membership brochure when revision
is required and approved by the Executive Committee.
c. The chapter will reimburse the cost of production and mailing of the biennial Membership
Directory.
d. Reimbursement requests for budgeted items should be submitted to the Treasurer using the official
SEAALL Reimbursement Request Form. (see Forms section in SEAALL Handbook)
J
3.
Expenses Not Previously Budgeted
a. Should the committee undertake projects which may require reimbursement and which have not
been previously budgeted. approval from the President and/or the Executive Committee must be
sought prior to undertaking the activity.
b. Requests for reimbursement should be submitted to the President and/or Executive Committee on
the official SEAALL Reimbursement Request Fonn (see Forms section in SEAALL Handbook).
c. Upon approval. President will forward the reimbursement request to the Treasurer for payment.
G. Chapter Records
I.
Receive from immediate past chair
a. Committee files for the previous three years
(I) Membership Committee reports.
(2) Minutes of committee meetings and conference calls.
b. Copies of any project files for the previous three years.
c. Stock of membership brochures
1
Collect during tenn
a. Items enwnerated above.
J .
Convey to successoriArchives
a. Items enumerated above.
b. Older files and materials are to be sent to SEAALL archives.

(,-1
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H. Calendar of Responsibilities
March/
Outgoing and/or Incoming Chair attends Executive Committee meeting if invited by the
April
President. (Attendance can be delegated.)
Outgoing Chair reports on committee activities at annual chapter meeting. (Report can be
delegated.)
Incoming Chair assumes committee responsibility at the end of the annual chapter meeting.
Incoming Chair receives copy of appropriate sections of Chapter Handbook from Handbook
Editor
April

Chapter fiscal year begins

April/
May

Incoming Chair receives files from previous chair within one month of annual chapter
meeting but not later than May 15.

Chair receives final list of committee members and any special assignments from the President.
Chair solicits ideas for special projects from committee members.
Organize staffing and activities for chapter table in Activities Area of AALL annual meeting.
May

Southeastern law librarian (Issue 3, Swnmer) copy deadline.

June

Chair prepares preliminary committee report. Report is due to the President one month prior
to the chapter business meeting at AALL.

July

Chair attends Executive Committee meeting during annual AALL meeting, if invited by
President. (Attendance can be delegated.)
Chair attends annual chapter business meeting and reports on committee activities. (Attendance
and report can be delegated.)

August

Southeastern law Librarian (Issue 4. Fall) copy deadline.

November Southeastern I.aw Ubrarran (f ssue I. Winter) copy deadline -- Mentor Program information
due
February

Southeastern /,aw Ubrarian (Issue 2. Spring) copy deadline.

February/ Chair prepares or delegates the preparation of committee report. Report is due to
\-larch
President one month prior to annual chapter meeting.

Submit list of retired and deceased members to President.
Budget requests for upcoming year due to President one month prior to annual chapter meeting.
Handbook modifications due to editor one month prior to annual chapter meeting
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Outgoing and Incoming Chairs coordinate and schedule committee meeting during annual
chapter meeting.
Incoming Chair receives preliminary list of committee members from incoming President.

J

Receive list of new members registered to attend SEAALL meeting from Local Arrangements
Committee for mentor program.

April/
May
I.

Outgoing Chair prepares and delivers files to incoming committee chair and/or SEAALL
Archives within one month following annual chapter meeting, but no later than May 15.

Relevant Chapter Forms
l. Preliminary Committee Report
2. Final Committee Report
3. SEAALL Reimbursement form [Editor's note: under development (8127, '96)}

4. Welcome letter
5. Potential member letter
6. Retiring member letter
7. Former member letter
8.
9.

Membership brochure/application form

Budget proposal
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Newsletter/Public Relations Committee
A. Committee Charge
I. The Committee publishes the Southeastern law librarian four times per year. The newsletter includes
infonnation of interest to members, such as committee reports, reports of the activities of members and
articles related to the work of members. The committee informs the legal and library communities, and
other pertinent audiences, about law libraries and law librarianship, particularly the activities of the
chapter and its members.

B. Articles/Bylaws Statements
I. There shall be the following standing committees: ... (7) Newsletter (Articles, Art. VIII)
2. The president shall appoint all members of the standing committees. (Articles, Art. VIII)
Editor's Note: Bylaws changes are pending on the status of the committee. {8126/96]
C. Composition
1. The chair of this committee typically serves a minimwn of two years.
2. Upon notification that the current chair wishes to step down. the incoming President will appoint a new
committee chair from the committee membership of the previous year prior to the annual chapter
meeting.
3. Committee members will be appointed by the President from those of the general membership who
express an interest on the Committee Preference Form.
4. The incoming President may also solicit other individuals for committee membership, if necessary.
5. Committee members will be appointed to two year terms to provide continuity for the committee.
6. The incoming President will attempt to balance geographical and type of library considerations to the
extent possible.
7. Once Committee members are appointed, the following positions within the committee should be
established: production manager, advertising manager, public relations coordinator, and SEAALL Briefs
coordinator.
D. Responsibilities
I. Producing the Southeastern law librarian
a. Four issues per year are produced. approximately quarterly, with the schedule adjusted as needed
to respond to the needs of the chapter and the newsletter committee.
b. If it is necessary to deviate from the standard schedule set out in this Handbook. the Chair will alert
the Executive Committee. all committee chairs and the membership to the change as soon as
possible.
c. All issues include the following sections
( l) "SEAALL Briefs". a colwnn of announcements of member activities
(2) "From the President"
(3) "Editor's Note"
(4) Listing of current officers
(5) Quanerly Financial Statement
(6) Calendar of Events
( 7) Internet Comer
(8) Meet the Members
d. Specific issues include the following sections
( I) Committee memberships (Summer)
(2) Announcements about annual chapter business meeting and reception during AALL (Summer)
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(3) Minutes of chapter business meetings (Summer - annual chapter meeting; Fall - annual chapter
business meeting)
(4) Reports written by Elliott Scholarship winners (Summer, Fall. or Winter)
(5) Announcement of Service to SEAALL Award winner (Summer)
(6) Application for Lucile Elliott Scholarship (Fall)
(7) Solicitation of officer nominees (Summer)
(8) Volwne index (Fall/Winter)
(9) Slate of candidates for upcoming election (Winter)
(10)
Membership Directory (Winter - biennial)
( 11)
Program information about annual chapter meeting (Winter and/or Spring)
( 12)
Solicitation of Service to SEAALL Award nominees (Winter and Spring)
(13)
Announcement of Lucile Elliott Scholarship winners (Spring)
(14)
Committee Volunteer form (Winter)

J

e.

Other content
( 1) Substantive articles by members
(2) Proposed amendments to Articles and Bylaws (if time allows: Winter issue for vote at annual
chapter meeting, Spring issue for vote at annual chapter business meeting)
(3) Annual committee reports (as space allows)
(4) AALL announcements (as space allows)

f.

Distribution
(I) The Southeastern Law librarian is distributed to presidents and newsletter editors of other
AALL chapters (as long as the chapter budget can support this distribution).
(2) Two copies are sent to the Chapter Archives (in addition to the Archive holder's personal ~opy).
(3) Copies are sent to each library school in the southeastern region.
(4) Copies are distributed to current and potential advertisers (as stock is available).

2.

Budget
a. The committee is responsible for developing a budget proposal covering any expenses for the next
fiscal year.
b. The proposal is due to the President one month prior to the annual chapter meeting.

3.

Handbook
a. The committee will review the committee procedures set out in the Chapter Handbook. suggesting
modifications to the Handbook Editor and. if necessary, to the Executive Committee.

~- Reporting
a. The committee chair will prepare an preliminary committee report. The report is due to the
President one month prior to the chapter business meeting at AALL.
b. The committee chair will prepare an annual report summarizing its activities. listing their status and
proposing activities for the coming year.
"

\1eerings
a. The committee is encouraged to meet during the annual chapter meeting and hold conference calls
as needed.
b. \ !inures will be recorded for each conference call and meeting.
c. The Committee Chair or a designee will attend the meetings of the Executive Committee if
requested.
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d.

The Committee Chair or a designee will attend chapter business meetings, reporting on committee
activities as necessary.

E. Relationship to SEAALL Officers, Administrative Positions or Other Committees
I. President
a. Prepares "President's Column" for each issue of the Southeastem Law librarian.
2. Secretary
a. Prepares minutes of chapter business meeting for appropriate issues of the Southeastern Law
librarian.
b. Submits proposed amendments to Articles and Bylaws (if time permits).
3. Treasurer
a. Prepares financial report for each newsletter issue.
4. Membership Database/Directory Editor
a. Coordinate the production of the Membership Directory with the Editor [along with the
Membership Committee].
b. Provides mailing labels for each issue.
5. Articles and Bylaws Committee
a. Prepares information on proposed amendments (if time permits before balloting)
6. Education/Publications Committee
a. Coordinate vendor suppon for publication projects to pursue/not pursue newsletter advertisers
7. Membership Committee
a. Prepares information on Mentor program in anticipation of annual chapter meeting.
b. Prepares announcements of retired and deceased members.
c. Prepares information on new members for the "SEAALL Briefs" column.
d. Coordinate production of membership brochure for consistency of style, etc.
e. Coordinate production of Membership directory [along with the Membership Database/Directory
Editor].
8. Nominating Committee
a. Prepares information on candidates (if time permits before balloting)
9. Program Committee
a. Prepares information on annual educational program and institute.
b. May require assistance with publicity of an educational program and institute.
I0. Scholarship Committee
a. Prepares article outlining guidelines and soliciting applications and application for Lucile Elliott
Scholarship
b. Ensures that scholarship recipients prepare articles.
I I. Service to SEAALL Committee
a. Prepares information on the solicitation of nominees for and granting of the Service to SEAALL
award.
12. Other SEAALL Committees
a. The Committee will develop relationships with other SEAALL committees as needed.
F. Reimbursement of Committee Expenses
I. Ordinary Expenses
a. Ordinary expenses incurred in the performance of committee activities will not be reimbursed by
the Chapter.
2. Budgeted Expenses
a. The chapter will reimburse the cost of production of the Southeastern Law Librarran. including
printing and mailing costs.
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b.

Reimbursement requests for budgeted items should be submitted to the Treasurer using the official
SEAALL Reimbursement Request Form. (see Forms section in SEAALL Handbook)
3. Expenses Not Previously Budgeted
.
.
.
.
J
a. Should the committee undertake projects which may reqmre reunbursement and which have not
been previously budgeted. approval from the President and/or the Executive Committee must be
sought prior to undertaking the activity.
b. Requests for reimbursement should be submitted to the President and/or Executive Committee on
the official SEAALL Reimbursement Request Form (see Forms section in SEAALL Handbook).
c. Upon approval. President will forward the reimbursement request to the Treasurer for payment.
G. Chapter Records
l. Receive from immediate past chair
a. Committee files for the previous three years
(1) Newsletter/Public Relations Committee reports.
(2) Minutes of committee meetings and conference calls.
(3) Details on current advertisers
b. Copies of any project files for the previous three years.
c. Back stock of Southeastern Law Librarian issues
2. Collect during term
a. Items enumerated above.
3. Convey to successor/Archives
a. Items enumerated above.
b. Older files and materials are to be sent to SEAALL archives.
H. Calendar of Responsibilities
Outgoing and/or Incoming Chair attends Executive Committee meeting if invited by the
March/
April
President. (Attendance can be delegated.)

Outgoing Chair reports on committee activities at annual chapter meeting. (Report can be
delegated.)
lncoming Chair assumes committee responsibility at the end of the annual chapter meeting.
Incoming Chair receives copy of appropriate sections of Chapter Handbook from Handbook
Editor.
April

Chapter fiscal year begins

April/

Incoming Chair receives files from previous chair within one month of annual chapter
meeting but not later than May 15 .

May

Chair receives final list of committee members and any special assignments from the President.
Chair solicits ideas for special projects from committee members.
\'lay

Southeastern /,aw lihrarran ( fssue 3. Summer) copy deadline.

June

Chair prepares preliminary committee report. Report is due to the President one month prior
to the chapter business meeting at AALL.
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July

Chair attends Executive Committee meeting during annual AALL meeting, if invited by
President. (Attendance can be delegated.)
Chair attends annual chapter business meeting and reports on committee activities. (Attendance
and report can be delegated.)

August

Southeastern law librarian (Issue 4, Fall) copy deadline.

November Southeastern law librarian (Issue I, Winter) copy deadline.
February

Southeastern law librarian (Issue 2, Spring) copy deadline.

February/ Chair prepares or delegates the preparation of committee report. Report is due to
March
President one month prior to annual chapter meeting.

Budget requests for upcoming year due to President one month prior to annual chapter meeting.
Handbook modifications due to editor one month prior to annual chapter meeting
Outgoing and Incoming Chairs coordinate and schedule committee meeting during annual
chapter meeting.
Incoming Chair receives preliminary list of committee members from incoming President.
April/
May
[.

Outgoing Chair prepares and delivers files to incoming committee chair and/or SEAALL
Archives within one month following annual chapter meeting, but no later than May 15.

Relevant Chapter Forms
I. Preliminary Committee Report
2. Final Committee Report
3. SEAALL Reimbursement form [Editor's note: under development (8 27 96)/
4. Budget proposal

~1
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Nominating Committee
A. Committee Charge
1. The Nominating Committee is responsible for preparing the annual slate of candidates for chapte
offices. The committee shall endeavor to present a balanced slate of candidates with regard to
geography, type-of-library, areas of professional expertise, and personal characteristics such as gender
and ethnic heritage. The committee shall encourage all members to submit suggestions for wellqualified candidates.
B. Articles/Bylaws Statements
l.
There shall be the following standing comµiittees: ... (3) Nominating (Articles. Art. VIII)
2.
The president shall appoint all members of the standing committees. (Articles, Art. VIII)
3. The president shall appoint a nominating committee who shall submit the names of the candidate or
candidates for each of the following offices by November I in the year which the officer is elected.
Vice-President -- President Elect, Secretary, Treasurer. (Bylaws, Art. III)
4.
The Dominating Committee shall not submit, for election to the office of vice-president/president elect,
the name of any member who is not in good standing of the American Association of Law Libraries.
(Bylaws. Art. Ill)
5. Additional nominations may be made by any member by communicating in writing such nomination
to the president. (Bylaws, Art. Ill)
6.
The vice-president -- president elect shall be elected ... of each year. The secretary shall be elected
... each even nwnbered year. The treasurer shall be elected ... each odd-numbered year. (Bylaws, Art.
Ill}

C. Composition
l.
Prior to the annual business meeting, the incoming President will appoint the Cornmittcec.hair frorr
...__J
the committee membership of the previous year.
2.
Maximum committee size is 5.
3.
Committee members will be appointed by the President from those of the general membership who
express an interest on the Committee Preference Form.
4. The incoming President may also solicit other individuals for committee membership, if necessary.
5.
Committee members will be appointed to two year terms to provide continuity for the committee.
6.
The incoming President will attempt to balance geographical and type of library considerations to the
extent possible.

D. Responsibilities
I.
Preparation of slate of candidates
a. Chapter tradition has presented two candidates for each office. The committee. in consultation with
the Executive Committee. may choose to present one candidate for office.
b. The committee will solicit nominations from the membership by any available means. including
newsletter notices. chapter meetings and appropriate internet discussion lists.
c. Candidates for Vice-President/President-Elect will be presented every year.
d. Candidates for Secretary will be presented in each even-numbered year.
e. Candidates for Treasurer will be presented in each odd-numbered year.
f. Contact potential candidates for consent to stand for office.
g. The completed slate will be presented to the Executive Committee for approval by November I and
announced by the committee chair to the membership shortly thereafter.

-,
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h. The committee will obtain biographical information on the candidates using the SEAALL candidate
biographical information form and will forward that information to the Secretary for inclusion in
the ballot mailing.
2.

Future Elections
a. The committee will maintain lists of potential candidates for use by future Nominating Committees.
b. The committee will create news articles, program proposals, etc. to encourage participation in the
election process.
c. The committee will maintain lists of all previous candidates for office.

3.

Budget
a. The committee is responsible for developing a budget proposal covering any expenses for the next
fiscal year.
b. The proposal is due to the President one month prior to the annual chapter meeting.

4.

Handbook
a. The committee will review the procedures set out in the Chapter Handbook, suggesting
modifications to the Handbook Editor and, if necessary, to the Executive Committee.

5.

Reporting
a. The committee chair will prepare an preliminary committee report. The report is due to the
President one month prior to the chapter business meeting at AALL.
b. The committee chair will prepare an annual report summarizing its activities, listing their status and
proposing activities for the coming year.

6.

Meetings
a. The committee is encouraged to meet during the annual chapter meeting and hold conference calls
as needed.
b. Minutes will be recorded for each conference call and meeting.
c. The Committee Chair or a designee will attend the meetings of the Executive Committee if
requested.
d. The Committee Chair or a designee will attend chapter business meetings, reporting on committee
activities as necessary.

E. Relationship to SEAALL Officers, Administrative Positions or Other Committees
I.
Executive Committee
a. The committee will present the slate of candidates to the Executive Committee for approval.
2.
Secretary
a. The committee will provide the Secretary with the slate of candidates. along with biographical
information on each candidate.
3.
Handbook Editor
a. The Handbook Editor will provide a comprehensive List of former SEAALL officers and committee
chairs.
4. '-Jewsletter/Public Relations Committee
a. The committee will coordinate any publicity about the nominations process and the candidates with
the Newsletter/Public Relations Committee.
5.
Program
a. The committee may work with the Program Committee to develop program proposals relevant to
the charge of the Placement Committee.
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6.

Other SEAALL Committees
a. The Committee will develop relationships with other SEAALL committees as needed.

F. Reimbursement of Committee Expenses
I. Ordinary Expenses
a. Ordinary expenses incurred in the performance of committee activities will not be reimbursed by
the Chapter.
2. Budgeted Expenses
a. Reimbursement requests for budgeted items should be submitted to the Treasurer using the official
SEAALL Reimbursement Request Form. (see Forms section in SEAALL Handbook)
3. Expenses Not Previously Budgeted
a. Should the committee undertake projects which may require reimbursement and which have not
been previously budgeted, approval from the President and/or the Executive Committee must be
sought prior to undertaking the activity.
b. Requests for reimbursement should be submitted to the President and/or Executive Committee on
the official SEAALL Reimbursement Request Form (see Forms section in SEAALL Handbook).
c. Upon approval, President will forward the reimbursement request to the Treasurer for payment.

I

t·
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G. Chapter Records
I. Receive from immediate past chair
a. Committee files for the previous three years including
(I) Nominating Committee reports.
(2) Minutes of committee meetings and conference calls.
(3) List of potential candidates for office.
(4) List of all previous candidates.
b. Copies of any project files for the previous three years.
2. Collect during term
a. ltems enumerated above .
3. Convey to successor/Archives
a. Items enumerated above.
b. Older files and materials are to be sent to SEAALL archives.
H. Calendar of Responsibilities
Outgoing and/or Incoming Chair attends Executive Committee meeting if invited by the
.\'larch/
April
President. (Attendance can be delegated.)

Outgoing Chair reports on committee activities at annual chapter meeting. (Report can be
delegated.)
Incoming Chair asswnes committee responsibility at the end of the annual chapter meeting.
Incoming Chair receives copy of appropriate sections of Chapter Handbook from Handbook
Editor
April

Chapter fiscal year begins

April/
May

Incoming Chair receives files from previous chair within one month of annual chapter
meeting but not later than May 15.
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Chair receives final list of committee members and any special assignments from the President

Chair solicits ideas for special projects from committee members.

May

Sou1heas1em law librarian (Issue 3, Summer) copy deadline.

June

Chair prepares preliminary committee report. Report is due to the President one month prior
to the chapter business meeting at AALL.

July

Chair attends Executive Committee meeting during annual AALL meeting, if invited by
President. (Attendance can be delegated.)
Chair attends annual chapter business meeting and reports on committee activities. (Attendance
and report can be delegated.)

August

Southeastem law librarian (Issue 4, Fall) copy deadline - Solicitation of nominees

October

Candidate nominees due from membership by October 15.

November Slate of candidates presented to President (by November l ).

Southeastem law librarian (Issue l, Winter) copy deadline -- Announcement of slate
February

Southeastem law librarian (Issue 2, Spring) copy deadline.

February/ Chair prepares or delegates the preparation of committee report. Report is due to
March
President one month prior to annual chapter meeting.
Budget requests for upcoming year due to President one month prior to annual chapter meeting.
Handbook modifications due to editor one month prior to annual chapter meeting
Outgoing and Incoming Chairs coordinate and schedule committee meeting during annual
chapter meeting.
Incoming Chair receives preliminary list of committee members from incoming President.
April/

May
I.

Outgoing Chair prepares and delivers files to incoming committee chair and/or SEAALL
Archives within one month following annual chapter meeting, but no later than May 15.

Relevant Chapter Forms
I. Preliminary Committee Report
., Final Committee Report
3. SEA-\.LL Reimbursement form /Editor '.~ note: underdevelopmenr (8 27 96) /
-t. Candidate biographical information form
5. Budget proposal
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Placement Committee
A. Committee Charge

..
. :
/
I. The Placement Committee assists chapter members searching for new pos1bons by commumcatmg die
availability of new positions. The committee also responds to potential employers with information
about SEAALL members who are interested in new employment opportunities and serves as liaison
between SEAALL members and prospective employers at the request of a SEAALL member.

B. Articles/Bylaws Statements
I. There shall be the following standing committees: ... (4) Placement ... (Articles, Art. VIII)
2. The president shall appoint all members of the standing committees. (Articles, Art. VIII)

C. Composition
I. Prior to the annual business meeting, the incoming President will appoint the Committee Chair from
the committee membership of the previous year.
2. Maximum committee size is 5.
3. Committee members will be appointed by the President from those of the general membership who
express an interest on the Committee Preference Form.
4. The incoming President may also solicit other individuals for committee membership, if necessary.
5. Committee members will be appointed to two year terms to provide continuity for the committee.
6. The incoming President will attempt to balance geographical and type of library considerations to the
extent possible.
0. Responsibilities
l. Placement Assistance
a. The committee serves as a clearinghouse for librarians seeking positions and employm seeking t'
fill positions by collecting resumes of librarians and forwarding resumes to interested employer
b. These services may be advertised through various means, including newsletter notices, chapter
meetings and appropriate internet discussion lists.

2.

Internet Job Posting
a. The committee monitors a variety of internet listservs. posting relevant positions to the seaall-1
discussion list.

3.

Placement activities during the annual chapter meeting
a. The committee will organize Placement binders with resumes and jobs for use during the annual
chapter meeting.

4. Budget
a. The committee is responsible for developing a budget proposal covering any expenses for the next
fiscal year.
b. The proposal is due to the President one month prior to the annual chapter meeting.
5. Handbook
a. The committee wi ll review the committee procedures set out in the Chapter Handbook. suggesting
modifications to the Handbook Editor and. if necessary. to the Executive Committee.
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6.

Reporting
a. The committee chair will prepare an preliminary committee report. The report is due to the
President one month prior to the chapter business meeting at AALL.
b. The committee chair will prepare an annual report swnmarizing its activities. listing their status and
proposing activities for the coming year.

7.

Meetings
a. The committee is encouraged to meet during the annual chapter meeting and hold conference calls
as needed.
b. Minutes will be recorded for each conference call and meeting.
c. The Committee Chair or a designee ..will attend the meetings of the Executive Committee if
requested.
d. The Committee Chair or a designee will attend chapter business meetings, reporting on committee
activities as necessary.

E. Relationship to SEAALL Officers, Administrative Positions or Other Committees
l . Local Arrangements
a. The committee will coordinate Placement activities scheduled for the annual chapter meeting with
the Local Arrangements Committee.
2. Newsletter
a. The committee will develop copy describing the chapter's Placement Services.
3. Program
a. The committee may work with the Program Committee to develop program proposals relevant to
the charge of the Placement Committee.
4. Other SEAALL Committees
a. The Committee will develop relationships with other SEAALL committees as needed.
F. Reimbursement of Committee Expenses
l. Ordinary Expenses
a. Ordinary expenses incurred in the performance of committee activities will not be reimbursed by
the Chapter.
2. Budgeted Expenses
a. Reimbursement requests for budgeted items should be submitted to the Treasurer using the official
SEAALL Reimbursement Request Form. (see Forms section in SEAALL Handbook)
3. Expenses Not Previously Budgeted
a. Should the committee undertake projects which may require reimbursement and which have not
been previously budgeted. approval from the President and/or the Executive Committee must be
sought prior to undertaking the activity.
b. Requests for reimbursement should be submitted to the President and/or Executive Committee on
the official SEAALL Reimbursement Request Form (see Forms section in SEAALL Handbook).
c. Upon approval. President will forward the reimbursement request to the Treasurer for payment.
G. Chapter Records
I. Receive from immediate past chair
a. Committee files for the previous three years
( I) Placement Committee reports.
(2) Minutes of committee meetings and conference calls.
(3) Placement Binders used during annual chapter meeting.
7
Collect during term
a. Items enumerated above.
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3.

Convey to successor/Archives
a. Items enumerated above.
b. Older files and materials are to be sent to SEAALL archives.

H. Calendar of Responsibilities
March/
Outgoing and/or Incoming Chair attends Executive Committee meeting if invited by the
April
President. (Attendance can be delegated.)
Outgoing Chair reports on committee activities at annual chapter meeting. (Report can be
delegated.)
Incoming Chair assumes committee responsibility at the end of the annual chapter meeting.
Incoming Chair receives copy of appropriate sections of Chapter Handbook from Handbook
Editor

April

Chapter fiscal year begins

April/
May

Incoming Chair receives files from previous chair within one month of annual chapter
meeting but not later than May 15.
Chair receives final list of committee members and any special assignments from the President.
Chair solicits ideas for special projects from committee members.

May

Southeastern law librarian (Issue 3, Summer) copy deadline.

June

Chair prepares preliminary committee report. Report is due to the President one month prior
to the chapter business meeting at AALL.

July

Chair attends Executive Committee meeting during annual AALL meeting, if invited by
President. ( Attendance can be delegated.)
Chair attends annual chapter business meeting and reports on committee activities. (Attendance
and report can be delegated.)

August

Southeasrem law librarran (Issue 4. Fall) copy deadline.

November Southeasrern Law Librarian (Issue I. Winter) copy deadline.
February

5,'outheasrern law Librarian (Issue 2, Spring) copy deadline.

February/ Chair prepares or delegates the preparation of committee report. Report is due to
\1arch
President one month prior to annual chapter meeting.
Budget requests for upcoming year due to President one month prior to annual chapter meeting.
Handbook modifications due to editor one month prior to annual chapter meeting
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Outgoing and Incoming Chairs coordinate and schedule committee meeting during annual
chapter meeting.
Incoming Chair receives preliminary list of committee members from incoming President.
April/
May
I.

Outgoing Chair prepares and delivers files to incoming committee chair and/or SEAALL
Archives within one month following annual chapter meeting, but no later than May 15.

Relevant Chapter Forms
l. Preliminary Committee Report
2. Final Committee Report
3. SEAALL Reimbursement form [Editor's note: under development (8127/96)]
4. Employer Listing Form for chapter meeting?????
5. Employee Listing Form for chapter meeting?????
6. Budget proposal
·
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Program Committee
A. Committee Charge
.._I
l. The Program Committee will design, plan and implement educational programming for the chapter.
B. Articles/Bylaws Statements
I. There shall be the following standing committees: ... (I) Program ... (Articles, Art. VIII)
2. The president shall appoint all members of the standing committees. (Articles, Art. VIII)

C. Composition
I.
2.
3.

The Committee Chair is the incoming Vic~-President/President-Elect.
Maximwn committee size is ten. Appointment will generally not be for two years.
Committee members will be appointed by the President in consultation with the Program Committee
Chair.
Committee appointments will endeavor to reflect the diversity of the membership.

4.

D. Responsibilities
I. Annual Chapter Meeting
a. Programming
(I) The committee develops programs for the chapter's annual educational meeting.
(2) Committee members identify topics, speakers and moderators.
(3) The committee works closely with the Local Arrangements Committee and hotel/facilities
personnel to implement the educational program.
(4) The nwnber of program slots and speakers may be dependent upon the facilities available and
the impact upon the budget.
(5) A variety of programming methods should be utilized whenever possible.
(6) Committee members serve as program coordinators.
(7) Coordinate printing of annual meeting programs with Local Arrangements Committee.
b.

Budgeting
(I) In conjunction with the Local Arrangements Committee and the President the committee

determines the Registration fee for the meeting.
(2) The committee develops a budget for approval by the Executive Committee. ~eeting income
should equal or exceed meeting expenses.
(3) Regular budget reports are made to the Executive Committee during the planning process.
(4) Unanticipated expenses and cost overruns must be reported to the Executive Committee
immediately.
2.

Annual Institute
a. Programming
( I) The committee develops programming for the chapter's annual one-day institute preceding the
beginning of the annual chapter meeting.
(2) Committee members identify a topic and speaker(s).
(3) The committee works closely with the Local Arrangements Committee and hotel/facilities
personnel to implement the programming.
b.

Budgeting
( I) In conjunction with the Local Arrangements Committee and the President. the committee
determines the Registration fee for the institute.

SEAALL Handbook: PrO{!JlDD Committee

(2) The committee develops a budget for approval by the Executive Committee. Institute income
should equal or exceed institute expenses.
(3) Unanticipated expenses and cost overruns must be reported to the Executive Committee
immediately
3.

Meetings
a. The committee is encouraged to meet during the annual chapter meeting and hold conference calls
as needed.
b. Minutes will be recorded for each conference call and meeting.
c. The Committee Chair or a designee will attend the meetings of the Executive Committee if
requested.
d. The Committee Chair or a designee will attend chapter business meetings, reporting on committee
activities as necessary.

4.

Budget
In addition to the budgets for the annual chapter meeting and the annual institute, the committee is
responsible for developing a general budget proposal covering expenses for any additional
committee activities planned for the next fiscal year.
b. The proposal is due to the President one month prior to the annual chapter meeting.
a.

5. Handbook
a. The committee will review the committee procedures set out in the Chapter Handbook, suggesting
modifications to the Handbook Editor and, if necessary, to the Executive Committee.
6.

Reporting
a. The committee chair will prepare an preliminary committee report. The report is due to the
President one month prior to the chapter business meeting at AALL.
b. The committee chair will prepare an annual report summarizing its activities, listing their status and
proposing activities for the coming year.

E. Relationship to SEAALL Officers. Administrative Positions or Other Committees
I. President
a. Program theme must be coordinated with the President and Local Arrangements Committee.
b. Time slots must be made available for committee meetings, executive committee meetings and
business meetings as specified by the President.
2. Executive Committee
a. Budgets for the annual educational program and the annual institute must be approved by the
Executive Committee.
b. The Executive Committee must approve any unanticipated expenses.
c. Regular budget reports are made to the Executive Committee.
3. Education/Publications Committee
a. The Education/Publications Committee should be alerted to programs suitable for an AALL
program proposal. Program ideas not selected for the annual meering may also be suggested .
.i. Local Arrangements Committee
a. Program theme and activities must be coordinated with Local Arrangements planning.
b. Budget and registration fees are set in conjunction with the activities of the Local Arrangements
Committee
c. Programming possibilities are dependent upon the facilities available.
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5.

Membership Committee
a. Mentor program activities during the annual meeting must be coordinated with Local Arrangement~
and Program Committees.
·
_..._,,,
6. Newsletter/Public Relations Committee
a. Information on the meeting is developed for publication in the Southea<;tern law Librarian.
b. Assistance with meeting public relations activities may be provided by the Newsletter/Public
Relations Committee.
F. Reimbursement of Committee Expenses
I. Ordinary Expenses
a. Ordinary expenses incurred in the performance of committee activities will not be reimbursed by
the Chapter.
2. Budgeted Expenses
a. Reimbursement requests for budgeted items should be submitted to the Treasurer using the official
SEAALL Reimbursement Request Form. (see Forms section in SEAALL Handbook)
3. Expenses Not Previously Budgeted
a. Should the committee undertake projects which may require reimbursement and which have not
been previously budgeted. approval from the President and/or the Executive Committee must be
sought prior to undertaking the activity.
b. Requests for reimbursement should be submitted to the President and/or Executive Committee on
the official SEAALL Reimbursement Request Form (see Forms section in SEAALL Handbook).
c. Upon approval, President will forward the reimbursement request to the Treasurer for payment.
G. Chapter Records
I. Receive from immediate past chair
a. Committee files for the previous three years
(1) Program Committee reports.
(2) Minutes of committee meetings and conference calls.
(3) Final chapter educational printed programs for the previous five years.
(4) Program proposals not presented for the previous year.
b. Copies of any project files for the previous three years.
2. Collect during term
a. [terns enwnerated above.
3. Convey to successor/Archives
a. Items enwnerated above.
b. Older files and materials are to be sent to SEAALL archives.
H. Calendar of Responsibilities
February/ Upon notification of election results begin gathering possible program and institute topics.
March
Consult with incoming President to assemble committee.

March/
April

Outgoing and/or Incoming Chair attends Executive Committee meeting.
Meet with committee during annual chapter meeting.
Outgoing Chair reports on committee activities at annual chapter meeting. (Report can be
delegated.)
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lncoming Chair assumes committee responsibility at the end of the annual chapter meeting.
lncoming Chair receives copy of appropriate sections of Chapter Handbook from Handbook
Editor

April

Chapter fiscal year begins

ApriV
May

lncoming Chair receives files from previous chair within one month of annual chapter
meeting but not later than May 15.
Chair receives any special assignments from the President.

May

Southeastern law librarian (Issue 3, Summer) copy deadline.

May/

Develop program theme in consultation with President and Local Arrangements Chair.

June

Finalize working list of programs.
Prepare preliminary annual meeting and institute budget m conjunction with Local
Arrangements Committee.
June

Chair prepares preliminary committee report. Report is due to the President one month prior
to the chapter business meeting at MLL.

July

Meet with Committee prior to Executive Committee meeting

Make program coordinator assignments.
Chair attends Executive Committee meeting during annual AALL meeting.
Chair attends annual chapter business meeting and reports on committee activities. (Attendance
and report can be delegated.)
Budget for annual chapter meeting and institute established by July 3 I .
August

.\'outheastern Law Ubrarran (Issue 4. Fall) copy deadline -- .\nnowice program theme

Preliminary program slots assigned.
Speaker and moderators assigned to programs
October/ Finalize preliminary program and send to printer in rime to meet February I mailing
'.\fovember deadline.
~ovember .\ outheastern I.aw l.,brar,an ( Issue I. Winter, copy deadline .
.Janua~·

Gather speaker bios. audioV1sual requirements. copyright releases. travel arrangements fo r
outside speakers.
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February

Mail preliminary program by February l.

Southeastern law librarian (Issue 2, Spring) copy deadline -- Announce a selectic
programs and speakers
February/ Chair prepares or delegates the preparation of committee report. Repon is due to
March
President one month prior to annual chapter meeting.
Final program to printer one month prior to annual chapter meeting.
Budget requests for upcoming year due to President one month prior to annual chapter meeting.
Handbook modifications due to editor one month prior to annual chapter meeting
Outgoing and Incoming Chairs coordinate and schedule committee meeting during annual
chapter meeting.
Incoming Chair receives preliminary list of committee members from incoming President.
April/
May
[.
;,

Outgoing Chair prepares and delivers files to incoming committee chair and/or SEAALL
Archives within one month following annual chapter meeting, but no later than May 15.

Relevant Chapter Forms
l. Preliminary Committee Report
2. Final Committee Report
3. SEAALL Reimbursement form [Editor's note: under development (8127/ 96) J
4. Preliminary Program -5. Final Program -6. Budget proposal
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Scholarship Committee
A. Committee Charge
1.
The Scholarship Committee publicizes, manages and awards the annual Lucile Elliott Scholarships as
established by the chapter.

B. Articles/Bylaws Statements
1.
2.

There shall be the following standing committees: .. . (S) Scholarship ... (Articles, Art. VIII)
The president shall appoint all members of the standing committees. (Articles, Art. VIII)

C. Composition of committee
l.
2.
3.
4.
5.

Prior to the annual business meeting, the incoming President will appoint the Committee Chair from
the committee membership of the previous year.
Committee members will be appointed by the President from those of the general membership who
express an interest on the Committee Preference Form.
The incoming President may also solicit other individuals for committee membership, if necessary.
Committee members will be appointed to two year terms to provide continuity for the committee.
The incoming President will attempt to balance geographical and type of library considerations to the
extent possible.

D. Responsibilities
1.

Lucile Elliott Scholarship program

a. Guidelines -- adopted 1994
(1) The Lucile Elliott Scholarship fund was established to provide financial aid for any pwpose
reasonably designed to improve one's career in law librarianship. Part of the purpose of these
awards is to encourage recipients to remain in the profession.
(2) Applicants must be a paid member of the Southeastern Chapter of AALL at the time the
application is completed.
(3) Scholarship Committee members are ineligible to receive scholarships during their tenure on
the Committee.
(4) Applicants who have received a Lucile Elliott Scholarship within the previous three years are
ineligible to receive a scholarship.
(5) Five points will be deducted for each SEAALL scholarship received by an applicant.
(6) In selecting scholarship recipients. the Committee will consider the following factors :
(a) Length of membership in SEAALL:
i) The Chapter wishes to encourage the participation of is newer members (3 years or
less). Therefore. when the applicant pool permits. scholarships will be awarded on a
70:30 newer members to continuing members ratio.
(b) Participation and service to the law library profession:
i) This is demonstrated by participation in committees. sections. programs. projects. etc.
of professional associations.
(c) Intended use of scholarship:
i) Scholarships may be used to provide financial aid for any purpose reasonably designed
ro improve one· s career in law librarianship. Preference shall be given for attending
any acti\ity sponsored by the Southeastern Chapter.
(d) Lack of financial assistance from employer.
b. Procedures
1 I) The committee will verify the amount of funding available with the President by July 31 .
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(2) The Chair or a committee member will prepare an article outlining the award guidelines and
submit the application form for the summer issue of the Southeastern law librarian.
(3) The availability of the scholarships will be publicized via other media as appropriate..
-,._/
(4) Completed applications are received by November I.
(5) After chair verifies that all applicants are chapter members in good standing, copies of the
completed applications and ranking forms are mailed to the Scholarship Committee by
November 11.
(6) Committee members return ranking sheets to Chair by November 19.
(7) Chair resolves any conflicts or ties among selections.
(8) Chair notifies President of list of recipients.
(9) Chair notifies recipients by letter, inquiring as to when recipient requires the money and verifies
with recipient the requirement to write an article for the Southeastern law librarian related
to the scholarship activity.
(10)
Recipients accepts or rejects the award in writing.
Chair notifies Treasurer of scholarship recipients, addresses, amounts and date when funds
( 11)
are required by December 15.
2.

3.

Budget
a. The committee is responsible for developing a budget proposal covering any anticipated
extraordinary expenses that might be incurred in the next fiscal year.
Handbook
a. The committee will review the procedures set out in the Chapter Handbook, suggesting

modifications to the Handbook Editor and, if necessary, to the Executive Committee.
4.

5.

Reporting
a. The committee wilJ prepare an annual report summarizing its activities, listing their status
proposing activities for the corning year.

1

Meetings
a. The committee is encouraged to meet during the annual chapter meeting.
b. The Committee Chair or a designee will attend the meetings of the Executive Committee if
requested.
c. The Committee Chair or a designee will attend chapter business meetings, reporting on committee
activities as necessary.

E. Relationship to SEAALL Officers or Other Committees
I.
President
a. Confirm funds available for scholarship awards by July 31 .
b. Coordinate announcement of scholarship winners at annual chapter meeting.
2.
:-.lewsletter Committee
a. Submit article and application form for swruner issue.
b. Submit announcement of winners for winter or spring issue
c. Coordinate submission of articles written by scholarship winners.

F.

Reimbursement of Committee Expenses
I.
Ordinary expenses incurred in the performance of committee activities wi ll not be reimbursed by the
Chapter.
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2.

3.

Should the committee undertake projects which may require reimbursement and which have not been
previously budgeted, approval from the President and/or the Executive Committee must be sought
prior to undertaking the activity.
Reimbursement procedure upon approval of expenditures.
a. Requests for reimbursement must be submitted to the President and/or Executive Committee on the
official SEAALL Reimbursement Request Form (see Forms section in SEAALL Handbook).
b. Upon approval. President will forward the reimbursement request to the Treasurer for payment

G. Chapter Records
I.
Receive from immediate past chair
a. Committee files for the previous three years.
b. Copies of any project files for the previous three years.
Collect during term
2.
a. Items enumerated above.
3. Convey to successor/Archives
a. Items enumerated above.
b. Older files and materials are to be sent to SEAALL archives.

H. Calendar of Responsibilities
March/
Outgoing and/or lncoming Chair attends Executive Committee meeting if invited by the
April
President. (Attendance can be delegated.)
Outgoing Chair reports on committee activities at annual chapter meeting. (Report can be
delegated.)
lncoming Chair asswnes committee responsibility at the end of the annual chapter meeting.
lncoming Chair receives copy of appropriate sections of Chapter Handbook from Handbook
Editor

April

Chapter fiscal year begins

April/

Incoming Chair receives files from previous chair within one month of annual chapter
meeting but not later than May 15 .

\fay

Chair receives final list of committee members and any special assignments from the President.
Chair solicits ideas for special projects from committee members .

.\'lay

Sv111heasrern I.aw Ubrarran ( Issue 3. Summer) copy deadline.

June

Chair prepares preliminary committee report. Report is due to the President one month prior
ro the chapter business meeting at AALL.

July

Chair attends Executive Committee meeting during annual AA.L L meeting, if invited by
President. ( .-\ ttendance can be delegated.!
Chair attends annual chapter business meeting and reports on committee activities. (Attendance
and report can be delegated. )
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Chair confirms with President., by July 31, amount of funds available for scholarships.
August

Southeastern law Librarian (Issue 4, Fall) copy deadline -- Article and Scholarship applier

October

Reminders of scholarship application deadlines posted on law-lib: seaall-1 and other relevant
listservs

J

November Scholarship application deadline is November l .

Committee reviews applications and determines award recipients.

Southeastern Law librarian (Issue 1, Winter) copy deadline
December Chair notifies scholarship recipients of award.

Recipients acknowledge acceptance of award. requirement to provide article to Southeastern
Law librarian, and date funds are needed.
January

Chair notifies Treasurer award recipient names and amounts awarded.

February

Treasurer sends checks to scholarship recipients unless recipient requests a different date.

Southeastern law Librarian (Issue 2, Spring) copy deadline.
February/ Chair prepares or delegates the preparation of committee report. Report is due to
March
President one month prior to annual chapter meeting.

Budget requests for upcoming year due to President one month prior to annual chapter meetin .
Handbook modifications due to editor one month prior to annual chapter meeting
Outgoing and Incoming Chairs coordinate and schedule committee meeting during annual
chapter meeting.
Incoming Chair receives prelirnimuy list of committee members from incoming President.
Outgoing Chair prepares and delivers files to incoming Committee Chair and/or SEAALL
Archives by May 15.
I.

Relevant Chapter Forms
I. Preliminary Committee Repon
-, Final Committee Repon
3. Budget proposal
.i. SEAALL Reimbursement Form

- - - - - - - - - - - - - - - - - - -,-x- - - - - - - - - - - - - - - - - - -
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Service to SEAALL Committee
A. Committee Charge
l. The Service to SEAALL Committee is charged with receiving nominations. selecting candidates and
giving an award to the chapter member who bas made special, significant and sustained contributions
to the Chapter.

8. Articles/Bylaws Statements
Editor's Note: Bylaws changes are pending on the status of the commiuee. [8126.,96/

C. Composition
l . The committee is composed of the Immediate Past President and the two immediately previous award
winners.
2. The committee chair is the previous winner who is serving his/her last year on the committee.

D. Responsibilities
1. SEAALL Service Award
a. Solicit and compile information about potential award candidates.
( l) Use ail appropriate media for solicitation of candidates including Southeastern law Librarian,
seaall-1, announcements during chapter meetings, etc.
b. Criteria are:
(1) Candidate must have given special service to the chapter.
(2) Candidate must have a sustained record of service to the chapter.
(3) Candidate must have been a chapter member for at least five years.
(4) Current and immediate past officers are not eligible.
c. The award does not have to be presented every year.
d. Language of Award plaque
( I) Example I :

DISTINGUISHED SERVICE
AWARD
PRESENTED TO
name here
<><><><><><><>
BY THE
SOUTHEASTERN CHAPTER, A.A. L L.

Jesiw, here
rN RECOG1 ITION OF
SUSTAIN ED SPEC IAL SERVIC E
TO THE CHAPTER
<><><><><><><>
date
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(2) Example 2:
PRESENTED TO
name
BY THE
SOUTHEASTERN CHAPTER, A.A.LL.
IN RECOGNITION OF
HER-HIS SUSTAINED, SPECIAL SERVICE
TO THE CHAPTER

design here
date
2.

Review award criteria as needed.

3.

Review committee composition as needed.

4.

Develop information to assist the committee in making the award.

5.

Budget
a. Toe committee is responsible for developing a budget proposal covering any expenses for the next
fiscal year.
b. Toe proposal is due to the President one month prior to the annual chapter meeting.

6.

Handbook
a. The committee will review the procedures set out in the Chapter Handbook, sugges~
modifications to the Handbook Editor and. if necessary, to the Executive Committee.

7.

Reporting
a. The committee chair will prepare an preliminary committee report. The report is due to the
President one month prior to the chapter business meeting at AALL.
b. The committee chair wiU prepare an annual report swnmarizing its activities. listing their status and
proposing activities for the coming year.

8.

\1eetings
a. The committee is encouraged to meet during the annual chapter meeting and hold conference calls
as needed.
b. \itinutes will be recorded for each conference call and meeting.
c. The Committee Chair or a designee will attend the meetings of the Executive Committee if
requested.
d. The Committee Chair or a designee will attend chapter business meetings. reporting on committee
activities as necessary.

E. Relationship to SEAALL Officers. Administrative Positions or Other Committees
I . President
a. The committee will keep the President informed of its activities as appropnate.
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2.

Newsletter/Public Relations
a. The Committee will provide articles on the award to the Southeastern law librarian. Articles
wilinclude a solicitation for nominees and a report on the winner.
3. Other SEAALL Committees
a. The Committee will develop relationships with other SEAALL committees as needed.

F. Reimbunement of Committee Expenses
l. Ordinary Expenses
a.

Ordinaiy expenses incurred in the performance of committee activities will not be reimbursed by

the Chapter.
2.

Budgeted Expenses
a. The chapter will reimbursement the cost of the plaque that is presented to the award winner.
b. Reimbursement requests for budgeted items should be submitted to the Treasurer using the official
SEAALL Reimbursement Request Form. (see Forms section in SEAALL Handbook)
3. Expenses Not Previously Budgeted
a. Should the committee undertake projects which may require reimbursement and which have not
been previously budgeted. approval from the President and/or the Executive Committee must be
sought prior to undertaking the activity.
b. Requests for reimbursement should be submitted to the President and/or Executive Committee on
the official SEAALL Reimbursement Request Form (see Forms section in SEAALL Handbook).
c. Upon approval, President will forward the reimbursement request to the Treasurer for payment

G.

Chapter Records
l. Receive from immediate past chair
a. Committee files for the previous three years.
b. Copies of any project files for the previous three years.
2. Collect during term
a. ftems enumerated above.
3. Convey to successor/Archives
a. Items enumerated above.
b. Older files and materials are to be sent to SEAALL archives.

H. Calendar of Responsibilities
March/
Outgoing and/or lncoming Chair attends Executive Committee meeting if invited by the
April
President. ( Attendance can be delegated.)
Outgoing Chair repons on committee activities at annual chapter meeting. (Repon can be
delegated.)
Incoming Chair assumes committee responsibility at the end of the annual chapter meeting.
lnconung Chair receives copy of appropriate sections of Chapter Handbook from Handbook
Editor
April

Chapter fiscal year begins

April/
\fay

lnconung Chair receives files from previous chair within one month of annual chapter
meeting but not later than May 15.
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Chair receives final list of committee members and any special assignments from the President.
Chair solicits ideas for special projects from committee members.
May

Southeastern law Librarian (Issue 3, Summer) copy deadline.

June

Chair prepares preliminary committee report. Report is due to the President one month prior
to the chapter business meeting at AALL.

July

Chair attends Executive Committee meeting during annual AALL meeting, if invited by
President. (Attendance can be delegated.)

Chair attends annual chapter business meeting and reports on committee activities. (Attendance
and report can be delegated.)
August

Southeastern law Librarian (Issue 4, Fall) copy deadline - Service to SEAALL winner
announcement.

November Southeastern law Librarian (Issue L Winter) copy deadline - Solicitation of service award
nominees.
December Southeastern law Librarian (Issue 2. Spring) copy deadline -- Solicitation of service awara
nominees.
February/ Chair prepares or delegates the preparation of committee report. Report is due to
March
President one month prior to annual chapter meeting.

Budget requests for upcoming year due to President one month prior to annual chapter meeting.
Handbook modifications due to editor one month prior to annual chapter meeting
Outgoing and Incoming Chairs coordinate and schedule committee meeting during annual
chapter meeting.
[ncoming Chair receives preliminary list of committee members from incoming President.
April/
May

I.

Outgoing Chair prepares and delivers files to incoming corrurunee chair and/or SEAALL
Archives within one month following annual chapter meeting, but no later than May 15.

Relevanc Chapter Forms
I. Preliminary Committee Report
-, Final Committee Report
.J.
SEA....\LL Reimbursement form (EJiwr's note: under del'l!lopmenr
4. Budget proposal

(fr

2-:' 9f> J/

Chapter Administrative Positions

SEAALL Handbook: Ardu~

Archives

Editor ·s Note: Archivist Section is pending
l.

,,

SEAALL Handbook: Handbook Editor

Handbook Editor

Editor 's Note: Handbook Editor Sectwn 1s pending
l.

.f,

SEAAU Handboolc: Memberslup Data~

Membership Database

Editor ·s Note: Membership Database section is pending
I.
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Registered Agent

A. Charge
1. The Registered Agent is responsible for housing and maintaining the Chapter's Minute Book.
B. Articles/Bylaws Statements

C. Responsibilities
1.

The Chapter's Registered Agent must be a resident of the State of Florida and serves as such for a minimum
of three years.

2.

The Registered Agent is responsible for housing and maintaining the Chapter's Minute Book.

3. The Minute Book should include:
a. copies of the minutes of the Chapter's Executive Committee Meetings from the Secretaiy.

4.

b.

copies of the minutes from the Chapter's Business Meetings from the Secretary.

c.

copies of the Chapter's annual corporate report prepared by the Registered Agent.

d.

copies of the Chapter's annual budget prepared by the Treasurer.

e.

copies of the Chapter's income tax return from the Treasurer.

Should the appropriate officer not provide copies of the above listed reports. the Registered Agent show
request them from the officer.

D. Corporate Information
I. The Southeastern Chapter of the American Association of Law Libraries is a section 501(c)(6) non-profit
trade association under federal income tax laws.
2. The Chapter is incorporated in the state of Florida.

J.

A chapter member who is resident in the state of Florida serves as Registered Agent for the chapter.

.i.

The Chapter's Employer Identification Number is: 58-1592266.

5.

The Chapter's accounting period (fiscal year) ends t\farch 31 .

E. Corporate Reports
I. .--\ report is required annually by the Florida Secretary of State.

..,

The report is prepared by the Chapter's Registered Agent and sent to the Treasurer.

3. The Treasurer pays the corporanon filing fee as required by the stare of Florida and mails the report.
proV1ding a copy of the signed report to the Registered Agent.

·~
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F. Income Tax Reports
I. The Chapter is incorporated as a non-profit corporation and is not required to file a federal or state income
tax return wtless gross receipts exceed $25.000 per year.

.,

The Treasurer provides a copy of the chapter's Florida and Federal income tax returns to the Registered
Agent.

3.

Further information is available in a directive from the Internal Revenue Service dated November 30, 1990
found in the
section of this manual.

•>
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Webmaster/Postmaster

Editor ·s Note: Webmasrer,,Postmaster Section is pending

I.

. JU

Chapter Forms

SEAALL Handbook: Chapter Forms

Chapter Forms

I. Committee volunteer form
2. Sample Ballot
3. Sample Ballot cover letter
4. Sample Chapter meeting minutes
5. Sample Chapter Executive Committee minutes
6. Preliminary Committee Report
7. Final Committee Report
8. Articles or Bylaws Amendments ballot
9. SEAALL Reimbursement form [Editor's note: under development (8127/96)]
10. Employer Listing Form for chapter meeting?????
11. Employee Listing Form for chapter meeting?????
12. Budget proposal
13. Candidate biographical information form
14. Membership welcome letter
15. Potential member letter
16. Retiring member letter
17. Former member letter
18. Membership brochure/application form
19. Letters to elected officials on government information policies
20. SEAALL Lobbying brochure
21 . SEAALL Government Relations Policy
22. Sample Preliminary Program
23. Sample Final Program
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Chapter History
Toe development of local chapters within the American Association of Law Libraries traces its origin to a group
of ten law librarians from Duke University, Wake Forest College, the North Carolina Supreme Court Library, and
the University of North Carolina. ln October 1937 this group met in Chapel Hill to organize a group to meet several
times per year in the "interest of fellowship, common exchange of ideas. and cooperative projects. "1 The group
adopted the name North Carolina Law Librarians. They established the positions of President and SecretaryTreasurer. With a desire to maintain informality, no fees nor standing committees were established. The
organization's formal projects were of particular interest to North Carolinians including a list of bibliographies and
checklists for locating North Carolina publications. 2 .
One of the major interests of this fledgling organization was the expansion of membership. Initially, this interest
was directed at bar librarians throughout North Carolina. These attempts, however, were not particularly successful.
In October 1938, the law librarian of the University of South Carolina was invited to join the group. The addition
of Ophelia Strickland required renaming the organization the Carolinas Law Librarians. 3 In October 1939, the
Carolinas Law Librarians decided to apply to the American Association of Law Librarians for status as a chapter.
Toe organiz.ation's request was accepted on the condition that a constitution be submitted to the national Association
and that the name of the local chapter be altered to reflect its relationship co the national Association. The constitution
was drafted by William R. Roalfe and the name was changed to the Carolinas Chapter of the American Association
of Law Libraries. The funding of the chapter was based upon a receipt of a certain percentage of dues paid by
members who belonged to both the chapter and the national organization. 4
A major effort by the organization in February 1940 was the inclusion in the North Carolina Law Review of a
three-part list showing the contents of a model library of North Carolina legal materials. The chapter also offered
assistance to local bar librarians in methods of establishing and maintaining these libraries. The Chapter was
instrumental in encouraging both state bar associations to establish a committee on law libraries.
By spring 1943. the continuation of World War II caused the Carolinas Chapter to agree to discontinue meetings
for the remainder of the war. In fall 1948. the group was reactivated. Post-war activities included revitalization of
law schools throughout the region as veterans returned to enroll in law schools. Primary among these activities was
the completion of a number of new law school buildings.
On September 9 through 11 . 1953. a Chapter meeting was held in Durham and Chapel Hill with the Southeastern
Regional Conference of Law Teachers. Seventeen librarians from seven states came to this conference and agreed
to organ ize and request chapter status as a larger regional group. The decision was also made to retain a loose
affiliation with the Law Teachers.5

1

Leverette & Ell iott. His ton · n(the Caroltna-South F.astern ( ·1,aprer. 1937-1955. 49 Law. Li br. J. 180. 18 1

! 1956).

3

/d at 182.

~Id
"Id at 184.
.•)5
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At the Annual Meeting of the American Association of Law Libraries in Miami Florida, in 1954, the
establishment of Southeastern Chapter of the American Association of Law Libraries was approved. The new
organization drafted and adopted a constitution and bylaws and launched a newssheet. At the business meetir
which this new organization was formed, Mary Oliver was elected president and Sarah Leverette was ele
Secretaryffreasurer. The group also agreed to hold meetings at the Annual Meetings of the American Association
of Law Libraries and that future meetings would take place in conjunction with the meetings of the Southeastern
Regional Conference of Law Teachers. 6
In October 1964. the Chapter created a scholarship honoring Lucile Elliott for her many contributions to the
Chapter. the American Association of Law Libraries, and law librarianship. The purpose of the scholarship was to
advance the professional knowledge and the careers of law librarians in the southeastern region. Lucile Elliott was
president of the American Association of Law Librariiµis in 1953 and a founding member of the North Carolina Law
Librarians. 7 The first recipient of this scholarship was Kathleen Langan. 8
A major effort of the Chapter in the late l 960's and early I 970's was to check holdings of member libraries
against the Association of American Law Schools List of Books Recommended for Libraries. A committee was
formed to encourage cooperative use of resources and to establish areas of expertise in collection development 9 This
cooperative attempt. however. was never successfully completed.
[n spring 1975, the Southeastern Law Librarian was initiated. During its formative years it was edited by Gene
Teitelbaum. The quarterly publication highlighted a state legislative information series and a list of key court
personnel.

After the 1981 summer meeting in Williamsburg. the organiz.atioo agreed to spring meetings and the relationship
with the Southeastern Conference of Law Teachers was severed. In I 982, the organiz.ation held their spring
conference in Atlanta
I,

In recent years the members of the Chapter have helped cr~ate new chapters in Atlanta. South Florida, Ne
Orleans, and Virginia.
lo April 1989 under the direction of President Mary Smith Forman. the Chapter was incorporated in Florida.
Shortly thereafter the Chapter held its first meeting outside of the continental United States during a cruise from
\.1iami to Nassau.
Ed Edmonds

6

/d at 185. See also. ( ·urrenr ( ·omments. -+7 Law. Libr. J. 37 (1954).

' ('urrentComments. 58 Law Libr. J. 170-71 ( 1965).
8

9

.fonua/ Reports. 59 Law Libr. J. :56 ( 1966 ).

A.All Reports. 65 Law Libr. J. 306 ( 1972 ).
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Meetings/Conventions Location

Location

Event

Year

Date

1937

Meeting

1938

Meeting

Durham, NC

February 4

Meeting

Wake Forest. NC

June

Chapel Hill NC

October

Meeting

Durham

April 7

Meeting

Raleigh, NC

October 27

Meeting

Chapel Hill NC

May

Meeting

Durham. NC

October 18

Meeting

Wake Forest. NC

Spring

Meeting

Raleigh. NC

October

Meeting

Durham. NC

April8

Meeting

Raleigh, NC

October 23

Meeting

Chapel Hill, NC

May

Meeting
1939

1940

1941

1942

1943

October 16

..

No Meetings Due to
World War II

19441947

Greensboro. NC

May or Fall

1948

Meeting

1949

Meeting

October

1950

Meeting

March

Meeting

South Carolina

Meetmg

Chapel Hill/Durham. NC

October 20

195 1

Meeting

Durham. NC

Fall

1953

Meeting

Chapel Hill/Durham. NC

September 9-1 l

1954

Meeting

Columbia. SC

August 26-28

1955

Meeting

Chapel Hill/Durham. NC

April 28-30

1956

Meeting

Lexington. KY

August 23-25

1957

Meeting

Atlanta. GA

August 22-24

1959

1 'vfeenng

Chapel Hill. :\C

:\fovember 12-13

I

.

. ,7
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Location

Event

Year

Date

1960

Meeting

Nashville, TN

November

1961

Meeting

Williamsburg. VA

October 26-27

1962

Meeting

Gainesville. FL

canceled due to fire

1964

Meeting

Chapel Hill/Durham, NC

August 29-31

1965

Meeting

1966

Meeting

Lexington. Ky

August 25-26

1967

Meeting

Charleston. SC

August 23-25

1968

Meeting

Oxford, MS

August20

1969

Meeting

New Orleans. LA

August26

1970

Meeting

Nashville. TN

August

1971

Meeting

Charlottesville. VA

August 22-24

1972

Meeting

St. Simon's Island, GA

August22

1973

Institute -- law Cataloging
Classification for library
Administrators · Users oflibrary of
Congress Class K

Atlanta. GA

April 5-7

Meeting

Marco Island, FL

August 18-20

Institute: I.aw library Administration

Atlanta.. GA

April 5-6

Meeting

Hilton Head Island. SC

August 19-21

Joint Program with ASIS

Atlanta. GA

October 17-19

Institute: .Hicrojorms Mini-Institute
Private law librarrans

Atlanta, GA

May 22-24

Meeting

New Orleans. LA

August 24-26

Private Law Libraries Workshop
Joint SeminartMeeting with SWALL

New Orleans. LA

April 14-17

Meeting

Gulf Shores. AL

August 19-21

1977

Meeting

Asheville. ~C

August 18

1978

Meeting

Lexington. KY

August 17-19

1979

Meeting

Biloxi. MS

August 12-14

1980

Meeting

Gatlinburg, TN

August 11-13

1974

1975

1976

..

...____,).

-.......
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Location

Event

Year

Date

1981

Meeting

Williamsburg. VA

August 13-15

1982

Joint Meeting with Atlanta Chapter

Atlanta. GA

March 19-21

1983

Meeting

Lake Buena Vista, FL

February 10-12

1984

Meeting

Nashville. TN

April 12-14

1985

Meeting

New Orleans. LA

March 7-9

1986

Meeting

Charlottesville. VA

April 17-20

1987

Meeting

Charleston. SC

April 2-4

1988

Meeting

Lexington, KY

April 14-16

1989

Meeting

Miami. FL / Nassau. The

April 14-17

Bahamas
1990

1991

1992

Meeting

Oxford, MS

April 5-7

Post Conference Institute -Organizational Development: Library
Power and Performance

Oxford, MS

April 7-8

Pre-Conference Institute -- Copyright
law

Tuscaloosa. AL

March 13

Meeting

Tuscaloosa. AL

March 13-16

Pre-Conference Institute -- Negotiating
the Management ldaze

Callaway Gardens, Pine
Mountain. GA

April 9

Meeting - Discovermg New Worlds:
The S1are u_(law !,1brarranship m

Callaway Gardens. Pine
Mountain. GA

April 9-11

Pre-Conference Institute -- ( 'umputer
Netll'urkrng rn law Librarres

Charleston. WV

April 15

Meeting - West t ,rgrma Patchwork:

Charleston. WV

April 15-17

Pre-Conference lnstitute -- ( 'D Rum
Technvluzy: the Future 1s Here

Asheville. '.'JC

March 24

\1eeting - :Vorth ( ·<irv/ma
!nsprratrons

AsheVIlle. ~C

.\ltarch 24-26

Richmond.. VA

April6

1992

1993

Piecing I! Together

1994

1995

/ Pre-Conference Institute -- U/e in four
Organr=arron: From Hiring to Retmng

•i<J
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Event

Year

1996

Joint Meeting with VALL Connected to the Past. Connections to
the Present. Connecting to the Future

Richmond. VA

Pre-Conference Institute - Improving
EffectiVeness with Time Management,
Stress Reduction and CreatiVity

Austin. TX

Joint Meeting with SWALL -- Beyond
Boundaries: law libraries linking the
World's Information
1997

Location

1999

April 6-8
-..__.;

.. Austin. TX

March28

March28-30

Pre-Conference Institute - The
Messenger and the Message: Effective
Communication Skills for law
Librarians

Tallahassee, FL

April 17

Meeting - law Libraries in the

Tallahassee. FL

April 17-19

Sunshine
1998

Date

Pre-Conference lnstitute

New Orleans. LA

Meeting

New Orleans, LA

Pre-Conference lnstitute

Knoxville, TN

Meeting

Knoxville. TN
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Lucile Elliott Scholarship Recipients
1965

Kathleen Langan (Tallahassee, FL)

1966

Mary Frances Cox. Tennessee Valley Authority Law Library (received scholarship when original
recipient Joan Lassen, Broward County Law Library returned scholarship due to receipt of another
award)

1967

No scholarship awarded

1968

No scholarship awarded

1%9

Severely L. Boyer (University of South Carolina)
Paul Willis (University of Kentucky)

1970

Kathleen Price (Duke University)

1971

No scholarship awarded

1972

Harriet S. Tuch (University of Miami)

1973

Gloria M. Frederick (University of North Carolina)

1974

Katherine Long May
Robin K. Mills (University of South Carolina)

1975

Angela M. Denerle

Barbara G. Murphy (University of Virginia)
Fred C. Pearson
1976

\1arguerite B. Coe (Bradley Arant Rose & White. Birmingham. AL)
Donna Joity ( Tulane University)

1977

Steve Huang ( University of South Carolina)
Connie Pine ( Nova University)
Elaine Poziakoff (Georgia State Library)

1978

Martha J. Birchfield
Reynold Kosek (Mercer University)
\farguerite A. Rey ( Loyola University)

1979

Claire M. Germain (Duke C niversity)
Carole W. Knobil (University of Miami)
\ tartha W. Rush (Louisville. KY)

1980

..\nne D. Bardolph ( Florida State University)
\larg:aret ( Peggy) D. :vtanin ( Fulton County)
.-\nne S. Towles ( McCollister. \1cCleary. Fazio & Holliday. Baton Rouge. L.-\.)

.II
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1981

Janeen J. Denson (Duke University)
Mary H. Ladner
Patricia L. Mennicke (Sirote. Pennutt, Friend. Friedman. Held & Apolinsky)
Orietta Ayala Ortiz

1982

Patsy Ruth Brautigan (Law Library of Louisiana)
Charles S. Finger (Loyola University)
Louise H. Stafford

1983

Constance Matzen (Smith. Anderson, Blount. Dorsett, Mitchell & Jernigan)
Jo Ellen McComb (University of Kentucky)
Carmen Melindez (University of Puerto Rico)

1984

Cynthia Adams (Long & Aldridge)
Sarah Chumey (Law Library of Louisiana)
Rita Parham (Louisiana State University)
Sally Wambold (University of Richmond)

1985

Mary Cooper (University of Virginia)
Mark Evans (Florida State University)
Kathy Heberer (Akerman Senterfitt & Eidson)
Jane Needham
Randy Owen (Law Library of Louisiana)

1986

Doris M. Hinson (Duke University)
Suzanne Krebsbach (McNair, Glenn. Konduros. Corley, Singletary, et al)
Susan P. Morrison (Louisiana State University)
Janet Sinder (Duke University)

1987
1988

Mary D. Smith ( Akerman. Sentertitt & Eidson l
Clayne M. Calhoun ( Roanoke Law Library)
Peggy Hardy (North Carolina Cenrral University)
Alva T. Stone ( Florida State University)
Terri 0 . Saye (University of North Carolina)
Daniel Taysom (Nova University)

1989

Karin Den Bleyker ( Mississippi College)
.-\jaye Bloomstone ( Louisiana State University)
Ulrike Dieterle (University of Northern Kentucky)
\1elissa Ann McPherson I Charlotte Law Library)
\1 . Kathleen Ries (Kilpaaick & Cody)
Susan S. Roach (Navy JAG Library)

1990

Sara Allen ( Kilpaaick & Cody)
\Jona r-:.. Beisenherz I Loyola University)
Donna S. Bennett (L'niversity of Northern Kentucky)
\.-targuerite Rey Florent ( Loyola University)
Dorochy C. Hill (Stetson Lniversity)
, i2
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Constance M. Matzen (Smith. Anderson. Blowit. Dorsett. Mitchell)
Carol Avery Nicholson (University of North Carolina)
Diana Osbaldiston (University of South Carolina)
Carla Downer Pritchett (Loyola University)
Karen L. Stone (Norfolk Law Library)

1991

1992

Penny Gibson (University of Alabama)
Dana L. Gray (Adams Kleemeier Hagan Hannah & Fouts)
Ismael Gullon (Mercer University)
Jack Kotvas (Regent University)
Maurine B. Mattson (Mississippi College)
Peggy Mitts (U.S. Coun of Appeals for the Fifth Circuit)
Joyce A. McCray Pearson (University of Louisville)
Martha E. Thomas (Wake Forest University)
Nancy Deel (Georgia State University)
Kenneth J. Hirsh (Duke University)
Billie Jo Kaufman (Nova University)
Robert J. Munro (University of Florida)
Paul M. Pruitt (University of Alabama)
Karen S. Schubart
Jackie Shieh (Georgia State University)
Barbara J. Sutherland (Kentucky Department of Public Advocacy)
Deborah K. Webster (University of North Carolina)
Gail Zwimer (Hunton & Williams)

1993

Barbara James (Georgia State University)
Margaret Collins {Duke University)
Kevin Hourihan (Tulane University)
Catherine Lemann (Law Library of Louisiana)
Sue Burch (University of Kentucky)
Marguerite Most I University of North Carolina)

1994

Jill Jones ( University of Alabama)
Arny Osborne t Landrum & Shouse0
Karen Papasodora I Regent University)
Kelly Peterson t North Carolina Central University)
Michelle Tsai I Wake Forest University)
Ajaye Bloomsrone (Louisiana State University)
Hazel Johnson t Northport. Alabama I
Rita Parham t Lo uisiana State University)

1995

Kathleen Miller t Regent L'niversity)
Allen Moye I L' niversity of Richmond)
Sandra Dyer t L'niversi ty of North Carolina I
Carol Gebel (\'orth Carolina Supreme Co Uit l
\1adeline Herbert I Louisiana State t; niversity)
Patric ia A. Wyan I Brown Todd & Heyburn.. Louisville. KY)
Rhea Ballard (Gc:orgia State Uni versity)
Jack Bissett I Washington & Lee 1
,.'
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Mary Smith Forman (Akerman Senterfitt & Eidson, Orlando. Fl) -- declined
1996

Sally Cwtis Askew (University of Georgia)
Evelyn Campbell (Norfolk Law Library)
Maureen Eggert (Mississippi College)
Mary Brandt Jensen (University of Mississippi)
Sue T. Lee (Eleventh Circuit Court of Appeals)
Joyce Ziegler (Mississippi College)
Gail Zwirner (Hunton & Williams)

! 1-1
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Service to SEAALL Award Recipients

1989
1990
1991
1992
1993
1994
1995
1996

Ed Edmonds (Loyola University)
Larry Wenger (University of Virginia)

Carol Billings (Law Library of Louisiana)
Hazel Johnson (North Carolina State University)
Mary Forman (Akerman, Senterfitt & Eidson)
Betty Kem (Law Library of Louisiana)
Timothy Coggins (University of Alabama)
Pam Williams (University of Florida)

.. 5
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Life Members

Erwin Surrency
Bill Younger

' !A
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Past Presidents
1937-38
1938-39
1939-40
1940-41
1941-42
1942-43
1943-48
1948-49
1949-50
1952-53
1953-54
1954-55
1955-56
1956-57
1957-58
1958-59
1959-60
1960-62
1962-64
1964-66
1966-68
1968-70
1970-72
1972-74
1974-76
1976-78
1978-80
1980-82
1982-83 ( elected to complete
term of Mike Beaird)
Kay Todd
1983-84
1984-85
Edwin M. Schroeder (Florida State University)
Richard A. Danner (Duke University)
1985-86
Carol D. Billings ( Law Library of Louisiana)
1986-87
Hazel L. Johnson (Smith & Hulsey. Jacksonville. Fl)
1987-88
Mary D. Smith ( Akerman Senrerfitt & Eidson. Orlando) 1988-89
1989-90
J. Wesley Cochran (University of Mississippi)
Timothy L. Coggins (University of North Carolina}
1990-91
\1ary F. C ross I Stearns Weaver: \1i ami )
1991-92 ( elected to complete
term of Peggy Marrin )
Edmund P. Edmonds (Loyo la L'niversity)
1992-93
Pamela D. Williams I University of Florida)
1993-94
Carol A very Nicholson I University of North Carolina l
1994-95
Joyce Manna Janto ( University of Richmond)
1995-96
James S. Heller l William & Mary_,
l 996-97
Lucile Elliott (University of North Carolina)
William Roalfe (Duke University)
Dillard Gardner (North Carolina Supreme Court)
Mary Covington (Duke University)
Donald Gulley (Wake Forest)
Lucile Elliott (University of North Carolina)
Chapter activies suspended
A. Eliz.abeth Holt (Wake Forest)
Sarah Leverette (University of South Carolina)
Ruth Corey (georgia State Law Library)
Mary W. Oliver (University of North Carolina)
Mary W. Oliver (University of North Carolina)
Jane Oliver (Georgia State Library)
Corinne Bass (University of Mississippi)
Dorothy Salmon (University of Kentucky)
Kate Wallach (Louisiana State Universsity)
Stanley Bougas (Emory University)
Jeanne Tillman (University of Virginia)
Betty W. Taylor (University of Florida)
U. V. Jones (Emory University)
Mary Pollc Green (Vanderbilt University)
Sarah Leverette (University of South Carolina)
Leah F. Chanin (Mercer University)
Pearl W. Von Allmen (University of Kentucky)
William C. Younger (Alabama Supreme Court)
Caroline C. Heriot ( (Loyola)
Anne H. Butler (Alston Miller & Gaines. Atlanta)
Robin K. Mills (University of South Carolina)
Donald Ziegenfuss (Carlton Fields. Tampa)
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Past

1

'

Vice-President/President-Elects

Donald Gulley
Marianne Long
Corinne Bass
Dorothy Salmon
Kate Wallach
Stan Bougas
Betty Taylor
No VP/PE
Mary Polk Green
Sarah Leverette
Leah Chanin
Pearl Von Allmen
Bill Younger
Caroline Heriot
Anne Butler
Robin Mills
Michael Beaird
Kay Todd
Ed Schroeder
Dick Danner
Carol Billings
Hazel Johnson
Mary Smith
Wes Cochran
Timothy Coggins
Peggy Martin
Ed Edmonds
Pam Williams
Carol Nicholson
Joyce Janto
Jim Heller
Donna Bausch

1941-42
1942-43
1955-56
1956-57
1957-58
1958-60

1960-62
1962-64

1964-66
1966-68
1968-70
1971-72
1973-74
1974-76
1976-78
1978-80
1980-82 -- resigned at end of term
1982-83
1983-84
1984-85
1985-86
1986-87
1987-88
1988-89
1989-90

1990-91 -- resigned at end of term
1991-92
1992-93
1993-94
I 994-95
1995-96
1996-97

I

IS
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Past Secretary-Treasurers

Lucile Elliott
Lucile Elliott
Helen Maltby Lumpkin
Dillard Gardner
Dillard Gardner
Margaret V. Shoemaker
Jeanne Tillman
Sarah Leverette
Minette Massey
Ruth Cony
Catherine Maybury
Catherine Maybury
Frances Hall
Mary Polk Green
Pearl Von Allmen
Bill Younger
Nancy Jo Kitchen
Claire Donovan
Lamar Woodard
Kathie Price
Frances Hall
Anne Slaughter-Towles
Ed Edmonds
Margarette Dye

1938-39
1939-40
1940-42
1942-43
1948-49
1952-53
1953-54
1954-57
1957-58
1958-59 (resigned during term)
1959-60 (completed Cony's term)
1960-61 ( elected., then resigned during term)
1961-63 (resigned during term)
1963-64 (appointed to finish term)
1964-70
1970-72
1972-75 (resigned during term)
1975-76 (appointed to complete Kitchen' s term)
1976-78
elected in 1978, declined
1978-80
1980-82
1982-84
1984-86

Past Secretaries
Larry Wenger
Betty Kem
Alva Stone
Donna Bausch
Rhea Ballard

1986-88
1988-90
1990-92
1992-94
1994-96

Past Treasurers

Bill James
Diana Os baldiston
Sue Burch
Kathv Heberer
Richard Boaz

1986-88
1988-9 1
1991 -93
1993-95
1995-97
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Past Committee Chairs and Members

1952-1953

1964-1965

Constitution Committee

Committee on the Essay Index

Kate Wallach (Louisiana State), Chair
Mary Anne Kernan (Emory)

Mary Oliver (North Carolina), Chair
Harriet French (Miami)
Betty Taylor (Florida)
Kate Wallach (Louisiana State)

1953-1954
Constitution & Bylaws
Kate Wallach (Louisiana State), Chair
Mary Anne Kernan (Emory)

Nominating Committee
Mary Oliver (North Carolina), Chair
Anna Johnson (William & Mary)
Corinne Bass (Mississippi)

1956-1957

Nominating Committee
Jeanne Tillman (Wake Forest), Chair
Margaret Pendegrast (Mobile County)

Scholarship Committee
Harriet French (Miami), Chair
Dorothy Salmon (Kentucky)
Kathleen Cheape (North Carolina)

1957-1958

1965-1966

Local Arrangements
Ruth Corry (Georgia State Law Library), Chair
John Folger (Georgia State Law Library)
Vera Jameson (Georgia State Law Library)
Stanley Bougas (Emory)

Committee on the Essay Index
Mary Oliver (North Carolina), Chair
Harriet French (Miami)
Betty Taylor (Florida)
Kate Wallach (Louisiana State)

Scholarship Committee
Kathleen Cheape (North Carolina), Chair
Marianna Long (Duke)
Sarah Leverette (South Carolina)

Newsletter
Stanley Bougas tEmory)
/958-1959

/966-1967

Nominating Committee
Frances Farmer
\1ary Oliver I North Carolina)

Committee on the Essay Index
\1ary Oliver (North Carolina). Chair
\fauva Bayitch
Sarah Leverette
Jeanne Tillman
Betty Taylor (Florida)

/961-/962

Newsletter
Betty Taylor ( Florida). Chair
'vfargaret Prendergast (Mobile Co unty)
Lillian Taylor ( hltoxville C aunty Govt Lib)

Scholarship Committee
Kathleen Cheape (North Carolina). Chair
'vfarianna Long ( Duke l
Sarah Leverette ( South Carolina)

/963-/964
'Jominating
v1argarer Prendergast (Mobile Co unty_). Chair

·:o
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1968-1969

Scholarship Committee
Kate Wallach (Louisiana State), Chair
Mary Oliver (North Carolina)
Mary Pol.le Green (Vanderbilt)
AALS Books List Committee
Gerard Magavcrso (Mississippi)

Lucile Elliott Scholarship Comm
Ed Schroeder(Florida State), Chair
Jose Rodriguez (Georgia)
Caroline Heriot (Loyola)
Membership
Nancy Kitchen (Florida State)
Program
Anna Johnson (William & Mary)

1969-1970

AALS Book List Committee
Walton Garrett (Memphis State)
Placement Officer
Kate Wallach
Scholarship
Mario Goderick (Miami), Chair
Caroline Heriot (Loyola)
Adrien Hinze (Emory)
1970-1971

Local Arrangements
Fnnces Farmer (Virginia)
Union List Committee
Betty Taylor (Florida), Chair
Nominating Committee
Lamar Woodard (Stetson.I, Chair
1972-1973

Lucile Elliott Scholarship
Mary P. Green (Vanderbilt), Chair
Vivian Wilson (Wake Forest)
Susan Csaky (Kentucky)

Nominating
Caroline Heriot (Loyola). Chair
Mary Pol.le Green (Vanderbilt)
Walton Garrett (Memphis State)

Institute
Peyton Neal (Washington & Lee), Chair

Placement
\fary Oliver ( orth Carolina), Chair

Membership
Adrien Hinze ( Emory), Chair

Scholarship
Ed Schroeder ( Florida State). Chair

Program
Mario Goderich (Miami). Chair

Union List
Walton Garrett ( Memphis State). Chair
Bill Murray (Alabama I
Betty Taylor (Florida)

Placement
Ed Schroeder ( Florida State). Chair
Union List Committee
Betty Taylor (Florida). Chair

/971-1972
1973-1974

Revision of Constitution and Bylaws
Paul Willis ( Kentucky I. Chair
-\.nnene Dodd
.-\drian Hinze (Emory,
Placement (Regional)
Pat Coffinan I Tulane,

lnstitute
Betty Taylor ( Florida). Chair
Lamar Woodard (Stetson)
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Membership
Adrien Hinze (Emory), Chair
Anne Duncan (North Carolina Central)
Estra Pillau (Broward County)
Newsletter
Peyton Neal (Washington & Lee)
Nominating

Leah Chanin (Mercer), Chair
Anna Johnson (William & Mary)
Earl Morgan (Louisiana State)

Placement
Ed Schroeder (Florida State), Chair
Caroline Heriot (Loyola)
David Weiss (Florida)
Scholarship
Susan Csaky (Kentucky) Chair
Mary Frances Cox (TVA)
David Brennan (Alabama)
Program
Jon Schultz (South Carolina), Chair
Union List
Betty Taylor (Florida), Chair
Walton Garrett (Memphis State)
William Murry (Alabama)
/974-1975

County and Court Libraries
Penelope Hutcherson (Miss State Law Lib), Chair
Raymond Taylor (North Carolina Sup Ct). Vice
Mildren Coley (Alabama Supreme Court)
Walton Garrett (M emphis State)
Donn Odom (Georgia State Library)
Carson Sinclair (Florida Supreme Court)
Odila Davis (Puerto Rico Supreme Court)
Harrier Lemann ( Library of Lowsiana l
Estra Pillau t Broward County)
Elizabeth Sprott (South Carolina Supreme Co urt)
Institute - I 975
Ed Schroeder ( Florida State l. Chair
Richard Surles (Tennessee)

Joint Meeting
Peyton Neal (Washington & Lee), Chair
Penelope Hutcherson (Miss State Law Librar

J

Local Arrangements
Harriett Lemann (Law Library of Louisiana), Chair
Membership
Lamar Woodard (Stetson), Chair
Marguerite Coe (Bradley Arant Rose et al), Vice
Edward del Canto (Virginia)
Jose Pages (Georgia)
Dennis Hyatt (Tennessee)
Minority Librarians
William James (Kentucky), Chair
Harriet Tuch (Miami), Vice
J. Alexander Creasey (West Va State Library)
Jose Rodriguez (Georgia)
Beth Mobley (Duke)
Newsletter
Peyton Neal (Washington & Lee), Chair
Mario Goderich (Miami), Vice
Marguerite Coe (Bradley Arant Rose & White)
Stacy McCrary (King & Spalding)
Gene Teitelbaum (Duke)
Placement
Edwin Schroeder (Florida State), Chair
William Murray (Alabama), Vice
William Beintema (Miami )
Anne Butler (Alston Miller & Gaines )
Elaine Crepeau I Duke)
William James (Kentucky)
Brian Polley (Florida State)
Kay Todd (Kilpatrick Cody Rogers. et al)
ClairePratt (North Carolina)
Program
Carolina Heriot (Loyola). Chair
Ed Schroeder (Florida State), Vice
David Dunn t Cumberland )
Beth Mobley l Duke )
\itary Oliver t North Carolina)
Private Libraries
Steve Margeron t Steptoe & Johnson ), Chair
.-\one Butler (Alston Miller & Gaines), Vice
Cesar Annstrong lBlad.-well Walker Gray et al)

- -- - - - - - - - - - - - - - - - -12-:-2- - - - - - - - - - - - - - - - - - J
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Marguerite Coe (Bradley Arant Rose & White
Stacy McCrary (King & Spalding)
Beverley Butler (Hunton Williams Gay & Gibson)
Amy Jones (Sutherland Asbill & Brennan)
Kay Tody (Kilpatrick Cody Rogers. et al)
Resolutions
Raymond Taylor (North Carolina Sup Ct), Chair
Peyton Neal (Washington & Lee), Vice
David Brennan (Alabama)
Igor Kavass (Duke)
Jose Coutin (Catholic Univ of Puerto Rico)
Richard Surles (Tennessee)
Scholarship
Susan Csaky (Kentucky), Chair
Leah Chanin (Mercer), Vice
Claire Donovan (Florida State)
David Dunn (Cumberland)
Union List
Betty Taylor (Florida), Chair
Ed Schroeder (Florida State)
Sarah Frins (Alabama Supreme Court)
William Muny (Alabama)
1975-1976

County and Court Libraries
Raymond Taylor (North Carolina Sup Ct), Chair
Merle Allen ( Mississippi State Library), Vice
Mildren Coley (Alabama Supreme Court)
Walton Garrett (Memphis State)
Donn Odom (Georgia State Library)
Carson Sinclair (Florida Supreme Court)
Odila Davis ( Puerto Rico Supreme Court)
Harriet Lemann ( Law Library of Louisiana)
Estra Pillau I Broward County)
Elizabeth Sprott (South Carolina Supreme Court)
Institute - 1975
Ed Schroeder ( Florida State). Chair
Richard Surles (Tennessee)
.Joint ~eeting with SW ALL
Peyton Neal (Washington & Lee). Chair
Kathie Price I Duke l
Bill James ( Kenrucky I

Local Arrangements
Harriett Lemann (Law Library of Louisiana), Chair
Membership
Lamar Woodard (Stetson), Chair
Marguerite Coe (Bradley Arant Rose & White),
Vice
Edward del Canto (Virginia)
Jose Pages (Georgia)
Dennis Hyatt (Tennessee)
Minority Librarians
William James (Kentucky), Chair
Harriet Tuch (Miami), Vice
J. Alexander Creasey (West Va State Law Library)
Jose Rodriguez (Georgia)
Beth Mobley (Duke)
Newsletter
Peyton Neal (Washington & Lee), Chair
Mario Goderich (Miami), Vice
Marguerite Coe (Bradley Arant Rose & White)
Stacy McCrary (King & Spalding)
Gene Teitelbawn (Duke)
Nominating
Betty Taylor (Florida), Chair
Rick Surles (Tennessee)
Steve Margeton (Steptoe & Johnson)
Placement
Edwin Schroeder (Florida State), Chair
William Murray (Alabamal. Vice
William Beintema ( Miami)
Anne Butler (Alston Miller & Gaines)
Elaine Crepeau (Duke)
William James ( Kentucky)
Brian Polley (Florida State)
Kay Todd (Kilpanick Cody Rogers. et al)
Claire Pratt ( North Carolina I

Program
Caroline Herior (Loyola). Chair
Ed Schroeder ( Florida State J. Vice
David Dunn (C wnberland)
Beth Mobley (Duke)
Mary Oliver ( North Carolina)
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Scholarships Committee
Carol West (Mississippi College), Chair
Alice Mmphy
Susan Csaky
Joan Cannon
Ed Schroeder (Florida State)

Private Libraries
Anne Butler (Alston Miller & Gaines), Chair
Kay Tody (Kilpatrick Cody Rogers, et al), Chair
Cesar Armstrong (Blackwell Walker Gray, et al)
Marguerite Coe (Bradley Arant Rose & White)
Stacy McCrary (King & Spalding)
Beverley Butler (Hwiton Williams Gay & Gibson)
Amy Jones (Sutherland Asbill & Brennan)

Stat~ County & Court Committee
Clayne Calhoun, Chair
Elaine Poliakoff
Jo A. Dowling

Resolutions
Raymond Taylor (North Carolina Sup Ct), Chair
Peyton Neal (Washington & Lee), Vice
David Brennan (Alabama)
Igor Kavass (Duke)
Jose Coutin (Catholic Univ of Puerto Rico)
Richard Surles (Tennessee)

Placement Committee
Leigh Morris, Chair
Brian Polley
Jeanne Underhill
Newsletter Committee
Gene Teitelbaum (Louisville), Chair
Ann Fessenden
Margaret Axnnann (National Ctr for State Courts)
Jane Gudelsky (Jones, Bird & Howell)

Scholarship
Leah Chanin (Mercer), Chair
Claire Donovan (Florida State)
Susan Csaky (Kentucky)
Union List
Betty Taylor (Florida), Chair
Ed Schroeder (Florida State)
Sarah Frins (Alabama Supreme Court)
William Murray (Alabama)

Membership Committee
Connie Pine, Chair
Sarah Frins (Alabama Supreme Coutt}
Marguerite Haggerty (Bradley Arant Rose et
Cindy Bott

a1:

1976-1978

Resolutions Committee
Sally Wiant (Washington & Lee), Chair
Peggy Martin

Scholarships Committee
Ann Fortenberry. (North Carolina), Chair
Sue Welch (William & Mary)
Harriett Lemann ( Law Library of Louisiana)
Peyton Neal (Washington & Lee)
Vivian Wilson (Wake Forest)

Private Libraries Committee
Anne Slaughter (McCollister, McCleary, etal}, Ch
\fargarette Dye
Angela Stramiello

Program Committee
Bill James ( Kenrucky), Chair

Nominating Committee
Kay Todd. Chair
Kenneth Zick
Carol Ramsey (Georgia·,

'.'iominations Committee
David Brennan (Alabama,. Chair

Minority Committee
Steve Huang (South Carolina). Chair
Jose Rodriguez (Georgia l
Larry Ress

1978-/98()

Archivist
Lamar Woodard ( Stetson I

: :~
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Scholarship Commiitee
William James (Kentucky), Chair
Margarette Dye (Powell. Goldstein, et al)
Joan D. Cannon (Florida Supreme Court)
Barbara G. Murphy (Virginia)
Wallis Hoffsis (Florida State)

SE Meeting/Institute. 1979
Robin Mills (South Carolina), Chair
Lance Dickson (Louisiana State), Program
Anne Slaughter. Program
Local Arrangements Committee. 1979
Mike Beaird (Mississippi), Chair
Carol West (Mississippi College)

Newsletter Committee
Margaret Axtmann (Nat'l Ctr for State Cts), Chair
Ann Fessenden (Mississippi)
Kathryn A. Jones (Mercer)
Edmund P. Edmonds (William & Mary)

Constitution Committee
Leigh Morris, Chair
Charlotte Corneil
Kay Todd

Private Libraries Committee
Donald G. Ziegenfuss (Carlton, Fields, et al), Chair
Patricia Strougal (Macey & Znsmaon)
Jane M. Gudelsky (Jones, Bird & Howell)

1980 Program Committee
Robin Mills (South Carolina), Chair
Larry Wenger (Virginia)
Donald Ziegenfuss (Carlton, Fields. et al )

County and Court Libraries Committee
Peggy Martin (Fulton County), Chair
Jo A. Dowling (Florida Supreme Court)
Raymond M. Taylor (Practicing attorney, formerly
with North Carolina Supreme Court)

1980 Local Arrangements Committee

Bardie Wolfe (Tennessee)
Reba Best (Tennessee)
David Brennan (Alabama)
Susan Kalen
Deidre R. McCammon

Constitution and Bylaws Committee
J. Lamar Woodard (Stetson), Chair
Charlotte Corneil (Louisiana State)

Cheryn Picquet (Tennessee)

Tellers
Constance Matzen
Frances Hall (North Carolina Sup Court)

Program Committee, 1981
A. Michael Beaird (Mississippi), Chair
William Younger (Alabama Supreme Court )
Joseph Cross (S outh Carolina)
Kay Todd (Kilpatrick & Cody)

/980-/982

\fembership Committee
Cheryn Picquet (Tennessee}, Chair
Brian S. Polley (Florida Supreme Court)
Cheryl Jones (Kentucky)

1982-1983

Program Committee
Kay Todd (Ki lpatrick & Cody), Chair
Erwin Surrency (Georgia)
Igor Kavass (Vanderbilt)

"IJominating Committee
Larry 8 . Wenger (Virginia). Chair
.-\nne Towles ( McCollister. McCleary. er al)
Frances Hall ('\forth Carolina Supreme Court)
Hazel Johnson (Georgia )

Membership Committee
Christine Johnson ! Coca-Cola). Chair
Reba Best (Tennessee)
Orrin Walker t Georgia State I

Placement Committee
Leigh Moms I Richmond). Chair
Cathy Arthur 1.-\shland Oil lnc.J
J. Wesley Cochran (Loyola)

:\fominating Committee
. .:s
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Lamar Woodard (Stetson), Chair
Larry Wenger (Virginia)
Anne Butler (Alston Miller & Gaines)
Sarah Wiant (Washington & Lee)

Glenn Cooper, Chair
Georgia Chadwick
Angela Wier
Program Committee
Ed Schroeder, Chair
Margarette Dye
Larry Wenger

Placement Committee
Joseph Cross (South Carolina), Chair
Edee Hammer (Shackleford, Farrior, et al)
Joseph Simpson (Louisiana State)

Scholarship Committee
Peggy Martin. Chair
Katherine Kott
Sara Straub

Scholarship Committee
Gene Teitelbaum (Louisville), Chair
Alcyone Hart (Holland & Knight)
Brian Polley (Florida Supreme Court)
Laurel R. Clapp (Samford)

Special Committee on Procedures Manual
F. Pamela Graham, Chair

Constitution & Bylaws Committee
Howard Hood (Vanderbilt), Chair
Charlotte Corneil (Louisiana State)

/984-1985
Constitution and By-Laws Committee
Steve R. Thorpe (Mercer), Chair
Alcyone Hart (Holland & Knight)
Kay Duley (U.S. Court of Appeals, 5th Circuit)

Newsletter Committee
Carol Billings (Law Library of Louisiana), Chair
Patsy Brautigan (Law Library of Louisiana)
Ann Fessenden (Mississippi)

Local Arrangements Committee. 1985
Eliubeth Kem (Law Library ofI -OJpisima), Chair

Liaison to AALL Public Relations Committee
Robin Mills (South Carolina)

Local Arrangements Committ~ 1986
Larry B. Wenger (Virginia), Chair

/983-1984

-

Membership Committee
Patricia G. Strougal (Alston & Bird), Chair
Joan D. Cannon (Florida Supreme Court)
\tlartha Rush (William & Mary)

Constitution Committee
William Grady, Chair
Steve Thorpe
Membership Committee

Newsletter Committee
Mary S. Bourget ( Akerman. Senterfitt et al), Chair
Hazel L. Johnson l Smith & Hulsey), Chair
Timothy Coggins (North Carolina)

\tlartha MashbWTI. Chair
Jacqueline Lichtman
Judy Stinson

~ewsletter Committee
Carol Billings. Chair
Chester Bunnell
Joan Cannon
\!like C hiorazzi
..\rut Fessenden
\tlarianne :v lusser
Fran Pug.hsley

~ominating Committee
Larry 8. Wenger (Virginia). Chair
Frances H. Hall (:\lorth Carolina Supreme Court)
Anne Towles ( McCollister. :-.kCleary, et al)

Placement Committee
Cherry L. Thomas ( Alabama 1. Chair
Dianne Thompson ( Law Library of Louisiana )

Placement Committee
. 26
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Mary F. Cross (Arley, Freed, et. al.)

Program Committee
Richard A. Danner (Duke), Chair
Susan English (Richmond)
Peggy Martin (Kirkpatrick & Cody)
Scholarship Committee
Sara Straub (U.S. Ct of Appeals, 11th Cir), Chair
Kathryne B. Stokes (Miami)
Mary Anne C. Fry (King & Spaulding)
Special Committee on Procedures Manual
F. Pamela Graham

William James (Kentucky)
Hazel L. Johnson (Smith & Hulsey)

Scholarship Committee
Constance Matzen (Smith, Anderson, et al)
Carol A. Nicholson (North Carolina)
Nancy P. Johnson (Georgia State)
1986-1987

Constitution and By-Laws Committee
Edwin M. Schroeder (Florida State). Chair
Education Committee
Richard A. Danner (Duke). Chair

1985-1986

Fiftieth Anniversary Celebration Committee
Edmund P. Edmonds (William & Mary). Chair

Constitution and By-Laws Committee
Edmund P. Edmonds (William & Mary), Chair
Bruce S. Johnson (South Carolina)
Susan S. Roach (Judge Advocate General)

Local Arrangements
Bruce S. Johnson (South Carolina), Chair

Local Arrangements Committee
Larry Wenger (Virginia), Chair

Membership Committee
Hilary Burg (Fairfax County). Chair

Membership Committee
Michael Chiorazzi (Duke), Chair
Patricia G. Strougal (Alston & Bird)
Ruth D. Weeks (Alabama)

Newsletter Committee
Timothy L. Coggins (North Carolina), Chair

Newsletter Commitee
\1ary S. Bourget (Akennan. Senterfitt et al) Chair
Hazel L. Johnson (Smith & Hulsey), Chair
Timothy Coggins (North Carolina)
Mary Cooper (Virginia)
Kathy S. Heberer (Rumberger. Kirk. et al)
~ominating Committee
Kay M. Todd (Paul. Hastings, et al), Chair
Elizabeth Kern (Law Library of Louisiana)
Gail G. Reinerrsen (Florida State)
Placement Committee
Cherry L. Thomas (Alabama1. Chair
.v tarv F. Cross (..\rky. Freed. et al)
Dianne Thompson (Law Library of Louisiana)
Program Committee
Carol Billings ( Law Library of Lo uisiana 1. Chair
vtary Cooper l \'irginia I

Nominating Committee
J. Wesley Cochran (Mississippi), Chair
Placement Committee
\,fary Cross (Arky, Freed. et al), Chair
Program Committee
Hazel L. Johnson (Smith & Hulsey), Chair
Publications Committee
Wes Daniels (Miami), Chair
Publicity & Public Relations Committee
Rita Parham ( Louisiana State I. Chair
Scholarship Committee
Claire Engel (Bowles. McDavid.. et al). Chair

/987-/988

Constitution and By-Laws Committee
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Dick Danner (Duke), Chair
Carol Allred (Northern Kentucky)
Lucinda D. Harrison (Richmond)
Thomas Steele (Wake Forest)

Nominating Committee
Peggy Martin (Paul, Hastings, et al), Chair
Peggy Hardy (North Carolina Central)
Nancy Johnson (Georgia State)
Michael Lynch (Florida State)
Cheryn Picquet (Tennessee)

Education Committee
Sarah K. Wiant (Washington & Lee), Chair
Pamela D. Burdett (Stetson)
J. Wesley Cochran (Mississippi)
Laura N. Gasaway (North Carolina)
Bruce Johnson (South Carolina)
Deborah Mayo-Jeffries (North Carolina Central)
Sandra O'Connor (Information Research Center)
Susan Roach (Navy JAG Library)
Cheryl Rovinelli (Palm Beach Cnty )
Pat Strougal (Alston & Bird)

-..._/

Placement Committee
Mary F. Cross (Steams, Weaver, et al), Chair
Phil Berwick (George Mason)
Reba Best (Tennessee)
Susan Lisi (Kilpatrick & Cody)
Katherine Malmquist (Virginia)
Janet Meyer (The McNair Firm)
Mary E. Miller (Mississippi College)
Janet Sinder (Duke)
Program Committee
Mary Smith (Akerman, Senterfitt, et al), Chair)
Ed Edmonds (William & Mary)
Wesley Gilmer, Jr. (Kentucky State Library)
Connie Matzen (Smith, Anderson, et al)
Cam Riley (West Virginia)

Local Arrangements Committee
Bill James (Kentucky), Chair
Cheryl Jones (Kentucky)
Ebba Jo Sexton (Kentucky)

Membership Committee
Hilary Burg (Fairfax County), Chair
Harriet Day (Arnall Golden & Gregory)
Mirian K. Drey (Tulane)
Diana Osbaldiston (South Carolina)
Paul Pruitt (Alabama)
Lisa Williams (Adams. McCullough & Beard)
Pamela Williams (Florida)
Renee Zeigler (Southern Bell)

Publications Committee
Wes Daniels (Miami)
Emerita Cuesta (Miami)
Joice B. Elam (Emory)
Mary Cooper Gilliam (Virginia)
Jean Holcomb (Alabama)
Carol Nicholson (North Carolina)
Karen T. Orlando (Spillman. Thomas, et al)
Randall Owen (Law Library of Louisiana)
v1elissa Surber (South Carolina)
Steve Thorpe (Mercer)

"1ewsletter Committee
Timothy Coggins (N orth Carolina,. Chair
Wes Cochran l Mississippi )
Joseph C ross tSouth Carolina)
Doina G. Farkas (North Carolina)
Sallv Anne Irvin ( Wake Forest)
Linda Jackson ( Powell. Goldstein. et al )
Dorothy Shea l Rogers & Hardin )
Sally Waters lS tetson,

Publicity & Public Relations Committee
Steve Hinckley (Richmond). Chair
Carol Allen ( Public Library of Richmond)
Kathy Crosslin ( Alston & Bird)
Karin Den Bleyker (Mississippi College)
L. M. Golian (Miami )
Robin Harris (Louisville)
Ruth Johnson Hill (Tennessee ,
Doris Hinson (Duke)
Julie Luppino (Guardian Building Library)
\ fichael R. Smith (Tulane ,
Becky Stillwagon (Georgia State)

1:s
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Newsletter Committee
Michael J. Petit (Miami), Chair
Linda Golian (Miami)
Jack Bissett (Washington & Lee)
Joseph Cross (South Carolina)
Kathy Crosslin (Smith. Gambrell et al)
Claire Engel (Jackson, Kelly, et al)
Sally lrvin (Wake Forest)

Scholarship Committee
Claire Engel (Jackson, Kelly, et al)
Donna Bausch (Smith. Currie & Hancock)
Earlene Hurst (Stetson)
Ray Lytle (Tulane)
Jewell J. Miller (Papy, Poole, et al)
Jean S. Vaughn (Mississippi College)
Special Committee on Service to SEAALL
Don Ziegenfuss (Carlton, Fields, et al), Chair
Clayne Calhoun (Roanoke Law Librmy)
Robin Mills (Emmy)

Nominations Committee
Joan Cannon (Florida Supreme Comt), Chair
Reba A. Best (Tennessee)
Roberta Tepper Guerin (Hurt, Richardson, et al.)
Ray A. Lytle (Tulane)
Pamela D. Williams (Florida)

1988-1989

Constitution and Bylaws Committee
Thomas Steele (Wake Forest), Chair
Lynn Fogle (Grccnebaum Doll, et al)
Sarah L. Frins (Alabama Supreme Court)
Lucinda D. Harrison (Richmond)
Cynthia Jones (Chaffe, McCall, et. al.)

Placement Committee
Philip C. Berwick (George Mason), Chair
June Berger (Steel. Hector & Davis)
Hilary Burg (Fairfax County)
Nora J. Everlove (Special Library Services)
Doina G. Farkas (North Carolina)
Tina McLellan (Law Librmy of Louisiana)
D. Cheryn Picquet (Tennessee)
Dorothy Shea (Rogers & Hardin)

Education Committee
Pamela Burdett (Stetson), Chair
Sara T. Cole (Memphis State)
Candace Cooper (Bowles, McDavid, et al)
Madeline Hebert (Louisiana State)
Jewell Jean Miller (Fine, Jacobson, et. al.)
Miriam Murphy (Wake Forest)

Program Committee
Wes Cochran (Mississippi), Chair
Sue Roach (Navy JAG Library)
Harriett Day (A.mall. Golden & Gregory)
Jack Hurd (Nelson. Mullins. Riley)
Jim Heller l William & Mary)
Deborah Jeffries (North Carolina Central)
:--Janey Johnson (Georgia State)
Susan Lisi (Kilpatrick & Cody)
[sabel Wingerter (Louisiana State)
Mary Cross (Steams. Weaver et al) (Local
Arrangements Liaison)

Local Arrangements Committee. I 989
Wes Daniels (Miami), Chair
.vfary Cross (Steams. Weaver. et al)
Felice Lowell (Miami )
Warren Rosmarin (Miami )
Lennye Stein (Miami )
Carol Roehrenbeck (Nova)
'1embership Committee
Lisa W. Williams ( Adams. McCullough), Chair
vfarian Drey (Tulane,
Judith P. Krone (Bondurant. Mixson et al )
\llichael Lynch (Florida State)
Connie Matzen (Smith Anderson. et al)
Cheryl L. Ro0 nelli (Palm Beach Co unty)
Judith Stinson ( Washington & Lee I

Publications Committee
Jean M. Holcomb (Norfolk Li brary), Chair
Glen Peter Ahlers ( Wake Forest)
Patricia A. Babe (Virginia)
Ed Edmonds (Loyola)
Colette fis her (Milling, Benson. et al )
\1ary Cooper Gilliam ( Vi rginia)
Linn V. Tran {Louisiana State)
Jeanne underhill (Broward County )
Carol Nicholson ( North Carolina)

' 2 C)
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Publicity and Public Relations
Timothy L. Coggins, (North Carolina), Chair
Carol Billings ( Library of Louisiana)
Clayne Calhoun (Roanoke Library)
Joy E. Garmon (Long Aldridge & Norman)
Linda Golian (Miami)
Peggy Hardy (Durham. NC)
Deborah Mann (Emory)

Newsletter Committee
Michael J. Petit (Miami), Chair
Linda Golian (Miami)
Jack Bissen (Washington & Lee)
Joseph Cross (South Carolina)
Mary F. Cross (Stems, Weaver, et al)
Penny C. Gibson (Alabama)
Michael J. Lynch (Florida State)
Ebba Jo Sexton (Kentucky)
Claudia R. Ward (Carlton. Fields, et al)

Scholarship
Donna Bausch (Woods, Rogers et al), Chair
William J. Beintema (Tennessee)
Sue Lee (U.S. Court of Appeals, 11th Circuit)
Rita Millican (Louisiana State)
Alva T. Stone (Florida State)
Patricia G. Strougal (Alston & Bird)
Sarah K. Wiant (Washington & Lee)

J

Nominations Committee
Mary F. Cross (Steams, Weaver, et al), Chair
Ed Edmonds (Loyola)
Timothy A. Lewis (Alabama Supreme Court)
Placement Committee
Philip C. Berwick (George Mason), Chair
Harriet E. Day (Arnall Golden & Gregory)
Catherine Swanson (Mississippi)
Nicholas C. Voeroes (Alexandria Library)

Special Committee on Service to SEAALL
Bruce Johnson (South Carolina), Chair
Hazel L. Johnson (Long Aldridge & Norman)
Larry R. Wenger (Virginia)

Program Committee
Timothy Coggins (North Carolina), Chair
Donna S. Bennett (Northern Kentucky)
Rick Buchanan (William & Mary)
Herbert E. Cihak (Mississippi)
Claire Engel (Kilpatrick & Cody)
Robert J. Munro (Florida)
Alva T. Stone (Florida State)
Anne C. Washburn (Smith. Helms, et al)

1989-1990

Articla and Bylaws Committee
Pamela D. Williams (Florida), Chair
June Berger(Steel, Hector & Davis)
Katherine Malmquist (Virginia)
Martha Rush (William & Mary)
Education Committee
James S. Heller ( William & Mary), Chair
Peggy Martin ( Paul. Hastings, er al)
Tina Mclellan ( Law Library of Louisiana l
Rosalie M. Sanderson (Florida)

Publications Committee
Lisa Williams (Adams. McCullough et al), Chair
Glen P. Ahlers ( Wake Forest)
Jean M. Holcomb (Norfolk Law Library)
Robert Marshall ( Alabama I
Constance \1 . Matzen I Smith. Anderson. et al )

Local Arrangements - 1990
Ellis E. Tucker(Mississippi), Chair
Jack Bach (Mississipp)
Herbert E. Cihak (Mississippi
Eugenia Minor ( Mississippi)
Catherine Swan son (Mississippi)

Publicity and Public Relations
Hazel Johnson I Long. Al dridge er al, Chair
Sue Burch (Kentucky)
Claire A. Donnelly (Greenberg, Traurig, et al)
Martha J. Dragich ( Georgia State I
Jack Hurd (Nelson. Mullins. et al)
Cherry L. Thomas (Alabama)

\1embership Committee
Susan Roach (:'/avy JAG Library). Chair
Reba A. Best (Tennessee )
Doris Hi nson I Duke)
vtiriam Ann Murphy (Wake Forest)
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Dorothy Shea (Rogers & Hardin)
Ruth Weeks (Alabama)
.
Connie Matzen (Smith. Anderson. et al) Mentors

Scholarship Committee
Mary E. Johns (Louisiana State), Chair
Donna K. Bausch (Woods, Rogers & Hazlegrove)
Susan C. Lisi (Smith. Cwrie & Hancock)
D. Cheryn Picquet (Tennessee)
Sarah K. Wiant (Washington & Lee)

Newsletter Committee
Kathy Heberer (Rumberger, Kirk. et al) Editor
Russell Gebet (Carlton. Fields, et al) Editor
Julia Best ( North Carolina)
Jack Bissett (Washington & Lee)
Mary Smith Fonnan (Akerman, Seoterfitt et al)
Rita Millican (Louisiana State)
Elizabeth M. Valadie (Loyola)

Special Committee on Service to SEAALL
Bruce Johnson (South Carolina)
Mary S. Forman (Akerman, Senterfitt & Eidson)
Patricia G. Strougal (Alston & Bird)
Special Committee on Cooperative Efforts
Carol Billings (Law Library of Louisiana), Chair
Margarette M. Dye (Paul. Hastings, et al)
Warren Rosmarin (Miami)

Nominating Committee
Carol Billings (Law Library of Louisiana), Chair
Philip C. Berwick (George Mason)
Claire Engel (Kilpatrick & Cody)
Terri Saye (North Carolina)

1990-1991

Placement Committee
Donna Bausch (Woods, Rogers et al), Chair
Philip C. Berwick (George Mason)
Roberta T. Guerin (Hurt Richardson, et al)
Sallie Howard (Kentucky State Library)
Robert Marshall (Alabama)
Robin Mills (Emory)

Articles and Bylaws Committee
Pamela D. Williams (Florida), Chair
Janice Hammett (North Carolina)
Michael J. Petit (Miami)
Patricia G. Strougal (Alston & Bird)
Education Committee
James Heller (William & Mary), Chair
Richard E. Boaz (Jackson & Kelly)
Beatrice S. Citron (St. Thomas)
Rosalie Sanderson (Florida)
Arturo Torres (Louisville)

Program Committee
Peggy Martin (Paul, Hastings, et al), Chair
Michelle Allman (Steptoe & Johnson)
Donna S. Bennett (Chase College of)
Mary F. Cross (Stearns. Weaver, et al)
Penny C. Gibson (Alabama,
Jean Holcomb (Norfolk Law Library)
Tina McLeilan (Law Library of Louisiana)
Carol Nicholson (North Carolina)

Local Arrangements Committee. 1991
Cherry L. Thomas (Alabama). Chair
Dian Adams (Alabama)
Peggy Cook (Alabama )
Penny Gibson (Alabama )
Sondra Hayward (Alabama)
Betty Hutchins (Alabama)
David Lowe (Alabama)
Robert Marshall (Alabama)
Diana May (Alabama I
Paul Pruitt (Alabama I
Ruth Weeks ( Alabama I

Publications Committee
Ed Edmonds (Loyola), Chair
Debbie Henson (Taylor. Porter. et al)
Jack Hurd (Nelson. Mullins. et al)
\1ary McCormick
Deborah K. Webster ( North Carolina)

\1embership Committee
Susan S. Roach (N avy JAG Library). Chair
\!fary Johns I Louisiana State)
Catherine V. Lambe ( Maupin. Taylor. et al)
\!firiam Murphy ( Wake Forest)
'I
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Publicity/Public Relations Committee
Sue Burch (Kentucky)
Nona Beisenherz (Loyola)
Joseph Cross (South Carolina)
Robin Gault (Florida State)
Nancy Johnson (Georgia State)
Connie M. Matzen (Smith, Anderson. et al)
Eugenia Minor (Mississippi)
Ebba Jo Sexton (Kentucky)
Martha Thomas (Wake Forest)
Anne Washburn (Smith, Helms, et al)

Scholanhip
Hazel Johnson (Long, Aldridge et al), Chair
Herb Cihak (Mississippi)
Wes Daniels (Miami)
Marguerite Rey Florcnt (Loyola)
Deborah L. Shaw (Smith, Helms. et al)
Sarah K. Wiant (Washington & Lee)
Special Committee on Cooperative Efforts
Carol Billings (Law Library of Louisiana), Chair
Margarette M. Dye (Paul.. Hastings, et al)
Warren Rosmarin (Miami)
Special Committee on Service to SEAALL
Patricia G. Strougal (Alston & Bird), Chair
J. Wesley Cochran (Mississippi)
Lany Wenger (Virginia)
/991-1992

Articles & Bylaws
Joyce M. Janto ( Richmond). Chair
Susan Pinckard (Alston & Bird)
Sally H. Wambold (William & Mary)
Education
Philip C. Berwick (George Mason ), Chair
Robin R. Gault (Florida State)
Billie Jo Kaufman I Nova)
Government Relations
Bernard J. Scherr l !v1ississippi). Chair
..\rule Ellis (Carlton Fields. et al)
Local Arra ngements
Robin K. \ tills l Emory I. Chair

Membership
Constance Matzen (Smith, Anderson et al), Chair
Reba A. Best (Tennessee)
~
Pamela Burdett
Penny Gibson (Alabama)
Debbie Henson
Susan Pinckard (Alston & Bird)
Martha E. Thomas (Wake Forest)
Denise Uzee
Newsletter
Russell W. Gebet, Co-editor
Kathy S. Heberer, Co-editor
Donna S. Bennett
John P. Bissett (Washington & Lee), Briefs editor
Beatrice S. Citron (St. Thomas)
Mary Smith Forman (Akerman Senterfitt, et al)
Dana L. Gray
Elizabeth M. Valadie
Sally Waters
Nominating
Elizabeth Kem (Law Library of Louisiana) Chair
William J. Beintema (Tennessee)
Mary Smith Forman (Akerman. Senter:fitt & et al)
James S. Heller (College ofWilliam4l.Mmy)
Placement
Donna K. Bausch, Chair
Pamela Deemer (Emory)
Sallie M. Howard (Kentucky State Law Library)
Carol Avery Nicholson (North Carolina)
Program
Ed Edmonds (Loyola), Chair
Beatrice Citron (St. Thomas )
Candace Cooper. Institute Liaison Chapter
Susan Roach (N avy JAG Library)
Steven R. Thorpe
Publications
Jack Hurd. Chair
Sue Burch (Kentucky)
\1ichael J. Petit
Publicity and Public Relations
Ebba Jo Sexton ( Kentucky), Chair
Claire Engel (Kilpatrick & Cody)
:\lva T. Stone ( Florida State l
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Membership Committee
Elizabeth Valadie (Loyola)
Connie Matzen (Smith Anderson et al)
Alva Stone (Florida State)
Roberta Tepper (Hurt Richardson et al)
Sally Wambold (Richmond)

Service to SEAALL
Larry Wenger (Virginia) Chair
Carol D. Billings (Law Library of Louisiana)
Timothy Coggins (North Carolina)
Scholarship
Jean Holcomb (Norfolk Law Library ) Chair
Herbert £. Cihak (Mississippi)
Georgiana Gekas Wellford
Pamela D. Williams (Florida)

Newsletter Committee
James Gates (Florida), Editor
Rhea A-L Ballard (Georgia State)
Jack Bissett (Washington & Lee)
Anna Belle Leiserson (Vanderbilt)
Gretchen Wolf (Duke)

1992-1993

Articles & Bylaws Committee
Betty Kem (Law Library of Louisiana), Chair
Ken Hirsh (Duke)
Nancy Johnson (Georgia State)

Nominating Committee
Bill Beintema (Tennessee)
Dick Danner (Duke)
Jim Heller (William & Mary)
Thomas Steele (Wake Forest)

Education Committee
Claire Germain (Duke), Chair
Billie Jo Kaufman (Nova)
Jackie Shieh (Georgia State)
Martha Thomas (Wake Forest)

Placement Committee
Claire Engel (Kilpatrick & Cody), Chair
Pam Deemer ( Emory)
Terry Long (Virginia State Library)
Eugenia Minor (Mississippi)
Miriam Murphy (Wake Forest)
Rosalie Sanderson (Florida)
Ruth Weeks (Alabama)

Government Relations Committee
Bernard Scherr (Mississippi), Chair
Tim Coggins (Alabama)
Anne Ellis (Carlton. Fields et al)
Sallie M. Howard (Kentucky State Law Library)

Program Committee
Pam Williams (Florida) Chair
Carol Billings (Law Library of Louisiana)
Joyce M. Janto (Richmond)
Richard Leiter (Regent)
Kathleen Ries \Smith Currie & Hancock)
Camille Riley (West Viriginia). Liaison with Local
Arrangements Committee
Carol Roehrenbeck (Nova 1

Local Arrangements Committee - l 993
Camille M. Riley (West Virginia). Co-Chair
vlarjorie Price\ West Virginia Lib) Co-Chair
Richard Boaz \Jackson & Kelly)
Jacqueline S. Bwns (Jenkins Fenstermaker, et al)
Karen T. Orlando (Spilman Thomas Battle, et al)
Ylalgorzata Pawska (West Virginia)
_.\nn Scherzer \U.S. Coun of Appeals. 4th Circuit)

Publications Committee
Jack Hurd (Nelson Mullins Riley et al ), Chair
Nancy Deel (Georgia State)
Kathy Heberer ( Holland & Knight)
Marguerite Most ( North Carolina)
:--lancy Strohmeyer ( Loyola)
Steven Thorpe (Tennessee,

Local Arrangements Committee - 1994
Connie Matzen (Smith Anderson et al). Chair
v1 artha 8 . Barefoot (North Carolina)
Barbara Duval (S mith Helms Mullis & Moore,
Louise Stafford (North Carolina Supreme Coun)
Thomas Steele (Wake Forest)
Lisa Williams \ Parker Poe Adams & Bernstein)
Gretchen Wolf (D uke)

Publicity & Public Relations Committee
Gail Warren ( Virginia State Library)
Penny Gibson ( Alabama,
..
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Scholarship Committee
Mary Forman (Akerman Senterfitt et al), Chair
Doris Hinson (Duke)
Barbara Murphy (Virginia)
Diana Osbaldiston (South Carolina)
Martha Rush (William & Mary)
Georgiana Wellford (Virginia Attorney General)
Sarah Wiant (Washington & Lee)
Special Committee on Service to SEAALL
Carol Billings (Law Library of Louisiana), Chair
Hazel Johnson (North Carolina State Univ)
Mary F. Cross (Baker & Botts)
1993-1994

Articles and Bylaws
Kenneth Hirsch (Duke), Chair
Nancy Deel (Georgia State)
Education
Bille Jo Kaufman (Nova), Chair
Rhea Ballard (Georgia State)
Marsha Bawn (South Carolina)
Donna Bennett (Northern Kentucky)
Local Arrangements - 1994
Connie Matzen (Smith Anderson et al), Chair
Martha Barefoot (North Carolina)
Tom French (North Carolina)
Barbara Duval (Smith Helms Mullis & Moore )
Louise Stafford (North Carolina Supreme Coun)
Thomas Steele (Wake Forest)
Lisa Williams ( Parker Poe Adams & Berstein )
Gretchen Wolf (D uke )
Membership
Paula Tejeda (St. Thomas), Chair
Eugenia Minor ( Mississippi)

Nominating
Alva Stone (Florida State), Chair
Sue Burch (Kentucky)
Margarette Dye (Paul Hastings Janofsky, et a.,..__/
Diana Osbaldiston (South Carolina)
Placement
Deborah Mayo-Jeffiies (N Carolina Central), Ch
Nancy Strohmeyer (Loyola)
Steve Thorpe (Tennessee)
Program
Carol Nicholson (North Carolina), Chair
Ann Atwater (Maguire Voorhis & Wells)
Beatrice S. Citron (St.Thomas)
Karin Den Bleyker (Mississippi College)
Nancy P. Johnson (Georgia State)
Hazel Johnson (Law Lib Svcs Consultant)
Publications
Ebba Jo Sexton (Kentucky), Chair
Madison Mosley (Stetson)
Publicity & Public Relations
Ruth Weeks (Alabama), Chair
Amy Osborne (Landrum & Shouse)
Gail Warren (Virginia State Library)
Scholarship
Sarah K. Wiant (Washington & Lee), Chair
Sally Askew (Georgia)
Sue Roach (Navy JAG Library)
Elizabeth Valadie ( Loyola)
Service to SEAALL
Hazel Johnson (Law Lib Svcs Consultant), Chair
Ed Edmonds (Loyola)
Mary Smith Forman (Akerman Senterfitt et al)

1994-/995
~ewsletter
James Gates ( Florida). Chair
Pam Deemer (Emory)
Susan Trask (William & Mary)
Carol Watson t Georgia)

Articles and Bylaws
Kenneth Hirsch (Duke). Chair
Reba Best (Tennessee)
Charles Meyers ( Dade County)
Sarah K. Wiant t Washington & Lee)
Education
Karin den Bleyker t :\1ississippi College). Chair
\1ark Bemsrem t Duke)
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Publications
Hazel Johnson (Law Library Svcs Cons), Chair
Maria Penta (Buncombe County )
Susan Trask (William & Mary)
Pamela Williams (Florida)

Government Relations
Timothy Coggins (Alabama), Chair
Kelly Browne (Tennessee)
Sandra Dyer (North Carolina)
Internet Coordinator
Anne Washbwn (Smith. Helms Mullis & Moore)

Publicity and Public Relations
Amy Osborne (Landrum & Shouse), Chair
Ladd Brown (Georgia State)
Nancy Strohmeyer (Loyola)
Georgiana Wellford (Virginia Attorney General)
Terri 0. Saye (North Carolina)

Local Arrangements 1995
Terry Long (Virginia State Law Library), Chair
Membenhip
Paula Tejeda (St. Thomas), Chair
Sue Burch (Kentucky)
Nancy Johnson (Georgia State)

Scholarship
Sally Curtis Askew (Georgia), Chair
Penny Gibson (Alabama)
Ismael Gullon (Mercer)
Martha Thomas (Wake Forest)
Eliz.abeth M . Valadie (Loyola)

Newsletter
Mary McCormick (South Carolina), Chair
\felinda Davis (Lewis King Krieg & Waldrop)
Pamela Deemer (Emory)
Diana Osabaldiston (South Carolina)
Gail Warren (Virginia State Law Library)
Carol Watson (Georgia)

Special Committee on Service to SEAALL
Mary Forman (Akerman Sentcrfitt et al), Chair
Betty Kem (Law Library of Louisiana)
Pamela Williams (Florida)

Nominating
Steven R. Thorpe (Tennessee), Chair
Donna K. Bausch (Norfolk Law Library)
Edmund P. Edmonds (Loyola)
Eugenia Minor (Mississippi)
Lisa W. Williams (Parker Poe Adams et al)

1995-1996

Articles and Bylaws
Suzanne Cassidy (Mercer), Chair
William Cooper (William & Mary)
Education
Karin den Bleyker (Mississippi College)

Placement
Deborah Mayo Jeffries (N Carolina Central). Ch
'.Janey Deel (Georgia State)
Trina Robinson (Loyola)
Ebba Jo Sexton (Kentucky)
Sally Wambold (Richmond)
Ruth Weeks (Alabama)

Government Relations
Timothy L. Coggins ( Alabama)
Patsy Wyatt (Brown Todd & Heyburn)
Sandy Dyer (North Carolina)
Kelly Browne (Tennessee)
Allen Moye I Richmond)
Rebekah Maxwell (Sinkler & Boyd)
"-Janey Mazek (Hopping Boyd Green & Sams )
Ismael Gullon l Mercer 1
Karin den Bleyker (Mississippi College)
Carolyn Brown (Robinson & McElwee)
Janice Shull (Law Library of Louisiana)

Program
Joyce Manna Janto ( Richmond). Chair
.\1argarette M. Dye ( Paul Hastings Janofsky er al)
Victoria Kahn ( Tucker Flyer & Lewis)
Billie Jo Kaufman ( Nova Southeastern)
Rita Parham I Louisiana State)
Jackie Shieh (Georgia State)
...\nita Hasty-Speed (N orth Carolina Central)
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Internet Coordinators
Linda Conley (Kentucky State Law Library)
Maurine Mattson (Watkins Ludlam & Stennis)
Barbara DuvaJ (Smith Helms Mullis & Moore)
Local Arrangements - '97
Alva Stone (Florida State)

.

Membership
Frosty Owen (Hunton & Williams), Chair
Herb Cihak (Kentucky)
Steve Thorpe (Tennessee)
Penny Gibson (Alabama)
Joan Cannon (Florida Supreme Court)
Kathy Crosslin (Kilpatrick & Cody)
Ed Benefiel (Phelps Dunbar)
Macy Miller (Mississippi State Law Library)
Jill Sloop (Robertson Bradshaw & Hinson)
Susan Husman (South Carolina Attorney General)
Cam Riley (West Virginia)
Newsletter
Macy McCormick (Florida State), Chair
Pam Deemer (Emory)
Diana Osbaldiston (South Carolina)
Carol Watson (Georgia)
Sue Trask (William & Mary)
Nominating
Lisa Williams (Parker Poe Adams et al), Chair
.\Janey Johnson (Georgia State)
Sue Burch (Kentucky)
Gail Warren ( Virginia State Law Library)
Sharon lngendaay ( King & Spalding)
Ann Shetzer ( U.S. Courts Library, 4th Circuit)
Placement
.\Janey Deel (Georgia State). Chair
Habin Hu (William & Mary)
Sally Wambold (Richmond)
.v1onica Corbett (Baton Rouge. LA)
Virginia Smith ( McCall Phillips Toler & Sarpy J
Program
Jim Heller I William & .v1ary ), Chair
Howard Hood ( Vanderbilt)
\1 artha Thomas l Wake Forest I
Donna Bausch (. orfoik Law Library )
Tina Gambrell (Jones Walker et al)
.--\.Iva Stone I Flonda State I

Publications
Pam Williams (Florida), Chair
Rebecca Anderson (South Carolina)
Virginia Hare (U.S. Courts Library, Birmingh·
Ruth Weeks (Alabama J
Rita Parham (Louisiana State)
Teresa Stanton (Dade County)
Publicity and Public Relations
Nancy Strohmeyer (Loyola), Chair
Anne Sporn (Newsom Graham Hedrick et al)
Sallie Howard {Kentucky State Law Library)
Carol Billings (Law Library of Louisiana)
Ann Atwater (Maguire Voorhis & Wells)
Sue Roach (Navy JAG)
Scholarship
Georgiana Wellford (Virginia Atty Gcn'I), Chair
Ed Edmonds (Loyola)
Connie Matzen (Smith Anderson et al)
Karen Orlando (Spilman Thomas Battle, et al)
Anne Klinefelter (Miami)
Linda Robbins (Jefferson Cty (KY) Pub Law Lib)
Service to SEAALL
Betty Kem (Law Library of Louisiana). Chair
Timothy Coggins (Alabama)
-._/
Carol Nicholson (North Carolina)
1996-/997

Articles & Bylaws
Joyce Janto (Richmond), Chair
Donna Bausch (Norfolk Law Library)
Jim Heller ( William & Mary)
Education & Publications
Hazel Johnson (Consultant), Chair
Pauline Aranas (Vanderbilt)
Virginia Hare (U.S. Courts - Alabama)
Betty Kem (Law Library of Louisiana)
Anne Klinefelter ( Miami)
Amy Osborne (Landrum & Shouse)
Government Relations
Timothy Coggins (Alabama). Chair
Karin Oen Bleyker ( Mississippi College)
Kelly Browne (Tennessee )
Sandy Dyer l North Carolina )
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Scholarship
Reba Best (Tennessee), Chair
.
Georgia Chadwick (Gordon Arata, et al)
Pam Deemer (Emory)
Sallie Howard (Kentucky St Law Library)
Carol A. Nicholson (North Carolina)

Local Arrangments 1997
Alva Stone (Florida State), Chair
Membership
Sue Burch (Kentucky), Chair
Nona K. Beisenherz (Loyola)
Jack Bissett (Washington & Lee)
Joe Cross (South Carolina)
Vicki Garrett (Hunter Maclean Exley et al)
Deborah Mayo-Jeffries (North Carolina Central)
Eugenia Minor (Mississippi)
Pedro Padilla-Rosa (Puerto Rico)
Camille Riley (West Virginia)
William Walker (Vanderbilt)
Ruth Wee.ks (Alabama)
Pam Williams (Florida)

Service to SEAALL
Timothy Coggins (Alabama), Chair
Betty Kem (Law Library of Louisiana)
Joyce Janto (Richmond)

Newsletter/Public Relations
Mary McCormick (Florida State), Chair
Diana Osbaldiston (South Carolina)
Lisa Smith-Buder (Georgia State)
Cynthi~ Jones (Phelps Dunbar)
Sue Trask (William & Mary)
Nominating
Carol Billings (Law Library of Louisiana), Chair
Nancy P. Johnson (Georgia State)
Billie Jo KaufiJl.an (Nova Southeastern)
Steve Thorpe .(Tennessee)
Linda Will (Greenberg Traurig)
Placement
Trina R. Robinson ( Loyola). Chair
\1elanie Dunshee (Duke)
\1ary Mahoney (Mississippi College)
Dee Wood (Kentucky)
Sally Wambold (Richmond)
Program
Donna Bausch (Norfolk Law Library), Chair
Rhea Ballard-Thrower (Georgia State,
Kathy Crosslin (LEXIS/NEXIS)
Edna Dixon (Georgia State)
Tom French (North Carolina)
Catherine Lemann ( Law Library of Louisiana I
Ebba Jo Sexton ( Kentucky)
Lisa Williams (Parker Poe Adams. et al)
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Past Newsletter Editors

Untitled Newsletter

Dates

Editor

1957-1959

Stanley J. Bougas, Emory University

1961-1962

Betty Taylor, University of Florida

1966-1967

Lamar Woodard, Stetson University

Southeastern Law Librarian
Volumes

Dates

Editor
Peyton Neal, Washington & Lee University

1975

"t ~
' 4'

1976-1980

2-6(#1)

Gene Teitelbaum, University of Louisville

1980-1982

6(_#2)-8(# l)

Margaret Maes Axtmann. National Center for State Cowts

1982-1984

8(#2)-9

Carol Billings, Law Library of Louisiana Louisiana
Patsy Braurigum. Law Library of Louisiana (8 #2, 8 #3)

1984-1986

10-1 l

Mary S. Bourget Akerman. Senterfitt & Eidson
Hazel L. Johnson. Smith & Hulsey

1986-1988

12-13

Timothy L. Coggins. University of North Carolina

1988-1990

14-15

Michael J. Petit University of Miami

1990-1992

16-1 7

Kathy Heberer. Rumberger. Kirk et al
Russell Gebet. Holland & Knight

1992-1994

18-19

Jim Gates. University of Florida

1995-1997

20-21

\ifary McCormick. L'niversity of South Carolina

Florida State University

Hazel L. Johnson
Law Library Servkes ConsuJtant
7003 West Grace Street
Ric/rmond, Virgin ia 23226
804-282-0807
Email: ltjoltnson@ ricities.net

Memorandum

TO:

SEAALL Committee Chairs

FROM:

Hazel Johns~

RE:

SEAALL Handbook Update

DATE:

August 18, 1997

Enclosed are updated pages for the SEAALL Handbook that you received in April. The
updated pages reflect modifications due to the Articles and Bylaws changes enacted in Tallahassee
and Executive Committee actions in Tallahassee and Baltimore.
The changes include the establishment of a budget process, the creation of a process
to solicit host sites for future SEAALL meetings, agreement upon the official membership year.
These changes are summarized briefly on the second page of this memo.
Since these changes affected every section of the Handbook, requiring re-pagination
and reprinting of the entire book, I have only enclosed a new title page, a new Table of Contents,
a revised Chapter calendar and only your committee's section. If you feel that you need copies of
other sections, please let me know.
Please continue to monitor the handbook contents for errors or for procedures or
timetables that don't work and let me know about any problems.
Thanks for your help.

cc:

SEAALL Officers

Summary of SEAALL Handbook Changes
August 1997

SEAALL Budget Process
The President will contact each committee chair in March for a report on committee
expenses and or revenues and will prepare a preliminary budget for the incoming President. After
the new President takes office, new committee chairs will be contacted about any additional
anticipated expenses and/or revenues. New president will prepare a final budget for distribution to
the Executive Committee at the annual chapter business meeting held during the AALL meeting.
Solicitation of SEAALL Meeting Host Sites
The Secretary will post a notice in the Southeastern Law Librarian and on law-lib, seaall-1
and other appropriate listservs to the effect that the Executive Committee is seeking host sites for
a specific year or years. Proposals must be submitted on an official proposal form as developed by
and available from the Secretary. The Executive Committee will review proposals, selecting a site
or bringing the question as a vote to the membership if such a vote is deemed necessary. Site
proposals will be solicited at least two years in advance if possible.
Chapter Membership Year
The Executive Committee determined that the chapter membership year will run from July
l through June 30. Dues notices will be mailed by April 1 of each year to be due by July 1.
Memberships not renewed by August 1 will be deleted from the membership list. The member hip
database will generally be updated in August of each year.

Please note that any Handbook changes have been noted with some form of the phrase ~'Revised
Annual Meeting - 4/17/97].

